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AGENDA 
CHASKA CITY COUNCIL 
CHASKA CITY HALL - COUNCIL CHAMBERS & ZOOM 
Monday, February 5, 2024 
7:00 PM 

  

1. OPEN SESSION  
    
2. CLOSED SESSION - 5:30 - 6:40 PM 
    
 2.A. City Administrator's Annual Review  

 
Under Minnesota Statute Section 13D.05 Subdivision 3(a) the City Council 
has the authority to conduct a closed session for the review of any 
employee under our direct supervision. The only topic of the discussion in 
this closed session will be the performance review of City Administrator 
Matt Podhradsky. The meeting will be taped, and the recording kept for 
three years, as required by the Minnesota Open Meeting Law. As is 
required by State Statute, a summary of conclusions regarding the 
evaluation will be given at the next open session of the Chaska City 
Council.  

      
3. OPEN SESSION  
    
4. Commission Interview - 6:40 PM 
    
5. Call to Order - 7:00 PM 
    
6. Pledge of Allegiance 
    
7. Roll Call 
    
8. Adopt Agenda 
    
9. Visitor Presentation 
    
 9.A. Recognition of Commission Members  
      
 9.B. Al Sherwood - Election Integrity 
      
 9.C. Jennifer Ray - Absentee Ballot Board 
      
 9.D. Police Department Drone Program - Chief Seibert  
      
10. Approve Previous Meeting Minutes 
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 10.A. City Council Meeting Minutes 1-22-2024 
      
11. Consent Items 
    
 11.A. Appointment of Parks & Recreation Commission Chair and Vice-Chair 
      
 11.B. Adopt Resolution 2024-10 Approving the 2024 Cogeneration and Small 

Power Production Tariff 
      
 11.C. Public Improvements - Harvest West 3rd  
      
 11.D. Public Improvements - Del Webb 1st Addition  
      
 11.E. Public Improvements - Del Webb 2nd Addition  
      
 11.F. Approve Union Contracts: Police Officers and Sergeants 2024-2025 
      
 11.G. 2024 Pay Classification Plan 
      
 11.H. Adopt Resolution 2024-11 Authorizing Eminent Domain for MN River Bluffs 

Regional Trail-Chaska Connection 
      
12. Action Items 
    
 12.A. Commission Appointments  
      
13. Bills 
    
 13.A. ACCOUNTS PAYABLE CLAIMS ROSTER 2-5-2024 
      
14. Other Business 
    
 14.A. City Administrator's Report 
      
 14.A.i. Biweekly 2-5-2024 
      
15. Adjourn 
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Policy Manual
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Unmanned Aerial System (UAS) Operations
605.1   PURPOSE AND SCOPE
State

The purpose of this policy is to establish guidelines for the use of an unmanned aerial system
(UAS) and for the storage, retrieval, and dissemination of images and data captured by the UAS
(Minn. Stat. § 626.19).

605.1.1   DEFINITIONS
State

Definitions related to this policy include:

Unmanned Aerial System (UAS) - An unmanned aircraft of any type that is capable of sustaining
directed flight, whether preprogrammed or remotely controlled without the possibility of direct
human intervention from within or on the aircraft (commonly referred to as an unmanned aerial
vehicle (UAV)), and all of the supporting or attached systems designed for gathering information
through imaging, recording, or any other means (Minn. Stat. § 626.19).

605.2   POLICY
Best Practice

Unmanned aerial systems may be utilized to enhance the department’s mission of protecting lives
and property when other means and resources are not available or are less effective. Any use
of a UAS will be in strict accordance with constitutional and privacy rights and Federal Aviation
Administration (FAA) regulations.

605.3   PRIVACY
Best Practice

The use of the UAS potentially involves privacy considerations. Absent a warrant or exigent
circumstances, operators and observers shall adhere to FAA altitude regulations and shall not
intentionally record or transmit images of any location where a person would have a reasonable
expectation of privacy (e.g., residence, yard, enclosure). Operators and observers shall take
reasonable precautions to avoid inadvertently recording or transmitting images of areas where
there is a reasonable expectation of privacy. Reasonable precautions can include, for example,
deactivating or turning imaging devices away from such areas or persons during UAS operations.

605.4   PROGRAM COORDINATOR
State

The Chief of Police will appoint a program coordinator who will be responsible for the management
of the UAS program. The program coordinator will ensure that policies and procedures conform to
current laws, regulations, and best practices and will have the following additional responsibilities:

• Coordinating the FAA Certificate of Waiver or Authorization (COA) application process
and ensuring that the COA is current.
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• Ensuring that all authorized operators and required observers have completed all
required FAA and department-approved training in the operation, applicable laws,
policies, and procedures regarding use of the UAS.

• Developing uniform protocol for submission and evaluation of requests to deploy
a UAS, including urgent requests made during ongoing or emerging incidents.
Deployment of a UAS shall require written authorization of the Chief of Police or the
authorized designee, depending on the type of mission.

• Developing protocol for conducting criminal investigations involving a UAS, including
documentation of time spent monitoring a subject.

• Implementing a system for public notification of UAS deployment.

• Developing an operational protocol governing the deployment and operation of
a UAS, including but not limited to safety oversight, use of visual observers,
establishment of lost link procedures, and secure communication with air traffic control
facilities.

• Developing a protocol for fully documenting all missions.

• Developing a UAS inspection, maintenance, and record-keeping protocol to ensure
continuing airworthiness of a UAS, up to and including its overhaul or life limits.

• Developing protocols to ensure that all data intended to be used as evidence are
accessed, maintained, stored, and retrieved in a manner that ensures its integrity as
evidence, including strict adherence to chain of custody requirements. Electronic trails,
including encryption, authenticity certificates, and date and time stamping, shall be
used as appropriate to preserve individual rights and to ensure the authenticity and
maintenance of a secure evidentiary chain of custody.

• Developing protocols that ensure retention and purge periods are maintained in
accordance with established records retention schedules.

• Facilitating law enforcement access to images and data captured by the UAS.

• Recommending program enhancements, particularly regarding safety and information
security.

• Ensuring that established protocols are followed by monitoring and providing periodic
reports on the program to the Chief of Police.

• Developing protocols for reviewing and approving requests for use of the department
UAS by government entities (Minn. Stat. § 626.19).

• Preparing and submitting the required annual report to the Commissioner of Public
Safety (Minn. Stat. § 626.19).

• Posting the department policies and procedures regarding the use of UAV on the
department website, as applicable (Minn. Stat. § 626.19).

• Reviewing the program and UAS use for compliance with Minn. Stat. § 626.19.

605.5   USE OF UAS
State
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Only authorized operators who have completed the required training shall be permitted to operate
the UAS.

Use of vision enhancement technology (e.g., thermal and other imaging equipment not generally
available to the public) is permissible in viewing areas only where there is no protectable privacy
interest or when in compliance with a search warrant or court order. In all other instances, legal
counsel should be consulted.

UAS operations should only be conducted during daylight hours, and a UAS should not be flown
over populated areas without FAA approval.

Members shall not use a UAS without a search warrant, except (Minn. Stat. § 626.19):

(a) During or in the aftermath of an emergency situation or disaster that involves the risk
of death or bodily harm to a person.

(b) Over a public event where there is a heightened risk to the safety of participants or
bystanders.

(c) To counter the risk of a terrorist attack by a specific individual or organization if the
agency determines that credible intelligence indicates a risk.

(d) To prevent the loss of life or property in natural or man-made disasters and to facilitate
operation planning, rescue, and recovery operations.

(e) To conduct a threat assessment in anticipation of a specific event.

(f) To collect information from a public area if there is reasonable suspicion of criminal
activity.

(g) To collect information for crash reconstruction purposes after a serious or deadly
collision occurring on a public road.

(h) Over a public area for officer training or public relations purposes.

(i) For purposes unrelated to law enforcement at the request of a government entity,
provided the request is in writing and specifies the reason for the request and a
proposed period of use._

605.5.1   DOCUMENTATION REQUIRED
State

Each use of a UAS should be properly documented by providing the following (Minn. Stat. §
626.19):

(a) A unique case number

(b) A factual basis for the use of a UAS

(c) The applicable exception, unless a warrant was obtained

605.6   PROHIBITED USE
Federal

The UAS video surveillance equipment shall not be used:
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• To conduct random surveillance activities.

• To target a person based solely on actual or perceived characteristics such as
race, ethnicity, national origin, religion, sex, sexual orientation, gender identity or
expression, economic status, age, cultural group, or disability.

• To harass, intimidate, or discriminate against any individual or group.

• To conduct personal business of any type.

The UAS shall not be weaponized (Minn. Stat. § 626.19).

605.6.1   ADDITIONAL PROHIBITIONS
State

Unless authorized by a warrant, a UAS shall not be deployed with facial recognition or biometric-
matching technology (Minn. Stat. § 626.19).

Unless authorized by a warrant or for purposes of a permitted use outlined in this policy, a UAS
shall not be used to collect data on public protests or demonstrations (Minn. Stat. § 626.19).

605.7   RETENTION OF UAS DATA
State

The Records Center supervisor shall ensure that data collected by the UAS is disclosed or deleted
as required by Minn. Stat. § 626.19, including the deletion of collected data as soon as possible,
and in no event later than seven days after collection, unless the data is part of an active criminal
investigation (Minn. Stat. § 626.19).
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- MINUTES - 
CHASKA CITY COUNCIL

JANUARY 22, 2024

1. Call to Order
The meeting was called to order by Mayor Windschitl at 7 p.m. 

2.Pledge of Allegiance

3. Roll Call
Roll call was taken. Present: Mayor Windschitl and Councilmembers Grau, Hatfield, Hubbard, 
and Huang. 

Absent: None.

Also Present: Matt Podhradsky, City Administrator; Kevin Wright, Community Engagement 
Manager; Elise Durbin, Assistant Administrator; Christophe Morschen, City Attorney; and Krista 
Mark, Communications Coordinator.

4. Adopt the Agenda
Motion by Councilmember Hubbard, second by Councilmember Hatfield, to adopt the agenda 
as presented.  Motion carried.  

5. Visitor Presentation
5.A.  Human Rights Commission Year in Review
Sarah Carlson, Chair of the Human Rights Commission, provided an overview of the efforts of 
the Commission throughout 2023.  The Commission celebrated Women’s History Month, held 
a Pride Picnic, partnered with community organizations for Driver’s License for All effort, 
hosted a booth at River City Days, initiated African Cultural Night, held a booth at the Latin 
Music and Food Fest, received an award from Unidos MN the Driver’s License for All efforts, 
and created community display to bring awareness to Dia de los Muertos.

Ms. Carlson shared a list of the 2024 Action Plan including engagement with community 
groups and members, advising staff and Council, continuing community engagement and 
education efforts, and continuing core efforts to create and promote monthly messages or 
opportunities to encourage community-building.

Councilmember Hatfield thanked Ms. Carlson for the Commission’s efforts and recognized the 
Commission’s growth.  Councilmember Huang agreed the Commission’s work is valuable for 
the Chaska community.

Councilmember Grau thanked Ms. Carlson for the Commission’s events and community 
outreach efforts.  Councilmember Hubbard thanked Ms. Carlson for the presentation and 
shared her positive experiences with the Commission’s events throughout the year.

DRAFT
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Mayor Windschitl pointed out the immense growth in the Commission over the years and 
thanked Ms. Carlson for her leadership.

6. Approve Previous Meeting Minutes
6.A. Approve the January 8, 2024 City Council Meeting Minutes
Motion by Councilmember Hubbard, second by Councilmember Grau to approve the minutes of 
the January 8, 2024 City Council meeting. 
Motion carried.

7. Consent Agenda
Mayor Windschitl asked if Consent Agenda Item 7.D. Adopt Resolution No 2024-09 approving 
the Safe Routes to School (SRTS) Infrastructure Grant Program was for the Hwy 41 underpass 
area.  City Administrator Matt Podhradsky stated Consent Agenda Item 7.D. Adopt Resolution 
No 2024-09 approving the Safe Routes to School (SRTS) Infrastructure Grant Program was for 
the main trail at the bottom of the hill.  He provided more information on the project in relation 
to 2025 trail construction plans.

Councilmember Hatfield noted the primary election is coming up March 5, 2024, and early voting 
has begun, referring to Consent Agenda Item 7.A. Adopt Resolution No 2024-5 Appointing 
Presidential Preference Primary Judges.

Councilmember Huang stated the previous version of the packet included five consent items.  
Mayor Windschitl explained one item regarding a Commission appointment was removed and 
will be brought back in the future.

Motion by Councilmember Hatfield, second by Councilmember Hubbard to approve the Consent 
Agenda Items A through D:

A. Adopt Resolution No 2024-5 Appointing Presidential Preference Primary Judges
Motion to adopt Resolution No. 2024-5 appointing those persons listed on Exhibit A as Election 
Judges for the Presidential Preference Primary, Tuesday, March 5, 2024. 

B. Adopt Resolution No 2024-6 Accepting Gifts and Donations
Motion to adopt Resolution 2024-06 acknowledging and accepting gifts to the City of Chaska 
received during the period October 1, 2023 through December 31, 2023.

C. Adopt Resolution No. 2024-8 Bond Sale Reimbursement
Motion to adopt Resolution No 2024-8 relating to financing certain proposed projects and 
establishing compliance with reimbursement bond regulations under the Internal Revenue Code.

D. Adopt Resolution No 2024-09 approving the Safe Routes to School (SRTS) Infrastructure 
Grant Program

Motion to adopt Resolution 2024-09 approving the Safe Routes to School (SRTS) Infrastructure 
Grant Program
Motion carried. 

8. Action Items
8.A. Adopt Resolution 2024-7 Authorizing the Solicitation of Public Bids for the Public Safety 
Facility
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City Administrator Podhradsky introduced the item to the Council and provided a presentation 
on it.  

Councilmember Huang asked what would be done with the time capsule at the current Fire 
Station.  City Administrator Podhradsky stated the options are being discussed, but it is likely it 
will be reburied at the new facility.

Mayor Windschitl asked how many bid requests would be sent out.  Drew Suggs, representative 
of RJM, stated anything over $175,000 has to be its own bid.  There will likely be around 32 bid 
packages.

City Administrator Podhradsky explained the benefits of the multiple bid process.  The method 
is becoming more popular as it is cost-effective and allows for the best outcomes.

Councilmember Hatfield asked if the bids are just for the building efforts or office supplies such 
as desks.  City Administrator Podhradsky stated anything that stays with the building is part of 
the bid process.  One bid could be all of the plumbing while another could be all of the HVAC 
and so on.

Councilmember Hatfield asked if the market is good for receiving bids.  Mr. Suggs confirmed it 
is a good time to release bids for contractors to fill up their schedules.  There has been a good 
amount of interest in the project.

City Administrator Podhradsky pointed out RJM has been assisting Staff in estimating the various 
pieces of the project.

Mayor Windschitl asked if the City is eligible for public safety funding that is being discussed by 
the Governor.  City Administrator Podhradsky noted Governor Walz has yet to define public 
safety and the funding opportunities.

Councilmember Huang asked what the variance is for the final budget.  Mr. Suggs stated RJM 
is confident with the current estimate.

Motion by Councilmember Huang, second by Councilmember Grau to adopt Resolution No. 
2024-7 authorizing the solicitation of public bids for the Public Safety Facility.
Motion carried. 

9. Bills
9.A. Accounts Payable Claims Roster 1-22-2024
The Council requested further information about bills on pages 8, 11, and 16. 

City Administrator Podhradsky provided further information regarding those bills.

Motion by Councilmember Huang, second by Councilmember Grau to approve the bills as 
presented.  Roll call was taken.  Voting aye: Councilmembers Hatfield, Hubbard, Huang, Grau 
and Mayor Windschitl.  Voting nay:  None 
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Motion carried. 

10. Other Business
10.A. City Administrator's Report 
10.A.i. 2023 Building Official Year End Report
10.A.i. LMC Wellness Article
10.B. Financial Reports as of 11/30/23

Councilmember Hatfield:
• Thanked the Human Rights Commission for their recent event and thanked SOAR for 

their participation.
• Congratulated the community organizations that received the MLK Human Rights 

Awards.  She read an excerpt that was read at the event.
• Noted the GTO program is looking for 2024 interns.

Councilmember Hubbard:
• Agreed the MLK Breakfast was well-done and thanked the community members and 

Staff that supported the event.
• Congratulated the community organizations that received the MLK Human Rights 

Awards.  
• Stated the library is celebrating its 101st year on February 7, 2024.
• Attended a discussion on homelessness hosted by Beacon Interfaith Connection in 

Waconia.  They talked about statistics, local programming, and the lack of affordable 
housing.  She shared a few statistics with the Council and there was a discussion about 
funding.

Councilmember Huang:
• Stated Fireman’s Fishing Contest is on February 3, 2024, but it will not take place on the 

ice.
• Pointed out Christmas in May is coming up.
• Expressed his excitement for The Loop’s opening on May 5, 2024.
• Noted Taste of Chaska will be May 8, 2024.
• River City Days is scheduled for July 26 through July 28, 2024. 
• Thanked the Human Rights Commission for their work throughout 2023.
• Congratulated the community organizations that received the MLK Human Rights 

Awards. 
• Pointed out the Minnesota League of Cities has a great article about employee retention 

efforts.  He congratulated Staff on their recognition in the article.
• Thanked Staff for preparing the ice rinks throughout Chaska.

Councilmember Grau:
• Asked if there is an application deadline for Christmas in May.  City Administrator 

Podhradsky stated the application deadline is March 18, 2024.
• Noted the Chaska girls’ basketball team beat Chanhassen recently and encouraged 

community members to enjoy the community atmosphere throughout local rivalries.
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Assistant City Administrator Durbin:

• Stated Carver County Connect will be Wednesday, January 24, 2024 at the Chaska Event 
Center, which is an event that provides information on local service offerings.  There is 
free transportation.

• Noted the City will be closing on the Ernst House Project within the week.

City Administrator Podhradsky:
• Reminded everyone there won’t be a regular meeting on the fifth Monday of the month, 

but there will be a work session for the Council.
• Noted the City Administrator review is coming up in February.
• Agreed the Wellness Committee has done a great job with Staff retention.  Also, the 

billing report is unprecedented in terms of community growth, and Staff has worked hard 
to handle the increased demand.

Mayor Windschitl:
• Pointed out the Minnesota League of Cities article about Staff retention features only 

photos of Chaska.  He congratulated Staff for their efforts.
• Stated January 27, 2024 is the Boy Scouts’ 50th Anniversary celebration.
• Encouraged community members to make use of the skating rinks before they melt.

11. Adjourn
Motion by Councilmember Hatfield, second by Councilmember Huang to adjourn the meeting at 
8:36 p.m.  
Motion carried.  
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Subject: Recommendation to City Council for Appointment of the 2024  
Parks and Recreation Commission Chair and Vice-Chairperson 

Prepared By:  Mary Monteith, Assistant to the Parks and Recreation Director 

The City Ordinance states that the City Council is to appoint the Chair and Vice-Chairperson for 
the Parks and Recreation Commission each year. The Council has historically relied on the 
members of the Parks and Recreation Commission to recommend individuals for these two 
positions.   

On December 12th, 2023, the Parks and Recreation Commission voted to recommend 
Jason Branch as Chair and Elizabeth Wynveen as Vice-Chairperson of the Parks and Recreation 
Commission for 2024. 

CITY COUNCIL ACTION REQUESTED 
Motion to approve Jason Branch as the 2024 Parks & Recreation Commission Chair and 
Elizabeth Wynveen as the 2024 Parks & Recreation Commission Vice-Chairperson. 

REQUEST FOR ACTION 
CHASKA  CITY COUNCIL       

February 5, 2024 

Page 12 of 162



 

Subject:

Prepared By:

Approving the Cogeneration and Small Production Tariff

Andrew Romine, Asst. Electric Director

Background
In addition to the policies, processes and rules the City of Chaska also needs to establish a tariff 
that will be used when paying a customer for the excess power put back on the grid. The Tariff 
contains four schedules: An average retail rate, standard contracts, processes and avoided 
costs.

Recommendation
Staff recommends adoption.

CITY COUNCIL ACTION  REQUESTED
Motion to  Adopt Resolution No 2024-10 for Cogeneration and Small Production Tariff

REQUEST FOR ACTION 
CHASKA CITY COUNCIL 

2/5/2024
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CITY OF CHASKA
CARVER COUNTY, MINNESOTA

RESOLUTION

DATE      February 5th, 2024 RESOLUTION NO.     2024-10

MOTION BY COUNCILMEMBER       SECOND BY COUNCILMEMBER    

Resolution Ratifying 2024 Cogeneration and Small Power Production Tariff
for the City’s Electric Utility

WHEREAS, this resolution relates to the municipal electric utility (the “Utility”) operated by the 
City of Chaska, Minnesota (the “City”) that is governed by its City Council; and

WHEREAS, City rules and Minnesota Statutes Section 216B.164 require the City Council to 
annually adopt a Cogeneration and Small Power Production Tariff; and 

WERERAS, on January 22, 2024, the City adopted rates applicable to cogeneration and small 
power production (the “Tariff Rates”); and

WHEREAS, the Minnesota Municipal Utility Association recently distributed suggested revisions 
to the resolutions its members use to adopt Tariff Rates; and

WHEREAS, an updated Cogeneration and Small Power Production Tariff (“Tariff”) is attached to 
this resolution; and

WHEREAS, the City Council finds it is in the best interests of the Utility and its customers to update 
the Utility’s Cogeneration and Small Power Production Tariff using the Tariff Rates previously 
adopted on January 22, 2024;

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Chaska, Minnesota, that:

1. The Tariff attached to this resolution is hereby approved and adopted effective as of the 
date of this resolution.

2. The Tariff shall be maintained at Chaska City Hall and shall be made available for public 
inspection during normal business hours.

Passed and adopted by the City Council of the City of Chaska, Minnesota, this 5th day of February, 
2024.

____________________________________
Mark Windschitl, Mayor

Attest:
                                          Chaska Deputy Clerk
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Tariff

Cogeneration and Small Power Production Tariff

The City of Chaska, Minnesota (“City”) operates a municipal electric utility that is governed by its City 
Council (the “Utility”). Pursuant to its Rules Governing the Interconnection of Cogeneration and Small 
Power Production Facilities, the City establishes and/or updates its Cogeneration and Small Power 
Production Tariff (“Tariff”) for billing and sales transactions effective as of the date approved by resolution 
of the City Council  as follows:

The Tariff shall consist of the following four schedules:

SCHEDULE 1: Calculation of average retail utility energy rates for each utility customer class.

SCHEDULE 2: Rates at which Utility purchases energy and capacity from the wholesale supplier 
from which purchases may first be avoided.

SCHEDULE 3: Utility’s adopted interconnection process, or “distrusted generation tariff” per 
Minnesota Statues Section 216B.1611, subd. 3(2).

SCHEDULE 4: Minnesota Municipal Power Agency avoided cost rate calculation rate table.
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Schedule 1

Schedule 1

Average Retail Utility Energy Rates

Available to any Qualifying Facility of less than 40 kW capacity that does not select either Roll 
Over Credits, Simultaneous Purchase and Sale Billing or Time of Day rates.

Utility shall bill Qualifying Facilities for any excess of energy supplied by Utility above energy 
supplied by the Qualifying Facility during each billing period according to Utility’s applicable rate 
schedule. Utility shall pay the customer for the energy generated by the Qualifying Facility that 
exceeds that supplied by Utility during a billing period at the “average retail utility energy rate.” 
"Average retail utility energy rate" means, for any class of utility customer, the quotient of the 
total annual class revenue from sales of electricity minus the annual revenue resulting from fixed 
charges, divided by the annual class kilowatt-hour sales. Data from the most recent 12-month 
period available as of January 24, 2024, shall be used in the computation. 

“Average retail utility energy rates” are as follows:

Customer Class Average Retail
Utility Energy Rate

Residential $0.146628
Commercial $0.099917
Industrial $0.097404
Right of Way 5%
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Schedule 2

Schedule 2

Wholesale Supply Rates

A “non-generating utility” must list the rates at which it purchases energy and capacity.  If the 
utility has more than one wholesale supplier, the rates listed are of that supplier from which 
purchases may first be avoided. 

Utility purchases energy and capacity from Minnesota Municipal Power Agency. In 2023, the 
average energy rate paid by Utility was $0.06766 per kilowatt-hour. The average capacity rate 
paid by Utility was $0.02223 per kilowatt-hour.

These rates are used to calculate Utility’s “avoided costs” for purposes of calculating 
compensation to customers whose Qualifying Facilities are not eligible for compensation at 
Utility’s average retail utility energy rate or who elect compensation at another rate.
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Schedule 3

Interconnection Process

In order to provide for coordinated interconnection of customer-owned distributed energy resources and 
comply with Minnesota Statutes Section 216B.1611, subd. 3(2), Utility has adopted the “Minnesota 
Municipal Interconnection Process (M-MIP) 2022” as recognized by the Minnesota Municipal Utilities 
Association Board of Directors at its February 9, 2022, meeting and made publicly available at mmua.org.

The Utility’s Rules Governing Interconnection of Cogeneration and Small Power Facilities (including a 
Uniform Contract for Cogeneration and Small Power Production Facilities) are available at 
www.chaskamn.com/solar.

General technical requirements may be found in the Minnesota Technical Interconnection and 
Interoperability Requirements (TIIR) as adopted by the Minnesota Public Utilities Commission on January 
22, 2020 as part of DOCKET NO. E-999/CI-16-521.

For utility-specific safety standards, required operating procedures for interconnected operations, and 
the functions to be performed by any control and protective apparatus, please contact Utility for its 
Technical Specifications Manual (TSM).
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Schedule 4

Schedule 4

Minnesota Municipal Power Agency Avoided Cost Rate Calculation Table

Summer Months (June-Sept)
Energy ($/kWh) Capacity ($/kWh) REC ($/kWh)

On Peak 0.0535 0 0
Off Peak 0.0338 0 0
All Hours 0.0428 0 0

Winter Months (Oct-May)
On Peak 0.0432 0 0
Off Peak 0.0345 0 0
All Hours 0.0386 0 0

Annual (January-December) 0.0400 0 0
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Subject:       Public Improvements – Harvest West 3rd Addition  

Prepared By: Matt Clark, City Engineer 

Installation of public improvements is completed in Harvest West 3rd Addition.  Consistent with 
terms of the Development Agreement, Chaska is in a position to formally accept said 
improvements as public facilities.  Further, the letter of credit guaranteeing those improvements 
shall be reduced to 5% for a period of 2 years from the date of acceptance.

CITY COUNCIL ACTION REQUESTED
Accept public improvements in Harvest West 3rd Addition as municipal facilities and adjust letter 
of credit accordingly.  

REQUEST FOR ACTION
CHASKA CITY COUNCIL

2/5/2024
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Subject:       Public Improvements – Del Webb 1st Addition (Adelwood) 

Prepared By: Matt Clark, City Engineer 

Installation of public improvements is completed in Del Webb 1st Addition (Adelwood).  
Consistent with terms of the Development Agreement, Chaska is in a position to formally accept 
said improvements as public facilities.  Further, the letter of credit guaranteeing those 
improvements shall be reduced to 5% for a period of 2 years from the date of acceptance.

CITY COUNCIL ACTION REQUESTED
Accept public improvements in Del Webb 1st Addition (Adelwood) as municipal facilities and 
adjust letter of credit accordingly.  

REQUEST FOR ACTION
CHASKA CITY COUNCIL

2/5/2024

Page 25 of 162



January 12th, 2024

Matt Clark
City of Chaska
1 City Hall Plaza
Chaska, MN 55318

Subject: Adelwood 1st and 2nd Additions — Request for Final Acceptance of Street and Utility
Improvements.

Dear Mr. Clark:

On behalf of Pulte Homes we request the City of Chaska to accept the Public Street and Utility
improvements for ADELWOOD 1st and 2nd ADDITIONS. Based upon Westwood Professional
Services, Inc. construction observation and record plan documents, we certify the public
improvements (sanitary sewer, water main, storm sewer and street construction) were constructed
in general conformance with the approved plans and specifications.

Upon final acceptance of the public improvements by the City, Westwood Professional, Inc. and
Pulte Homes requests the city to release the surety for the project and begin the warranty
period for the improvements.

If you have any questions, please contact me at (952) 906-7432

Ryan Bluhm

Westwood Professional Services, Inc.
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January 5, 2024 
 
Matt Clark, PE 
City Engineer 
City of Chaska 
One City Hall Plaza 
Chaska, MN 55318 
 
 
RE:  Adelwood 1st Addition Street and Utility Acceptance 
 
Dear Mr Clark: 
 
We request the City of Chaska to accept the public improvements for Adelwood 1st Addition and 
reduce the Letter of Credit S509250 to 5%.  The Letter of Credit will be held for 2 years to cover 
the 1st Addition warranty period after final acceptance by City Council. 
 
 
 
Thanks, 
 
 
 
 
Chad Onsgard 
Vice President of Development 
Pulte Group 
1650 W 82nd Street, Suite 300 
Bloomington, MN 55341 
952-229-0723 
 
 
 

 
 

1650 W 82nd Street, Suite 300 
Bloomington, MN 55341 

 
Phone: 952-936-7833 

Fax: 952-936-7839 
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Subject:       Public Improvements – Del Webb 2nd Addition (Adelwood) 

Prepared By: Matt Clark, City Engineer 

Installation of public improvements is completed in Del Webb 2nd Addition (Adelwood).  
Consistent with terms of the Development Agreement, Chaska is in a position to formally accept 
said improvements as public facilities.  Further, the letter of credit guaranteeing those 
improvements shall be reduced to 5% for a period of 2 years from the date of acceptance.

CITY COUNCIL ACTION REQUESTED
Accept public improvements in Del Webb 2nd Addition (Adelwood) as municipal facilities and 
adjust letter of credit accordingly.  

REQUEST FOR ACTION
CHASKA CITY COUNCIL

2/5/2024
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January 12th, 2024

Matt Clark
City of Chaska
1 City Hall Plaza
Chaska, MN 55318

Subject: Adelwood 1st and 2nd Additions — Request for Final Acceptance of Street and Utility
Improvements.

Dear Mr. Clark:

On behalf of Pulte Homes we request the City of Chaska to accept the Public Street and Utility
improvements for ADELWOOD 1st and 2nd ADDITIONS. Based upon Westwood Professional
Services, Inc. construction observation and record plan documents, we certify the public
improvements (sanitary sewer, water main, storm sewer and street construction) were constructed
in general conformance with the approved plans and specifications.

Upon final acceptance of the public improvements by the City, Westwood Professional, Inc. and
Pulte Homes requests the city to release the surety for the project and begin the warranty
period for the improvements.

If you have any questions, please contact me at (952) 906-7432

Ryan Bluhm

Westwood Professional Services, Inc.
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January 5, 2024 
 
Matt Clark, PE 
City Engineer 
City of Chaska 
One City Hall Plaza 
Chaska, MN 55318 
 
 
RE:  Adelwood 2nd Addition Street and Utility Acceptance 
 
Dear Mr Clark: 
 
We request the City of Chaska to accept the public improvements for Adelwood 2nd Addition 
and reduce the Letter of Credit S509951 to 5%.  The Letter of Credit will be held for 2 years to 
cover the 2nd Addition warranty period after final acceptance by City Council. 
 
 
 
Thanks, 
 
 
 
 
Chad Onsgard 
Vice President of Development 
Pulte Group 
1650 W 82nd Street, Suite 300 
Bloomington, MN 55341 
952-229-0723 
 
 
 

 
 

1650 W 82nd Street, Suite 300 
Bloomington, MN 55341 

 
Phone: 952-936-7833 

Fax: 952-936-7839 
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Subject: 2024 Police Officer and Sergeant Union Contracts

Prepared By: Matt Podhradsky, City Administrator 

The City of Chaska’s Patrol and Investigative Officers (Law Enforcement Labor Services Local 
210) and Sergeants (Law Enforcement Labor Services Local 210) bargaining units representing 
approximately 34 of our 170 employees. 

With our last contract having expired at the end of 2023, we have been meeting over the last 
several months with representatives of each of these bargaining units to negotiate the next 
contract, with the following objectives being utilized to help drive this process:

A. Maintain a competitive wage scale for members of the bargaining units in comparison to 
other metro communities between 25,000- 35,000 residents 

B. Recognize that a significant concern of employees is the potential for continued 
escalation of insurance costs, and that the City’s contribution towards the employee 
benefits package should be comparable to other similar Metro Communities.  

C. Recognize that employees in the City of Chaska are dedicated to the City and very 
productive public servants.

D. Recognize that one of our Organizational Values is a “Commitment to our Employees”.
E. Recognize that the City’s financial resources are limited. 

The city is seeking a 2 year contract (2024 – 2025), as this creates stability for the City and our 
Union employees, and because it creates predictability in budgeting on an annual basis.  

Proposed Contract Changes for 2024-2025
As you will see below, I have listed out any of the changes that are being proposed as part of 
the 2024-2025 contract by bargaining unit, as well as addressing some smaller compensation 
items within each of the contracts themselves.  

For each of the contracts, the main item of discussion was both what the percentage change in 
wage increases would be, and what the City would provide for any changes in our Employer 
Contribution towards the employees’ benefit costs.  

Patrol and Investigative Officers and Sergeants will have a 3% COLA increase on 1/1/2024 and 
3% COLA increase on 1/1/2025. The Patrol and Investigative unit will also have 4% market 
adjustment for those members in the 36 month base wage step to remain competitive with 
market cities. 

REQUEST FOR ACTION
CHASKA CITY COUNCIL

2/5/2024
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As for Contributions to our Employees’ benefit costs, we are recommending a 6% increase to 
address the increase in benefit costs as budgeted.

Besides the main items of wages and benefits, below are other specific changes being 
recommended in the Police Officer and Sergeant union contracts:

 
LELS Patrol/Sergeant:

• Uniform Allowances:  Increased by 3%
• Health Care Savings Plan:  Increasing the City contribution from 0.5% to 1% 

annually
• Shift Differential: Agree to $1.00 per hour shift differential, an increase from the 

previous $0.75 per hour
• Lateral transfers and longevity pay: After completion of the probationary period, a 

peace officer will be eligible for longevity pay based on their years of service at a similar 
agency as determined by the Police Chief. This pay will go into effect on 1/1/2025 (due 
to budgetary restrictions) and will apply to lateral peace officers hired after 1/1/2019. 
Regardless of experience, peace officers will be place at the four year step

• Sergeants Supervisor Monthly On Call: increased to 30 hours per month which is 1 
hour per day while on call

• Holiday: Added Juneteenth per state statute
• Emergency Sick and Safe Time: Added language stating employer will follow the MN 

Statute

Attached to this staff report is a draft of each of the Union Contracts.  Staff is recommending 
adoption of each of these contracts, which would officially go into place as of January 1, 2024.

CITY COUNCIL ACTION REQUESTED
Motion to approved employment contracts for the 2024-2025 period between the City of Chaska 
and LELS Local 210, LELS Local 447 and LELS Local 385, with these agreements becoming 
effective January 1, 2024.
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LABOR AGREEMENT

BETWEEN

THE CITY OF CHASKA

AND

LAW ENFORCEMENT LABOR SERVICES, INC.

LOCAL #210

January 1, 2024 through December 31, 2025
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ARTICLE 1 - PURPOSE OF AGREEMENT

This AGREEMENT is entered into between the City of Chaska hereinafter called the EMPLOYER, 
and LAW ENFORCEMENT LABOR SERVICES, INC., hereinafter called the UNION.

It is the intent and purpose of this AGREEMENT to:

1.1 Assure sound and mutually beneficial working and economical relationships between the 
parties hereto;

1.2 Establish procedures for the resolution of disputes concerning this AGREEMENT’S 
interpretation and/or application; and

1.3 Place in written form the parties’ agreement upon terms and conditions of employment 
for the duration of this AGREEMENT.

The EMPLOYER and the UNION, through this AGREEMENT, shall continue their dedication to the 
highest quality police service and protection to the residents of the City of Chaska.  Both parties 
recognize this AGREEMENT as a pledge of this dedication.

ARTICLE 2 - RECOGNITION

2.1 The EMPLOYER recognizes the UNION as the exclusive representative, under Minn. 
State. 179A.03, Subd. 8, for all personnel in the following job classifications:

Peace Officer

2.2 In the event the EMPLOYER and the UNION are unable to agree as to the inclusion or 
exclusion of a new or modified job class, the issue shall be submitted to the Bureau of 
Mediation Services for determination.

ARTICLE 3 - DEFINITIONS

3.1 UNION: LAW ENFORCEMENT LABOR SERVICES, INC., (Local #210)

3.2 UNION MEMBER: a member of LAW ENFORCEMENT LABOR SERVICES, INC., (Union 
Local #210).

3.3 EMPLOYEE: A member of the exclusively recognized bargaining unit.

3.4 DEPARTMENT: The Chaska Police Department.

3.5 EMPLOYER: The City of Chaska.

3.6 UNION OFFICER/STEWARD: Officer elected or appointed by LAW ENFORCEMENT LABOR 
SERVICES, INC., (Local #210).
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3.7 CHIEF: The Chief of the City of Chaska Police Department.

3.8 WORK WEEK: The workweek shall average forty (40) hours, making a normal work year 
of 2,080 hours.

3.9 OVERTIME: Work performed at the express authorization of the EMPLOYER in excess of 
the peace officers scheduled work shift. 

3.10 SENIORITY: Length of continuous service with the employer.

3.11 SCHEDULED SHIFT: A consecutive work period including rest breaks and a lunch break.

3.12 LUNCH BREAK: A paid thirty (30) minute period during the scheduled hours/normal 
shift. 

3.13 REST BREAK: Two paid fifteen (15) minute periods during the scheduled hours/normal 
shift.

3.14 PEACE OFFICER: Is any Peace Officer who is subject to MN Post licensure employed by 
the City of Chaska.

3.15 BASE PAY RATE:  The Peace Officer’s monthly base wage exclusive of longevity pay, 
differential pay, or any other special allowance. 

ARTICLE 4 - EMPLOYER SECURITY

The UNION agrees that during the life of this AGREEMENT it will not cause, encourage, 
participate in or support any strike, slow-down or other interruption of or interference with the 
normal functions of the EMPLOYER.

ARTICLE 5 - EMPLOYER AUTHORITY

5.1 The EMPLOYER retains the sole right to operate and manage all manpower, facilities and 
equipment in accordance with applicable laws and regulations of appropriate authorities.

5.2 Any term and condition of employment not specifically established or modified by this 
AGREEMENT shall remain solely within the discretion of the EMPLOYER to modify, 
establish, or eliminate.

ARTICLE 6 - UNION SECURITY

6.1 The EMPLOYER shall deduct from the wages of peace officers who authorize such a 
deduction in writing, an amount necessary to cover monthly UNION DUES. Such monies 
shall be remitted as directed by the UNION.
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6.2 The UNION may designate peace officers (employees) from the bargaining unit to act as 
a steward and an alternate or co-steward and shall inform the EMPLOYER in writing of 
such choice and changes in the position of steward and/or alternate. The steward/or co-
steward shall receive overtime, at time and a half, when attending contract negotiation 
meetings when off-duty, and when they will meet their overall scheduled hours for that 
week.

6.3 The EMPLOYER shall make space available on the employee bulletin board, use of 
internal Email and telephone, for posting union notices and announcements which are 
non-partisan, and anti-inflammatory communications.

6.4 The UNION agrees to indemnify and hold the EMPLOYER harmless against any and all 
claims, suits, orders, or judgments brought or issued against the EMPLOYER as a result 
of any action taken or not taken by the EMPLOYER under the provisions of this Article.

ARTICLE 7 – PEACE OFFICER RIGHTS - GRIEVANCE PROCEDURE

7.1 DEFINITION OF A GRIEVANCE
A grievance is defined as a dispute or disagreement as to the interpretation or 
application of the specific terms and conditions of this AGREEMENT.

7.2 UNION REPRESENTATIVES
The EMPLOYER will recognize representatives designated by the UNION as the 
grievance representatives of the bargaining unit having the duties and responsibilities 
established by this Article.  The UNION shall notify the EMPLOYER in writing of the 
names of such UNION REPRESENTATIVES and of their successors when so designated 
as provided by 6.2 of this AGREEMENT.

7.3 PROCESSING OF A GRIEVANCE
It is recognized and accepted by the UNION and the EMPLOYER that the processing of 
grievances as hereinafter provided is limited by the job duties and responsibilities of the 
PEACE OFFICER and shall therefore, be accomplished during normal working hours only 
when consistent with such PEACE OFFICER duties and responsibilities. The aggrieved 
PEACE OFFICER and the UNION REPRESENTATIVE shall be allowed a reasonable 
amount of time without loss in pay when a grievance is investigated and presented to 
the EMPLOYER during normal working hours provided that the PEACE OFFICER and the 
UNION REPRESENTATIVE have notified and received the approval of the designated 
supervisor who has determined that such absence is reasonable and would not be 
detrimental to the work of the EMPLOYER.

7.4 PROCEDURE
Grievances, as defined by Article 7.1, shall be resolved in conformance with the 
following procedure:
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Step 1.  A PEACE OFFICER claiming a violation concerning the interpretation or 
application of this AGREEMENT shall, within twenty-one (21) calendar days after such 
alleged violation has occurred, present such grievance to the PEACE OFFICER’S 
supervisor as designated by the EMPLOYER. The EMPLOYER designated representative 
will discuss and give an answer to such Step 1 grievance within ten (10) calendar days 
after receipt. A grievance not resolved in Step 1 and appealed to Step 2 shall be placed 
in writing setting forth the nature of the grievance, the facts on which it is based, the 
provision or provisions of the AGREEMENT allegedly violated, and the remedy requested, 
and shall be appealed to Step 2 within ten (10) calendar days after the EMPLOYER 
designated representative’s final answer in Step 1. Any grievance not appealed in writing 
to Step 2 by the UNION within ten (10) calendar days will be considered waived.

Step 2.  If appealed, the written grievance shall be presented by the UNION and 
discussed with the EMPLOYER designated Step 2 representative. The EMPLOYER 
designated representative shall give the UNION the EMPLOYERS Step 2 answer in 
writing within ten (10) calendar days after receipt of such step 2 grievance. A grievance 
not resolved in Step 2 may be appealed to Step 3 within ten (10) calendar days 
following the EMPLOYER designated representative’s final Step 2 answer. Any grievance 
not appealed in writing to Step 3 by the UNION within ten (10) calendar days shall be 
considered waived.

Step 3.  If appealed, the written grievance shall be presented by the UNION and 
discussed with the EMPLOYER designated Step 3 representative. The EMPLOYER 
designated representative shall give the UNION the EMPLOYERS answer in writing within 
ten (10) calendar days after receipt of such Step 3 grievance. A grievance not resolved 
in Step 3 may be appealed to Step 4 within ten (10) calendar days following the 
EMPLOYER designated representative’s final answer in Step 3. Any grievance not 
appealed in writing to Step 4 by the UNION within ten (10) calendar days shall be 
considered waived.

Step 3a.  If a grievance is not resolved at Step 3 of the grievance procedure, the parties, 
by mutual agreement, may submit the matter to mediation with the Bureau of Mediation 
Services. Submitting the grievance to mediation preserves timelines for Step 4 of the 
grievance procedure.  Any grievance not appealed in writing to Step 4 by the UNION 
within ten (10) calendar days of mediation shall be considered waived.

Step 4.   A grievance unresolved in Step 3 or Step 3a and appealed to Step 4 by the 
UNION shall be submitted to arbitration subject to the provisions of the Public 
Employment Labor Relations Act of 1971, as amended. The selection of an arbitrator 
shall be made in accordance with the “Rules Governing the Arbitration of Grievances,” as 
established by the Bureau of Mediation Services.
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7.5 ARBITRATORS AUTHORITY

A. The arbitrator shall have no right to amend, modify, nullify, ignore, add to, or 
subtract from the terms and conditions of this AGREEMENT. The arbitrator shall 
consider and decide only the specific issue(s) submitted in writing by the 
EMPLOYER and The UNION, and shall have no authority to make a decision on 
any issue not so submitted.

B. The arbitrator will be without power to make decisions contrary to, or 
inconsistent with, or modifying, or varying in any way the application of laws, 
rules, or regulations having the force and effect of law. The arbitrator’s decision 
shall be submitted in writing within thirty (30) days following close of the hearing 
or the submission of briefs by the parties, whichever be later, unless the parties 
agree to an extension. The decision shall be binding on both the EMPLOYER and 
the UNION and will be based solely on the arbitrator’s interpretation or 
application of the express terms of this AGREEMENT and to the facts of the 
grievance presented.

C. The fees and expenses for the arbitrator’s services and proceedings shall be 
borne equally by the EMPLOYER and the UNION, provided that each party shall 
be responsible for compensating its own representatives and witnesses. If either 
party desires a verbatim record of the proceedings, it may cause such a record to 
be made providing it pays for the record. If both parties desire a verbatim record 
of the proceedings, the cost will be shared equally.

7.6 WAIVER

If a grievance is not presented within the time limits set forth it shall be considered 
“waived.”  If a grievance is not appealed to the next step within the specified time limit 
or any agreed extension thereof, it shall be considered settled on the basis of the 
EMPLOYERS last answer. If the EMPLOYER does not answer a grievance or an appeal 
thereof within the specified time limits, the UNION may elect to treat the grievance as 
denied at that step and immediately appeal the grievance to the next step. The time 
limit in each step may be extended by mutual agreement of the EMPLOYER and the 
UNION in each step.

7.7 CHOICE OF REMEDY

If, as a result of the written EMPLOYER response in Step 3, the grievance remains 
unresolved, and if the grievance involves the suspension, demotion, or discharge of a 
peace officer who has completed the required probationary period, the grievance may 
be appealed to Step 4 of Article VII or a procedure such as Civil Service, Veteran’s 
Preference, or Fair Employment. If appealed to any procedure other than Step 4 of 
Article VII, the grievance is not subject to the arbitration procedure as provided in Step 
4 of Article VII.  The aggrieved employee shall indicate in writing which procedure is to 
be utilized - Step 4 of Article VII, or another appeal procedure, and shall sign a 
statement to the effect that the choice of any other hearing precludes the aggrieved 
employee from making a subsequent appeal through Step 4 of Article VII. 
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Except that with respect to statutes under the jurisdiction of the United States Equal 
Employment Opportunity Commission, an employee pursuing a statutory remedy is not 
precluded from also pursuing an appeal under this grievance procedure.

ARTICLE 8 - SAVINGS CLAUSE

This AGREEMENT is subject to the laws of the United States, the State of Minnesota, and the 
City of Chaska. In the event any provision of this AGREEMENT shall be held to be contrary to 
law by a court of competent jurisdiction from whose final judgment or decree no appeal has 
been taken within the time provided, such provisions shall be voided. All other provisions of this 
AGREEMENT shall continue in full force and effect. The voided provision may be renegotiated at 
the written request of either party.

ARTICLE 9 - SENIORITY

9.1 Seniority will be determined by the peace officer’s length of continuous employment 
with the Police Department and posted in an appropriate location. Seniority rosters may 
be determined by the Chief on the basis of time in grade and time within specific 
classifications.

9.2 A reduction of work force will be accomplished on the basis of seniority. Peace officers 
shall be recalled from layoff on the basis of seniority. A peace officer (employee) on 
layoff shall have an opportunity to return to work within two years of the time of his/her 
layoff before any new employee is hired.  

9.3 Vacation periods shall be selected on the basis of seniority until March 15 of each 
calendar year. Requests of more senior employees must only be sought in the same 
assignment. Example of assignment is patrol division, investigations, administration, etc. 
that could affect the specific scheduling of that assignment. Senior peace officers 
(employees) have a ten (10) daytime limit from the date of vacation request to respond 
back to the requesting peace officer.  No response back after the ten (10) daytime line 
automatically grants permission to a less senior peace officer.

9.4 Seniority shall prevail. Senior qualified peace officers shall have first preference on the 
job.

9.5 Peace officers based on seniority shall be given shift assignment preference after 18 
months of continuous full-time employment with the City of Chaska. 

Shift bidding notice will be posted annually. 

Shift preference will be submitted to the Employer no later than October 1 of 
the current year for the next calendar year. The Employer will not 
assign/reassign a peace officer to work a patrol shift other than the shift 
assigned through the bid process for the duration of the bid period unless 
agreed to by the peace officer and/or exigencies apply relating to department 
need.
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If a new schedule or modified permanent shift time(s) occur or is established 
by the Employer peace officers shall be permitted to bid/re-bid all shifts 
based upon seniority at the time of that particular event. If a bid/re-bid 
process occurs the duration shall be chosen by the Employer. This duration 
shall be no less than fourteen calendar days.

 
Any personnel changes occurring after a finalized shift bid, to include, but not limited to; 
peace officer resignation, re-assignment, injury, or illness, and/or new positions, shall 
not automatically prompt a re-bid. Each individual circumstance will be evaluated by the 
Employer to seek a remedy that balances the police department and peace officer needs 
in order to fill that particular personnel change. If a shift re-bid shall occur in these 
instances, it shall only involve peace officers that have less seniority than the peace 
officer in question.

“Finalized” is defined as once the current seniority shift bid has been submitted to the 
Employer. 

Peace officers may through their own mutual agreement and with the approval of the 
Employer exchange shift preference(s). Employer’s approval shall not be unreasonably 
withheld or delayed. 

ARTICLE 10 - DISCIPLINE

10.1 The EMPLOYER will discipline PEACE OFFICERS for just cause only. Discipline will be in 
the form of:

a. oral reprimand;
b. written reprimand;
c. suspension; 
d. demotion; or
e. discharge.

10.2 Suspensions, demotions, and discharges will be in written form.

10.3 Written reprimands, notices of suspension, and notices of discharge which are to 
become part of a peace officers personnel file shall be read and acknowledged by 
signature of the peace officer prior to placement in personnel file. Peace officers and the 
UNION will receive a copy of such reprimands and/or notices at the time of discipline. 
Peace Officers shall also be notified of any other document(s) which are added to or 
part of the peace officer’s personnel file. In the event that a peace officer discovers that 
any such notice was placed in his/her personnel file without their knowledge, the formal 
grievance process may be applied based upon the time of discovery. Peace officers shall 
also be notified of any document removed from their personnel file.

10.4 Peace officers may examine their own individual personnel files at reasonable times 
under the direct supervision of the EMPLOYER. 

10.5 Discharges will be preceded by a five (5) day suspension without pay. 
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10.6 A peace officer will not be questioned concerning an investigation of disciplinary action 
unless the peace officer has been given an opportunity to have a UNION representative 
present at such questioning, as defined in the Peace Officer Discipline Procedures Act-
Minnesota State Statute 626.89. The EMPLOYER and UNION will coordinate to ensure 
the process moves in a timely manner. 

10.7 Grievances relating to this Article shall be initiated by the UNION in Step 3 of the 
grievance procedure under Article VII.

ARTICLE 11 - CONSTITUTIONAL PROTECTION

A peace officer shall have the right granted to all citizens by the United States and Minnesota 
State Constitutions.

ARTICLE 12 - HOURS OF WORK

12.1 The normal work year is two thousand eighty (2,080) hours to be accounted for by each 
peace officer through:

a) hours worked on assigned shifts;
b) holidays;
c) assigned training, and
d) authorized leave time.

12.2 Holiday pay is to be calculated based on the peace officer’s actual length of assigned 
shift.  Authorized leave time is to be calculated based on the peace officer’s actual 
length of assigned shift.  A peace officer that works on a holiday shall receive the actual 
length of their assigned shift for the holiday hours worked.

12.3 Nothing contained in this Article shall be interpreted to be a guarantee of a minimum or    
maximum number of hours the EMPLOYER may assign peace officers.

12.4 A peace officer shall be granted 30-minute paid lunch during his/her normal shift. The 
peace officer remains on continual duty. Break time allowance is part of the normal 
annual average workweek of forty hours. The Employer may require that the lunch be 
taken at the work site.

12.5  A peace officer assigned to work a 12-hour work shift will have an average of four (4) 
hours per payroll cycle over their 2080 schedule resulting in a total overage of 104 hours 
annually.

12.6 The Employer and Union will meet and confer regarding the start and end times for the 
12-hour work schedule and days on and off in the event that any changes are proposed. 

ARTICLE 13 - OVERTIME

13.1 Peace officers will be compensated at one and one-half (1-1/2) times the peace officer’s 
current hourly rate for hours worked in excess of the peace officer’s regularly scheduled 
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shift.  Changes of shifts do not qualify a peace officer for overtime under this Article.

13.2    All continuously assigned work by a peace officer after fourteen (14) hours is double 
time. If a peace officer voluntarily signs up for a posted overtime work shift or overtime 
detail, which extends the peace officers assigned work shift, this benefit does not apply. 
A peace officer who is asked, mandated, or required to stay or extend their work shift or 
an overtime detail will be paid double time after fourteen (14) hours of work. A peace 
officer that has Court assigned before or after their work shift is not eligible for this 
benefit.

13.3 Overtime hours worked shall be paid either in the form of salary during the pay period in 
which they are earned or as compensatory time off. Final determination of form of 
payment shall be the City’s responsibility. Determination of salary or comp will be 
determined on a case-by-case basis. A maximum of eighty (80) hours of compensatory 
time may be carried over from year to year. Approval must be granted by the Chief of 
Police in advance of compensatory time off.  A peace officer may cash out their 
compensatory time throughout the year. Any compensatory overage will automatically 
be paid out on the last pay date in December of each year. 

13.4 Overtime will be distributed as equally as practicable.

13.5 Overtime refused by peace officers will for record purposes under Article 13.3 be 
considered as unpaid overtime worked.

13.6 For the purpose of computing overtime compensation, overtime hours worked will not 
be pyramided, compounded, or paid twice for the same hours worked.

13.7    Overtime will be calculated to the nearest fifteen (15) minutes.

ARTICLE 14 - COURT TIME

14.1 A peace officer who is required to appear in Court during his/her scheduled off duty time 
and/or day off, shall receive a minimum of three (3) hours pay at one and one-half (1-
1/2) times the peace officer’s current hourly rate or three (3) hours minimum 
compensatory time at one and one-half (1-1/2) times the peace officer’s current hourly 
rate at the peace officer’s discretion. An extension or early report to a regularly 
scheduled shift for Court appearance does not qualify the peace officer for the three (3) 
hour minimum.

14.2 A peace officer who is scheduled for Court during his/her off duty time shall check the 
Carver County Attorney’s website after 4:30 PM the day prior to confirm if their Court 
case is still listed. If the peace officer is not cancelled by email, phone, or on the website 
prior to 4:30 PM the business day prior, he/she shall receive two (2) hours of pay at the 
peace officer’s current hourly pay. An extension or early report to a regularly scheduled 
shift for Court appearance does not qualify the peace officer for the two (2) hour 
minimum.  

14.3 In the event a peace officer is subpoenaed to testify in a private party litigation in a 
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capacity other than that of an expert witness regarding an incident that has occurred 
within the scope of employment for the City of Chaska involving facts which the peace 
officer came to know while on duty as a peace officer, then the peace officer shall 
receive Court time pay from the Employer in accordance with the requirements as set 
forth in Article XIV. The peace officer shall not be required to take vacation, PPL or 
compensatory time if the appearance occurs during their work shift.   

14.4 A peace officer formerly employed by the Chaska Police Department shall be paid their 
last earned hourly wage for any Court time performed.  

ARTICLE 15 - CALL BACK TIME

A peace officer, who is called to duty during his/her scheduled off-duty time, shall receive a 
minimum of three (3) hours pay at one and one-half (1-1/2) times the peace officer’s current 
hourly rate.

A peace officer required by the EMPLOYER who is called to duty during his/her scheduled off-
duty time with less than twelve (12) hours between the peace officer’s work shifts, will receive 
double time at the peace officer’s current hourly rate for all hours worked. This would include 
the peace officer’s last scheduled work shift for the week.  

A shift extension does not qualify a peace officer for double time pay unless as stated in Article 
13.2. The on-call investigator/detective is not eligible for double time compensation unless 
stated in Article 13.2. A peace officer voluntarily accepting additional work shifts or contract 
overtime is not eligible for double time compensation unless stated in Article 18. In these 
described circumstances, overtime compensation is at one and one-half (1-1/2) times the peace 
officer’s current hourly pay. 

An extension or early report to a regularly scheduled work shift does not qualify the peace 
officer for the three (3) hours minimum.

ARTICLE 16 – VACATION/PAID PERSONAL LEAVE (PPL)

16.1 Vacation is earned and granted according to the following schedule:

Years of Service: Hours earned per month:
Start 0 through 5 years 6.67 hours (80 hours annual)
6 through 10 years 10 hours (120 hours annual)
11 years 12 hours (144 hours annual)
12 years 12.67 hours (152 hours annual)
13 years 13.33 hours (160 hours annual)
14 years 14 hours (168 hours annual)
15 years 14.67 hours (176 hours annual)
20 years 16.67 hours (200 hours annual)

16.2 A peace officer may not accumulate vacation leave in an amount greater than one and 
one-half (1-1/2) times the amount which the peace officer earns in one year, without 
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the employer’s written approval. 

16.3 All existing peace officers are eligible to choose to be on the Paid Personal Leave (PPL) 
plan on an annual basis. Once this decision has been made, the peace officer may not 
choose to go back on the vacation/sick time program. A peace officer will not be forced 
to go to PPL plan unless the peace officer has been hired after January 1, 2010.

16.4  PPL is earned and granted according to the following schedule:

Years of Service Annual Accrued Personal Leave/ 
Hours Per Month

Start through completion of year 5 18 days (144 hours) 12 hours
Year 6 through completion of year 10 22 days (176 hours) 14.66 hours

Year 11 23 days (184 hours) 15.33 hours
Year 12 24 days (192 hours) 16 hours
Year 13 25 days (200 hours) 16.66 hours
Year 14 26 days (208 hours) 17.33 hours
Year 15 27 days (216 hours) 18 hours
Year 16 28 days (224 hours) 18.66 hours
Year 17 29 days (232 hours) 19.33 hours
Year 18 30 days (240 hours) 20 hours

Year 19 or more 31 days (248 hours) 20.66 hours

16.5 Peace officers choosing to convert over to the Personal Leave Plan shall have their 
existing banked vacation leave converted to personal leave on a 1:1 basis and will be 
able to keep their sick leave bank available for future use, as defined by the Personal 
Leave Plan and Salary Continuation Plan. Peace officers at no time may accumulate 
personal leave to exceed two times the annual rate at which the Peace Officer earns 
personal leave.  

16.6 Personal Leave Plan and vacation periods shall be selected on the basis of seniority 
until March 15, of each calendar year as stated in Article 9.3.

16.7 PPL time may be used in 15-minute increments.
 

16.8 For the purpose of PPL the definition of good standing means that the peace officer 
must give a minimum two-week (10 working days) notice unless a mutual agreement 
has been made between the peace officer and Employer to end employment earlier 
or the peace officer ends employment due to an injury/disability.    

16.9 A peace officer under the PPL plan requesting leave under FMLA may use up to 
fifteen (15) days of accrued sick leave in accordance with Article 24. This is 
supplemental to the benefits in the Personal Leave Plan and Salary Continuation Plan.
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16.10 All peace officers under the PPL plan will be governed by the City of Chaska Personal 
Leave Plan and Salary Continuation Plan (See Addendum A – Personal Leave Plan and 
Salary Continuation Plan) unless stated in this Labor Agreement.  All peace officers 
continuing under the vacation/sick time program will continue to be governed by the 
language of this Labor Agreement in Article 16, Article 17, Article 19, and Article 24 
unless stated.

16.11 Annually, peace officers may designate up to 50 PPL hours to fund their 457 Deferred 
Compensation Plan, Health Savings Account, or their paycheck consistent with IRS 
guidelines. This will be paid out at the peace officer’s current hourly rate as taxable 
income. 

16.12  The Employer shall follow Minnesota State Statute 181.9445, 181.9446, 181.9447, 
and 181.9448.

ARTICLE 17 - SICK LEAVE

17.1 A peace officer shall accumulate one day sick leave per month. 

17.2 The Employer shall follow Minnesota State Statute 181.9445, 181.9446, 181.9447, and 
181.9448.

17.3 Sick leave usage shall not be subject to approval and verification by the Employer.

ARTICLE 18 - HOLIDAYS

18.1 The EMPLOYER shall recognize ten (11) paid holidays plus two (2) floating holidays as 
specified below: 

New Year’s Day January 1 
Martin Luther King Day Third Monday of January
President’s Day Third Monday of February (Lincoln’s and Washington’s 

Birthday)
Memorial Day Last Monday in May
Juneteenth June 19th  
Independence Day July 4 
Labor Day First Monday in September 
Veteran’s Day November 11 
Thanksgiving Day Fourth Thursday in November
Day after Thanksgiving Friday after Thanksgiving Day 
Christmas Day December 25

In the event that the State of Minnesota adopts any new holidays, the city agrees to 
recognize and adopt said holiday as an observed holiday. 

18.2 Holiday leave shall be advanced to the Peace Officer on January 1st of each calendar 
year. The holiday leave shall be placed in a holiday leave bank and calculated based on 
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the Peace Officer’s assigned work shift and/or assignment (In accordance with article 
12.2). 

Peace officers will receive a holiday bank of hours on January 1 of each calendar year 
based on the peace officers assigned work shift and/or assignment: 

• A peace officer on an eight (8) hour work shift shall receive 104 hours of 
holiday leave with the ability to carry over 32 hours. 

• A peace officer on a ten (10) hour work shift shall receive 130 hours of 
holiday leave with the ability to carry over 36 hours. 

• A peace officer on a twelve (12) hour work shift shall receive 156 hours of 
holiday leave with the ability to carry over 40 hours.

Peace officers beginning employment after January 1st of a calendar year shall receive 
holiday leave beginning on the first full pay period in which they are employed. Such 
peace officers shall receive an advance of holiday leave based on their assigned work 
shift length multiplied by the number of holidays left through December 31 of the 
calendar year in which they were first employed.

18.3 In the event that a peace officer’s work assignment and/or shift length changes during 
the calendar year, the peace officer’s holiday leave bank shall be adjusted (increased or 
decreased) based on the remaining holidays left in the calendar year their new assigned 
work shift length. The adjustment shall be applied beginning on the first full pay period 
of the new assignment and/or assigned work shift.  

18.4 A peace officer who works on any of the abovementioned holidays (as listed in 18.1) 
shall be compensated at the rate of double time for all hours worked on the actual 
holiday. This time may be taken as pay or compensatory time at the peace officer’s 
discretion at their hourly rate.

18.5 Any Holiday overage will be automatically paid out on the last pay date in December of 
each calendar year at the peace officers’ hourly rate at straight time. Probationary 
employees upon separation of employment shall only be paid out the hours of holiday 
leave based on their assigned work shift length multiplied by the number of holidays 
that occurred during the calendar year of their probationary period. 

18.6 A peace officer on a fixed Monday to Friday schedule, if any of the aforementioned 
holidays falls on a Sunday, then Monday is the official holiday, and if any falls on a 
Saturday, then Friday will be the official holiday.

18.7 A peace officer that works anytime on Christmas Eve or New Year’s Eve shall receive 
four (4) hours of vacation/PPL time toward their vacation/PPL bank. A peace officer on a 
fixed Monday to Friday schedule that leaves at early close time shall not receive this 
additional benefit, but will not be charged vacation, PPL, or compensatory time for the 
time period that City Hall is closed.  A peace officer on a fixed Monday to Friday 
schedule that works their entire normal assigned work shift on the Christmas Eve or 
New Year’s Eve observed day shall receive four (4) hours of vacation/PPL time toward 
their vacation/PPL bank. A peace officer who is on a regular or scheduled day off is not 
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eligible for this benefit. 

18.8 A peace officer shall be compensated at the peace officer’s current hourly rate one (1) 
hour of additional pay per work shift at straight time or compensatory time at the peace 
officer’s discretion when he/she works their entire assigned work shift on the Friday 
and/or Saturday of Bonspiel Community Event, Friday and/or Saturday of River City 
Days, the Saturday and/or Sunday of Labor Day and Memorial Day weekends. A peace 
officer on overtime does not qualify for the one (1) hour of additional pay.

ARTICLE 19 – BEREAVEMENT LEAVE

A peace officer shall receive three (3) days to attend funerals of members of the peace officer’s 
immediate family defined as: spouse, children, stepchildren, mother, father, brother, step 
brother, sister, step sister, grandchildren, grandparent, and step-grandparents of either the 
peace officer or peace officer’s spouse. Up to two (2) days shall be granted for the death of 
great-grandparents, aunt, uncle, nieces, and nephews or if the peace officer is asked to perform 
the service of pallbearer. Funeral leave is per occurrence. Funeral leave is a separate bank and 
is not removed from the peace officer’s sick leave, vacation time, compensatory time, or 
floating holiday time. Any additional time or other funerals is to be taken off from PPL time, 
vacation time, compensatory time, floating holiday time, or without pay.

ARTICLE 20 - SEVERANCE PAY

20.1 For peace officers hired prior to January 1, 1986 the EMPLOYER shall pay one-third 
(1/3) of the accumulated sick leave (up to a maximum of 30 days) upon severance of 
employment with the City after five (5) years of continuous employment.  For all peace 
officers the City will pay 100% of the accumulated unused vacation or PPL time. 
However, a peace officer who voluntarily terminates his employment must notify the 
City at least two weeks ahead of termination date or the peace officer will forfeit the 
above severance pay. No severance pay will be given any peace officer who is 
discharged from his position because of disciplinary reasons by the EMPLOYER.

20.2 Peace Officers eligible for severance pay may elect in lieu of severance pay as provided 
in Article 20.1, to have the employer use 1/3 of the accumulated sick leave (up to a 
maximum of 30 days) for the retiree’s group insurance premium, as long as funds are 
available, up to the retiree’s 65th birthday.

20.3 Prior to last day of service, a peace officer in good standing will receive a letter from the 
Department stating that he/she left employment in good standing and stated length of 
service to the City with such letter signed by the Chief.

ARTICLE 21 - JURY DUTY

In the event a peace officer is called for jury duty, he/she will receive full salary while on jury 
duty if his/her jury duty fee less expenses is turned over to the City Treasurer.
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ARTICLE 22 – TRAINING

22.1 TRAINING:  Is defined as continuing education for peace officers, which is necessary to 
promote and ensure professional competence.

22.2 For all off duty police explorer functions, extra duty assignments, mandatory or non-
mandatory department meetings in person and/or virtual as well as any training for 
peace officers who are off duty will be paid at one and one half (1-½) times, for a 
minimum of one (1) hour at the peace officer’s current hourly rate of pay. This may be 
taken as pay or as compensatory time at the peace officer’s discretion. Billable (contract 
work) hours paid through the Employer must be taken as pay.

If the peace officer attends a training opportunity that enhances or benefits job 
performance when the peace officer is not on duty and the professional training 
opportunity exceeds 16 hours, the Employer may seek a flexible schedule with the peace 
officer. In these cases, the peace officer’s duty schedule may be adjusted to enable the 
attendance at the training opportunity at the peace officer’s normal hourly compensation 
rate. The Employer will make efforts to adjust hours in a mutually agreed upon manner 
when necessary.

22.3 A peace officer shall be compensated one (1) hour of additional pay at the peace 
officer’s current hourly rate at straight time or compensatory time at the peace officer’s 
discretion when he/she is assigned to work Junior Police Academy, Police Explorers, 
Citizen Academy or assigned to a Civilian Ride-Along during the peace officer’s assigned 
work shift.

22.4 Peace officers on the 12-hour schedule assigned as a Field Training Officer (FTO) shall 
be compensated three (3) hours of additional pay at the peace officer’s current hourly 
rate at straight time or compensatory time at the peace officer’s discretion for each shift 
assigned to work as a field training officer with a trainee. 

22.5 A peace officer not on a 12-hour work shift shall be compensated two (2) hours of 
additional pay at the peace officer’s current hourly rate at straight time or compensatory 
time at the peace officer’s discretion for each shift or partial shift the peace officer is 
assigned to work as a Field Training Officer with a trainee, Community Service Officer or 
a CERT member, which includes initial training such as Firearms, Taser, and Use of 
Force with a trainee.

22.6 Peace officers that are on a regular scheduled day off who attend mandatory training 
shall be paid for group breaks during the training and are eligible to submit per diem 
requests for meals not provided during the training. The meal reimbursement only 
applies to training outside of the City of Chaska and does not apply to any meals 
provided by the training. To be eligible for meal reimbursement requests, the training 
must be five (5) hours or longer. 

22.7 Mandatory training is annual mandated specific training by the Minnesota Post Board or 
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training determined to be mandatory that is assigned by the Chief of Police, a Chaska 
Police Supervisor, or a Department Training Instructor.

22.8 SCHEDULED SHIFT REPLACEMENT: A peace officer who attends a training that replaces 
their regular scheduled normal shift, shall be compensated as stated in Article 12 
(HOURS OF WORK-normal shift) and shall receive a paid mealtime and shall receive a 
paid meal at the standard CONUS per diem rate. The meal reimbursement only applies 
to training outside of the City of Chaska and does not apply if the training provides any 
meals.

22.9 If a peace officer attends a training during their assigned 12-hour work shift and the 
training is at least eight (8) hours or longer it shall be credited with working their entire 
assigned work shift.

22.10 MEALS

When a peace officer must stay overnight while traveling on official city business 
and/or to attend professional training or conferences they are authorized 
compensation for meals and incidental expenses at the standard CONUS per 
diem rate. The current rate can be found at www.gsa.gov/travel/plan-book/per-
diem-rates. This rate may change from year to year. If a peace officer travels to 
an out-of-state destination where the standard CONUS per diem rate for M&IE is 
higher than the standard rate, a peace officer may submit documentation with 
the expense claim requesting reimbursement at the higher rate. Otherwise, 
expenses exceeding the authorized standard per diem rate are the personal 
responsibility of the peace officer. 

On the first and last day of travel peace officers will be reimbursed using the GSA 
partial day rate for first/last day of travel. If a full day of training occurs on a 
travel day, the total meals and incidentals per diem rate is reimbursed. 
When meals are included as part of a conference, seminar or registration fee, or 
provided by or paid for by third parties, peace officers must deduct those meals 
from the per diem reimbursement. 

Lodging is not included in per diems. Peace officers should make arrangements 
at the preferred conference hotels when possible. Peace officer may use a p-card 
for lodging or can request reimbursement with an original receipt.

When a peace officer is traveling on official city business and/or to attend 
professional training or conferences and an overnight stay is not required, peace 
officers are still authorized compensation for meals but at the standard CONUS 
per diem rate per meal. The current rate can be found at 
www.gsa.gov/travel/plan-book/per-diem-rates. This rate may change from year 
to year.

Peace officers on official city business attending professional training or 
conferences that do not require an overnight stay shall receive a per diem 
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allowance for the following meals (if not provided during the training or 
conference):

• Breakfast (if travel to the conference/training and/or the conference/training 
occurs prior to 7:00 a.m.)

• Lunch (if travel or the conference/training occurs during lunch)

• Dinner (if travel from the conference and/or the conference/training occurs 
after 6:00 p.m.)
• The City of Chaska will pay the per diem rate per meal based on the 

Federal Per Diem authorized for the travel location.  The meal rate 
breakdown can be found at http://www.gsa.gov/portal/content/101518.  
The per diem will be included in the employee’s gross income and the 
appropriate taxes will be withheld if overnight travel is not required.

Peace officers are responsible for submitting Expense Claims to finance within 
fifteen (15) business days of return. Although it is no longer necessary to submit 
receipts for meals and incidental expenses, all other claims must have 
appropriate documentation.   

Per diem benefits are paid consistent with IRS guidelines through regular payroll.

22.9   TRAVEL

DEFINITION:  Travel time will be the actual time taken to travel by vehicle from
the Chaska Police Department to the training location and back to the Chaska 
Police Department.

Peace officers attending any training will receive straight time for travel time as
defined by 22.7. Peace officers will not receive travel time for any training 
occurring in the City of Chaska and/or training within 15 minutes of the Chaska
Police Department. Peace officers attending scheduled shift replacement training
will not be paid for travel time unless it exceeds the time of their normal work 
shift.

AIR TRAVEL:  Any air travel time shall include: travel time to and from the 
airport from the Chaska Police Department; terminal and airtime; and travel
time to the end destination. A peace officer shall receive straight time for air 
travel time. Air travel scheduled on a peace officer’s normal work shift shall 
be considered a normal work shift.

Peace officers are responsible for submitting Expense Claims for travel to finance within fifteen 
(15) business days of return. All claims must have appropriate documentation (lodging/airfare 
receipts, mileage reimbursement log or map, etc.). When air travel is necessary, the City will 
reimburse at the rate charged for coach/economy class along with the cost for one piece of 
luggage if the airline charges to check luggage. Travel expenses are paid as a check from the 
City consistent with IRS guidelines through Accounts Payable.
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ARTICLE 23 - INJURED ON DUTY

23.1 Peace officers on an eight (8) hour work shift injured on duty will receive full pay for a 
maximum of 720 hours while unable to work due to such injury. Supplementary 
payments for the first 720 hours shall be paid by the employer. Supplementary 
payments from the City will be deducted from a peace officer’s accumulated sick leave, 
PPL, or vacation only after the 720 hours have expired per injury. Peace officers on a 
ten (10) hour work shift injured on duty will receive full pay for a maximum of 900 hours 
while unable to work due to such injury. Supplementary payments for the first 900 
hours shall be paid by the employer. Supplementary payments from the City will be 
deducted from a peace officer’s accumulated sick leave, PPL, or vacation only after the 
900 hours have expired per injury.  Peace officers on a twelve (12) hour work shift 
injured on duty will receive full pay for a maximum of 1080 hours while unable to work 
due to such injury. Supplementary payments for the first 1080 hours shall be paid by 
the employer. Supplementary payments from the City will be deducted from a peace 
officer’s accumulated sick leave, PPL, or vacation only after the 1080 hours have expired 
per injury.

23.2 Any compensation payable to the peace officer under Worker’s Compensation insurance 
will be reported to the EMPLOYER. The EMPLOYER shall make supplementary payments 
to the peace officer to make up the difference between Worker’s Compensation and the 
peace officer’s normal rate of pay.

23.3 A peace officer who claims an absence from work due to an injury sustained on the job, 
shall provide if requested by the EMPLOYER, a statement from the peace officer’s 
attending physician as to the nature of the injury.

23.4 The Employer may require a peace officer who is absent due to an injury while on duty, 
to undergo a medical evaluation, requested and paid for by the EMPLOYER.

23.5 As provided for through the City of Chaska’s Worker’s Compensation policy coverage, 
treatment for exposure and/or acquiring a communicable disease directly related to 
work-related activities, shall be considered a work-place injury, subject to all the 
benefits and peace officer requirements listed above in this section of the agreement.

ARTICLE 24 - FAMILY AND MEDICAL LEAVE ACT (FMLA)

A peace officer requesting leave under the (FMLA), shall at the peace officer’s discretion, be 
able to take leave from any of the accrued leave time banks provided for by this contract.  
Accrued leave time shall include Vacation, Sick Leave, PPL, Compensatory Time, and Floating 
Holiday Time. The peace officer may request a leave of absence without pay, pursuant to the 
(FMLA), as well.

ARTICLE 25 - NEGOTIATION MEETINGS

The Steward, co-steward, or an authorized alternate, upon approval of the Department Head, 
may be absent from duty to attend negotiation meetings. For de minimis union activities, or 
when a union meeting is called, members shall be allowed to attend such meetings, subject to 
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calls, where police services are required and shall not count against the peace officers’ break 
time.

ARTICLE 26 - HEALTH AND WELFARE

26.1 Establishment of VEBA: Employer shall make available a VEBA Plan and Trust described 
in summary and attached hereto as VEBA Attachment #1, to all qualified bargaining unit members 
who exercise their option to enroll in the high deductible health insurance program offered in 
Section 4, Subdivision 2 of this Article.  Employer and employees assent to and ratify the 
appointment of the trustee and plan administrator for the VEBA plan and Trust Identified in VEBA 
Attachment #1.  It is intended that this arrangement constitute a voluntary employees’ beneficiary 
association under Section 501 (c) (9) of the Internal Revenue Code.  This plan year will begin on 
January 1, and end on December 31 of each year.

26.2. Benefits Provided through the VEBA 

Employer shall provide the following welfare benefit arrangement through the VEBA Plan:

A health reimbursement arrangement for active employees

26.3 Payment of Administrative Fee 

Administrative fees allocable to individual accounts of active employees who are active 
participants in the VEBA, and HSA Plans shall be paid by the employer. Administrative fees 
allocable to the individual accounts of former employees shall be paid from the VEBA account, 
and deducted from the total accrued amount of dollars that are allocated to that former employee 
in the VEBA account. If the VEBA Plan is terminated, or if Employee Contributions cease by 
agreement between the parties, administrative fees shall be paid from the VEBA account.

26.4 Employer Contributions to the Health Reimbursement Arrangement for Active 
Employees:

Subd. 1. Contributions to the Active Employees’ Plan:

Employer will make an annual contribution to individual accounts under the health reimbursement 
arrangement for qualifying bargaining unit members in accordance with the following schedule:

$1,248 for each qualified employee who elects single coverage under the group health plan 
described in Subdivision 2; and

$2,496 for each qualified employee who elects family coverage under the group health plan 
described in Subdivision 2.

The contribution will be made in thirds, with the first contribution on January 1st, the second 
contribution on May 1st, and the third contribution on September 1st. The employer will contribute 
$416.00 to the individual account each period for those employees who elect single coverage, 
and $832.00 to the individual account each period for those employees who elect family coverage 
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under the group health plan described in Subdivision 2. Dollars in individual accounts shall not be 
eligible to use until they have been accrued. 

If a qualified bargaining unit member enters the VEBA Plan as a participant on a date after the 
first day of the VEBA Plan year, the Employer shall prorate the amount of the Employer 
Contribution to reflect the late entry. This prorated share of employer contribution shall be based 
on the number of months remaining in the plan year. Any employee entering the VEBA plan on a 
date other than the first day of that month, shall receive the entire employee contribution amount 
for the month in which they enter (i.e. an employee entering the VEBA plan anytime during the 
month of April would receive 9/12 of the total year employee contribution toward the individual’s 
VEBA account).

All employer contributions on behalf of a VEBA Plan participant shall cease on the date the 
participant is no longer covered under the high deductible health plan in Subdivision 2 below, or 
on a date that the individual no longer in employed by the City of Chaska.

Subdivision 2.  High Deductible Health Plan (VEBA): 

Employer shall make available a high deductible health plan described in summary and attached 
hereto as Insurance Attachment #1, to all qualified bargaining unit members who elect to 
participate in said plan.  With respect to qualifying bargaining unit members, in the 2024 benefit 
year, the Employer shall contribute an amount not to exceed $1,061 toward the monthly premium 
cost for single group health coverage, and $1,494 toward the monthly premium cost for family 
group health coverage. 

Current employees choosing the High Deductible Medical plan will be able to utilize dollars in the 
individual VEBA account to pay for those medical services that are currently covered under the 
high deductible health plan described in summary and attached hereto as Insurance Attachment 
#1.  After an individual leaves employment with the City of Chaska, that individual will be eligible 
to utilize the dollars accumulated in the individual’s VEBA account to pay for any medical services 
covered under IRS Code 213 (d).

26.5 Alternative Group Health Plan (HSA)  

Employer shall also make available the group health plan described in summary and attached 
hereto as Insurance Attachment #2, to employees who do not elect coverage provided for under 
the provision of the high deductible health plan described in Section 4, Subdivision 2.  With respect 
to all qualified bargaining unit members, the Employer for 2024 shall contribute an amount not 
to exceed $1,165 toward the monthly premium cost for single group health coverage, and $1,702 
toward the monthly premium cost for family group health coverage.  

Qualified bargaining unit members who elect coverage under this Section 5 shall not be entitled 
to receive Employer Contributions to the VEBA Plan. If a participant changes coverage from a 
high deductible plan in Section 4, Subdivision 2, to the alternative group health plan in Section 5 
above, all contributions on behalf of a VEBA Plan participant shall cease. 
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As one of the health insurance plans being offered, the employer is making available a Health 
Savings Account (HSA). Those choosing an HSA will receive the employer contribution laid out in 
section 26.5, with the employer covering the administrative costs of the HSA accounts.
All employees employed in a position in the appropriate unit shall, at a minimum, be enrolled in 
single coverage in one of the group health plans provided for under the provisions of this Article. 
In the event an eligible employee does not make a choice of plan coverage the Employer shall 
enroll the employee in the CORE medical benefit of the plan, which is the single-coverage VEBA 
high deductible medical plan.

26.6 EMPLOYER will permit permanently disabled or retired employees over 50 and under 67 
years of age to participate in the City’s group health, VEBA, and welfare insurance plan, 
provided the employee pays 100% of the monthly premium for plan chosen. 

26.7 In addition to the City’s contribution toward life insurance, employees shall be permitted 
to utilize a portion of cafeteria plan to purchase additional life insurance and other 
benefits. 

26.8 The 2024 and 2025 employer contribution toward the employee’s premium shall be 
negotiated on an annual basis. 

26.9 Survivors Health Insurance Coverage:  Shall be defined under Minnesota State Statute 
299A.465 in the event of the death or injury of an active peace officer. Should a peace 
officer be killed in the line of duty while employed by the City, all vacation, PPL, and 
compensatory time on record shall be added to the last pay due to the peace officer. 

26.10 The Minnesota Health Care Savings Plan (HCSP) is an employer-sponsored program that 
allows Chaska Peace Officers to save money, tax-free, to use upon separation of 
employment to pay for eligible health care expenses. HCSP is a tax-free account, which 
means contributions, and eligible reimbursements are not reportable on state or federal 
income tax returns.

This program will enrich the City of Chaska’s benefit plan. The City of Chaska 
appreciates peace officers, who through long term service and dedication, contribute to 
making the city a successful and positive service provider. In recognition, the City 
acknowledges the following plan.

All eligible Chaska Peace Officers under this contract shall participate in the Minnesota 
Post Employment Health Care Savings Plan established under Minnesota State Statute, 
section 352.98 (Minn. Supp. 2001) and as outlined in the Minnesota State Retirement 
System’s Trust and Plan Documents. All funds collected by the employer on the behalf of 
the peace officer will be deposited into the peace officer’s post-employment health care 
savings plan account. 

The Peace Officer and Employer contribution shall be per pay period based off the peace 
officer’s monthly base wage (section 31.1) and shall be placed into the peace officers 
HCSP account. 

1-4 Years of Completed Service:
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Employer Contribution 1% Peace Officer Contribution 1%

5-10 Years of Completed Service:

Employer Contribution 1% Peace Officer Contribution 2%

          11 years or more of Completed service:
     

Employer contribution 1% Peace Officer contribution 3%

Peace officers with Paid Personal Leave (PPL) and/or Vacation shall contribute 50% of 
their accrued leave upon separation of employment/service into their health care savings 
plan account but no more than 200 hours.   

ARTICLE 27 – UNIFORMS

The City of Chaska will provide required approved initial issue uniforms and equipment 
items to all new peace officers. 

The City of Chaska will provide for all peace officers badges (including maintenance and 
repair), patches (police, badge, shoulder) and name, name plates, insignia and/or 
stitching on uniforms. These items will be paid directly by the City of Chaska or by 
reimbursement to the peace officer. All departmental purchased items will remain the 
property of the City of Chaska. Upon retirement, separation, or termination from 
employment, all initially issued uniforms and equipment items, and departmental 
patches, badges, insignia, and nameplates shall be returned to the City of Chaska upon 
request.

The City of Chaska will provide peace officers with mandated chemical defense irritant, 
reflective vests, reflective rain jackets, and two (2) Body Worn Camera holders/mounts, 
which will remain the property of the City of Chaska. 

Uniform items, clothing, and equipment worn while performing police duties (including: 
footwear, watches, jewelry, and eye wear) which is damaged or contaminated rendering 
it unwearable in the line of duty by an individual that is being arrested, mental health, 
detained, chased, combative or items that are seized as evidence shall be replaced in 
whole by the City of Chaska. Any restitution will be paid to the City of Chaska. Any 
uniform item that is damaged as the result of wear and tear or while performing normal 
duties (other than described above) will be replaced at the cost to the peace officer from 
his/her uniform compensation.  

The City of Chaska will annually provide each peace officer with an annual uniform and 
equipment allowance of $1,701 for 2024 (3% increase) and $1,752 for 2025 (3% 
increase), which will be paid in a regular payroll check as a lump sum consistent with 
IRS guidelines. Uniform allowance shall increase at the same percentage as the standard 
wage increase each contract year thereafter.

Page 58 of 162



25 | P a g e

Uniform and equipment allowance shall be paid out on the last pay date in January of 
each year. All uniform and equipment allowance once paid out is considered 
reimbursement for uniforms and equipment. The compensation allowance is not a bonus 
and shall not be returned to the City of Chaska for any reason. 

The City of Chaska shall provide the amount as defined in Minnesota State Statute 
299A.38 for the purchase of body armor for peace officers, every five years, or from 
when the body armor is initially purchased. The body armor shall be of a certain quality 
and description as the (Level 3A) body armor. An internal vest carrier shall be included 
with the purchase of body armor. Should the state funds for the purchase of law 
enforcement body armor be cancelled at any time, this agreement shall be re-opened. If 
agreement is not reached within 30 days of re-opening, either party may refer the issue 
to binding arbitration.  

All peace officers are required to purchase their own duty weapon, back up, or off duty 
weapon(s). 

After 12 months of service and completion of probation a City Personnel Action Form will 
be completed, and a peace officer shall receive in a regular payroll check as a lump sum 
for a monthly prorated amount of the uniform and equipment compensation allowance 
based on the end of the probation and the end of the calendar year.  

ARTICLE 28 - FALSE ARREST

The EMPLOYER shall provide False Arrest Insurance.

ARTICLE 29 - PEACE OFFICER LICENSE

The EMPLOYER will assume the cost of the Peace Officer license required by the State of 
Minnesota. Each peace officer is responsible for maintaining and renewing the license.

ARTICLE 30 - PROBATIONARY PERIOD

The probationary period for full time Peace Officers shall be one year.  

ARTICLE 31 – COMPENSATION

On January 1, 2024, Peace Officers shall receive a 3% normal wage increase plus a 4% market 
adjustment to the 36-month base wage. On January 1, 2025, Peace Officers shall receive a 3% 
normal wage increase. 

The Employer and Union have agreed upon the following list of comparable agencies for wages: 
(Brooklyn Center, Champlin, Cottage Grove, Elk River, Golden Valley, Hastings, Hopkins, Inver 
Grove Heights, Minnetonka, Maplewood, New Brighton, Oakdale, Prior Lake, Savage, Shakopee, 
South St. Paul, Stillwater, and West St. Paul). The Employer and Union agree to obtain contract 
adjustments percentages for 2024 and 2025 from the aforementioned agencies. An analysis will 
be completed to find the percent average for those contract increases. If it is found that a 3% 
increase was lower than the average percent calculated in 2024 and in 2025, the difference will 
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be applied to the base wages in (section 31.1) effective December 31, 2024, and December 
31st, 2025, at 11:59 pm respectively. The Employer and Union will negotiate wage increases for 
the subsequent contract. 

31.1 WAGES: Monthly base wages for peace officers shall be:

 01/01/2024 01/01/2025
 

Start $6,776 Start  $6,979
24 Month       $7,312  24 Month $7,531
36 Month $8,336         36 Month $8,586

31.2 SPECIALTY PAY FOR PERMANENT ASSIGNMENTS:

Peace officers assigned to a specialty position shall be paid an additional 5% of the patrol rate 
for which the peace officer is eligible to be paid as set forth in section 31.1 above. Examples of 
specialty positions include but are not limited to: Investigator/Detective, School Resource 
Officer, Youth Service Officer, and Community Partnership Specialist.

31.3 LONGEVITY PAY:

A peace officer will receive the following additional longevity pay as a percent of the 
base pay as set forth in section 31.1:

Longevity Pay 

After 4 years of service 3%
After 8 years of service 5%
After 12 years of service 7.5%
After 16 years of service 11%

 
31.4 Lateral Hires: For the purpose of this agreement the term “lateral hire(s)” shall mean an 

employee who began employment with the City of Chaska with previous years of full-
time experience as a licensed peace officer. 

1. PPL: All new lateral hires with three (3) or more years of previous full-time 
experience as a licensed peace officer shall receive a bank of forty (40) hours of PPL 
upon hire and shall begin accruing PPL at the accrual rate that is commensurate with 
their total years of previous full-time experience as a licensed peace officer. 

2. Initial wage placement: A lateral hire with three (3) or more years of previous full-
time experience as a licensed peace officer may begin employment with the City of 
Chaska at the 36-month wage step as determined by the Chief of Police. 

3. Longevity pay: Effective January 1, 2025, lateral hires who began employment with 
the City of Chaska on or after December 1, 2019, shall be eligible for longevity as 
follows:

Page 60 of 162



27 | P a g e

Employees with the equivalent of four (4) or more years of full-time experience as a 
licensed peace officer as determined by the Chief of Police, and who have completed 
one (1) year of service as a police officer with the City of Chaska, shall be placed at 
the four (4) year step on the longevity pay scale. After initial placement, longevity 
progression shall be as follows based on the employee’s years of service with the 
City of Chaska:

- After 4 years of service from their initial date of hire as a police officer with the 
City of Chaska, they shall advance to the eight (8) year longevity step.

- After 8 years of service from their initial date of hire as a police officer with the 
City of Chaska, they shall advance to the twelve (12) year longevity step.

- After 12 years of service from their initial date of hire as a police officer with the 
City of Chaska, they shall advance to the sixteen (16) year longevity step.  

An employee’s seniority shall continue to be based on their date of hire as a police 
officer with the City of Chaska for all other benefits. 

31.5 TRAINING/INSTRUCTOR OFFICER PAY:

On January 1, 2024, a peace officer assigned to instruct annual mandated state and/or 
department training shall receive $95.00 per month for a total of $1,140 a year as 
additional pay. On January 1, 2025, a peace officer assigned to instruct annual 
mandated state and/or department training shall receive $100.00 per month for a total 
of $1,200.00 per year as additional pay. Instructor pay shall increase $5.00 per month 
($60 per year) each contract year thereafter. 

31.6    CELLULAR PHONE/MOBILE DEVICE: 

A peace officer will be provided with a cell phone, cell phone case, charger, and usage 
plan by the City of Chaska. These items are maintained by the city and peace officers 
will need to comply with the City of Chaska mobile device policy. The mobile device shall 
be replaced at the Employers expense if it is damaged in the course of his/her duties.

31.7 PEACE OFFICER DIFFERENTIAL PAY:

31.8 A peace officer that works between 6 PM and 6 AM shall receive differential pay per 
hour for each hour worked under the following conditions:

31.9 A peace officer on a day shift schedule shall earn their normal rate of pay as defined in 
the contract and is not eligible for differential pay.

31.10    The peace officer Differential Pay Rate shall be $1.00 per hour. 

31.11 A peace officer on the night shift shall earn an additional $1.00per hour for all hours 
worked based on the peace officer’s normal rate of pay. A peace officer on the night 
shift shall receive differential pay until 7 AM. 
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31.12 A peace officer on the afternoon power shift shall earn an additional $.80 cents per hour 
for all hours worked based on the peace officer’s normal rate. The $1.00 per hour shall 
be spread out over the entire length of the shift based on the formula below. 

31.13 A peace officer working an alternating/rotating schedule/shift or modified shifts between 
6 PM to 6 AM not mentioned above shall receive differential pay. The $1.00 per hour 
shall be spread out over the entire length of the shift based on the formula below.  

31.14 A peace officer working the afternoon shift, alternating/rotating schedule/shift or any 
modified shifts between 6 PM to 6 AM shall use the following differential formula for 
differential pay: Differential hours worked (between 6 PM to 6 AM) in a pay period times 
(x) $1.00 divided by 80 hours equals the peace officer’s differential pay rate. Example:  
A peace officer has worked 32 differential hours times (x) $1.00 divided by 80 hours 
equals $.40 cents. The peace officer’s differential pay rate is $.40 cents for all hours 
worked including overtime. This formula is not required for the night shift since the 
entire shift earns the additional differential pay of $1.00 per hour.   

31.15 A peace officer that voluntarily trades a shift(s) will be eligible for differential pay based 
on their regularly scheduled shift they are currently working at the time. 

31.16 All overtime hours worked during a pay period including court time, training time, and 
holidays shall be paid at the differential pay rate for what shift/schedule the peace 
officer is on at the time. 

31.17 A peace officer scheduled to work a shift that is eligible for differential pay shall receive 
the differential rate/payment for an absence due to usage of vacation, compensatory, 
sick, PPL, or funeral leave time. 

31.18 Compensatory time shall be paid at the differential pay rate that the peace officer is 
working based on the shift/schedule the peace officer is working at the time.  

31.19 A peace officer shall be compensated in accordance with Article 31 (Compensation).

ARTICLE 32 – WORK OUT ON DUTY

32.1 The Chaska Police Department will implement a work schedule that provides time for a 
peace officer to exercise during their scheduled shifts, subject to the needs of the police 
department. The scheduled exercise time may be suspended for one or more peace 
officers, with just cause. A peace officer may utilize work out on duty as long as the 
peace officer works 50% of their assigned scheduled shift.  

ARTICLE 33 – ON-CALL   

33.1 Peace officers assigned to investigator/detective “on-call” rotation (working under the 
current “on-call” memo dated July 7, 2010) shall receive 18 hours of straight time pay or 
compensatory time per week (7 days) or 2.5 hours per day for each day (except 
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Saturday) on “on-call” at the peace officer’s current hourly rate at the peace officer’s 
discretion. Each day of “on-call” shall consist of a 24-hour period of “on-call” service.

33.2 Peace officers working “on-call” may have another peace officer substitute and fulfill 
their “on-call” obligations. The substituting peace officer shall be the only one that shall 
receive “on-call” compensation. A supervisor must approve a peace officer substitution 
for an investigator/detective. Any peace officer that substitutes to be “on-call” for an 
investigator/detective shall receive 2.5 hours of straight time pay or compensatory time 
per day for each day (or portion thereof) “on-call” at the peace officer’s discretion.

33.3 A peace officer working “on-call” on a Saturday shall receive 3 hours of straight time pay 
or compensatory time at the peace officer’s current hourly rate at the peace officer’s 
discretion.  

33.4 A peace officer working “on-call” on a designated holiday as stated in 18.1 shall receive 
eight (8) hours of straight time pay or compensatory time at the peace officer’s 
discretion.  

33.5 If an “on-call” peace officer is requested to return to duty, that peace officer shall be 
compensated in accordance with Article XV.

ARTICLE 34 - DURATION

This AGREEMENT shall be effective as of the 1st day of January 2024 and shall remain in full 
force and effect until the 31st day of December 2025 and shall automatically renew from year to 
year unless either party gives notice of their desire to modify or amend this agreement.

IN WITNESS WHEREOF, the parties hereto have executed this AGREEMENT on 

______________________________
Date
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FOR (THE CITY 0F CHASKA) FOR (LAW ENFORCEMENT LABOR SERVICES, INC.)

_______________________________ _________________________________
City Administrator Matt Podhradsky Union Steward Eric Wolf

_______________________________ _________________________________
Date Date

__________________________________
Union Steward Joe Kavlie

__________________________________
Date

__________________________________
Union Steward Trent Wurtz

__________________________________
Date

__________________________________
LELS Union Representative Jay Maher

__________________________________
Date
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ARTICLE 16.12 - Addendum A – City of Chaska Personal Leave 
Plan and Salary Continuation Plan

City of Chaska
Personal Leave Plan and 
Salary Continuation Plan

1. Overview of the Personal Leave Plan
The Personal Leave Plan combines what would be considered employees’ sick and vacation 
time into one general pool from which employees can use the accrued time subject to 
approval from the employees’ Department Head or Supervisor.  Like vacation or sick time, 
personal leave is accrued by the employee based on their number of years of service.  

2. Specifics of the Personal Leave Plan
A. Accrual of Personal Leave:

Employees begin to accrue personal leave as of their first day of employment with the 
City and are eligible to use personal leave subject to the approval of their Department 
Head or Supervisor.  The amount of personal leave employees accrue is dependent upon 
their years of service with the City.

All regular, full-time employees are eligible to accrue personal leave based on the 
schedule below:

Years of Service Annual Accrued Personal Leave
Start through completion of year 5 18 days (144 hours)

Year 6 through completion of year 10 22 days (176 hours)
Year 11 23 days (184 hours)
Year 12 24 days (192 hours)
Year 13 25 days (200 hours)
Year 14 26 days (208 hours)
Year 15 27 days (216 hours)
Year 16 28 days (224 hours)
Year 17 29 days (232 hours)
Year 18 30 days (240 hours)

Year 19 or more 31 days (248 hours)

Note:  In addition to personal leave, employees will continue to receive two (2) paid 
floating holidays per year and ten (10) paid set holidays per year.
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B. Use of Personal Leave:
Employees may only use personal leave once it is accrued.  This means that employees 
may not use personal leave in anticipation of accruing leave time in the future.

For a planned leave of absence from work, employees must receive prior approval from 
their Department Head or Supervisor.  This will ensure that there are enough employees 
to perform all necessary job duties.  However, a Department Head or Supervisor shall 
not unreasonably deny employees’ requests for use of accrued personal leave.

For an unplanned leave of absence from work due to a personal illness or an emergency 
or to care for an immediate family member, employees shall give their Department Head 
or Supervisor a minimum of 30 minutes notice before the beginning of their scheduled 
work time.  Upon returning to work, the Department Head or Supervisor may request 
that employees provide a physician’s statement certifying the personal illness or injury 
or that of the immediate family member.  Any confirmed abuse of an unplanned leave 
may result in disciplinary action.

It should be noted that if the employee is out longer than a five (5) day period for a 
personal illness or injury as well as the care of an immediate family member, the 
employee may be eligible for the City of Chaska Salary Continuation Program and/or the 
Family Medical Leave Act (FMLA).

If a regularly scheduled holiday falls during employees’ use of personal leave, the 
holiday will not be considered part of the employees’ personal leave.  To be paid for a 
holiday, an employee must work or use personal leave the day before and after the 
holiday.

3. Vacation and Sick Leave Conversion to Personal Leave
A.  Vacation Time: 

The City will convert employees’ accrued vacation time to personal leave on a 1:1 ratio.  
This means that for every day of vacation accrued, employees will receive one day of 
personal leave.

     B. Sick Time:
The City will not convert a portion of employees’ accrued sick time to personal leave.  However, 
employees will not lose any of their sick time as it will be “banked” for use only after an 
employee has been absent from work due to an illness or injury for three (3) or more 
consecutive days and provides a physician certification.  In addition to the above, employees 
who becomes eligible for the salary continuation program or long-term disability insurance may 
continue to exhaust a portion of their sick leave to provide themselves with 100% of their 
regular pay during their disability period.  Under no circumstances may employees add time to 
their banked sick leave.  However, when using sick leave employees will accrue personal leave.

4. Options for Remaining Accrued Sick Time
A. Employees Hired Prior to January 1, 1986:
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Employees hired prior to January 1, 1986 are eligible to receive a payout of one third 
(1/3) of their accumulated unused sick leave up to a maximum of 90 accumulated days 
or 30 payout days upon severance of employment from the City of Chaska.  Under the 
Personal Leave Plan, employees hired prior to January 1, 1986, have the option of 
receiving this severance at their current hourly rate when personal leave is implemented 
or at the time of their last day of employment with the City at their hourly rate at the 
time of termination.  This severance can be paid to employees as taxable income for 
investment or can be invested by employees on a pre-tax basis into a 457 deferred 
compensation plan as allowed by IRS regulations.  Employees must make an irrevocable 
election at the time that the personal leave plan is implemented.

After severance has been paid to employees or set aside for pay-out at the time that 
they leave City employment, all remaining sick leave will be banked for use consistent 
with the same policies and procedures for all employees as outlined in Section 4 B.

Employees will not lose their sick leave since it will be banked for use only after an 
employee has been absent from work due to an illness or injury for three (3) or more 
consecutive days and provides a physician’s certification.  In addition to the above, 
employees who becomes eligible for the salary continuation program or long-term 
disability insurance may continue to exhaust a portion of their sick leave to provide 
themselves with 100% of their regular pay during their disability period.  Under no 
circumstances may employees add time to their banked sick leave.  However, when 
using sick leave employees will accrue personal leave.

C. New Employees:
New employees, those hired after personal leave is implemented, will begin accruing 
personal leave in accordance with their number of years of service.

5. Personal Leave Accrual, Carry-Over and Cash-Out
For employees converting from vacation and sick time to paid personal leave, a maximum 
amount of personal leave will be allowed to be carried at any time during the year.  Initially, 
the maximum amount will be the amount of personal leave accrued by the employee at the 
time that the plan is implemented.  As employees use personal leave, the maximum amount 
will be lowered by the amount of leave they use, until it is at or below two (2) times the 
employees’ annual personal leave accrual.  Once the rate is lowered to or below two (2) 
times the employees’ annual accrual rate and for new employees that are on the Paid 
Personal Leave Plan, at no time may accumulated personal leave exceed two (2) times the 
annual rate at which employees earn personal leave.

In addition to carrying a maximum amount of personal leave, employees will be able to 
cash-out a maximum of four (4) days or thirty-two (32) hours of their personal leave 
anytime during the calendar year.  Under no circumstances, may an employee cash-out 
more than four (4) days or thirty-two (32) hours in a calendar year.  The cash-out will be at 
the employee’s current hourly rate and will be paid to the employee as taxable income or at 
the employee’s election, may be placed into a 457 deferred compensation account consistent 
with IRS guidelines.

6. Funeral Leave
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An employee shall receive up to a total of three (3) days to attend funerals of members of 
the employee's immediate family defined as: spouse, children, step children, mother, father, 
brother, step brother, sister, step sister, grand children, grandparent, and step-grandparent 
of either the employee or employees spouse.  An employee shall receive up to a total of two 
(2) days to attend funerals of other family members defined as:  great-grandparent, aunt, 
uncle, niece, and nephew or if the employee is asked to perform the service of pallbearer.

7. Termination of Employment
Accrued personal leave time shall be paid to employees as taxable income at the time of 
termination of employment if the employee leaves in good standing and provides a 
minimum of a two-week (10 working days) notice.  Employees’ Department Heads or 
supervisors are responsible for determining if an employee is leaving in good standing and 
is providing sufficient notice.

Employees may not receive any severance for banked sick leave unless they were hired 
prior to January 1, 1986 and have made an election to have their time paid-out.  This 
payout is subject to the rules established in 4. A. above.

In the event of an employees death while in service to the City of Chaska, accrued personal 
leave time shall be paid to the employee’s estate according to IRS rules.

8. Regular Part-Time Employees
Regular part-time employees are defined as those who are regularly scheduled to work one 
(1) or more hours per week.  A regular part-time employee who works one (1) or more 
hours per week for twelve (12) consecutive months will be eligible for personal leave 
beginning on their thirteenth (13th) month of employment.  The amount of personal leave 
time accrued will be determined and prorated by the actual number of hours worked.

Regular part-time employees will accrue personal leave at the rate of .08462 hours for each 
regular time hour worked.  For more information on how this rate is calculated, please 
contact the Assistant City Administrator.

9. Personal Leave Accrual While Receiving Salary Continuation and Long-Term 
Disability
Employees receiving benefits for salary continuation or long-term disability are not eligible 
to accrue personal leave.  However, employees receiving salary continuation or long-term 
disability benefits may exhaust accrued personal leave and banked sick leave to provide 
themselves with 100% of their regular pay during their period of disability.  Employees 
supplementing their salary continuation or long-term disability insurance with personal leave 
or banked sick leave will accrue additional leave based on the prorated amount that they 
are using.

10. Flexible Benefit Plan Insurance While Under the Salary Continuation Program
In conjunction with providing employees with salary continuation coverage, 
the City will continue to make its monthly contribution to employees’ 
Flexible Benefit Plans depending upon their election (i.e. single or family 
coverage) for the plan year.  The contribution will begin at the time that 
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employees begin receiving the salary continuation benefit and terminate at 
the time that their salary continuation coverage terminates.

City of Chaska
Salary Continuation Program

Summary of Benefit

The City of Chaska’s Salary Continuation Program is meant to provide protection for employees 
who may be forced to be out of work for an extended period of time.  The policy is designed to 
pay a weekly benefit to partially replace lost income due to a disability resulting from injury, 
sickness, or pregnancy.  The policy is designed to provide employees with protection of up to 
60% of their income, should their disability not allow them to earn their full weekly wage.  It is 
the intent of the City of Chaska to ensure that all of its employees have protection from 
unforeseen circumstances that can occur outside of the work environment.  This salary 
continuation policy helps ensure that all of our employees have a guarantee of protection, should 
one of these unforeseen circumstances occur.  Providing this benefit directly through the City 
will help eliminate the complicated procedures of dealing directly with an insurance company, 
and will ensure that the City will be able to provide proper attention to its employees in times 
when this coverage is a necessity.

Qualification for Benefits

Salary Continuation benefits are established to help protect the income of an employee should  
the employee need to be out of work for an extended period of time due to an illness, pregnancy, 
or injury.  This benefit is only meant to protect an employees’ income for conditions that would 
occur from circumstances outside of the workplace environment.  All injuries or illnesses 
directly related to, or occurring in the workplace, will be covered under Worker’s Compensation 
Insurance. 

All injuries and illnesses in which a physician has specifically given instruction that an employee 
cannot attend work because of physical or mental restrictions due to an illness, pregnancy or 
injury, will be eligible for coverage.  All pregnancies are eligible for coverage through the salary 
continuation program after the date of birth, unless specific written notice is received from the 
attending physician indicating the need for the employee to be confined to bed rest, or have 
restricted work activities either before or after the birth.

Eligible Employees

All employees who are under the Paid Personal Leave Policy will be eligible for this benefit.  
Employees who are not on the Paid Personal Leave Policy and continue to accrue Vacation and 
Sick Time are not eligible for this benefit.  To be considered full-time, an employee must work at 
least thirty (30) hours per week.  No temporary or part-time employees will be eligible for this 
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benefit.  This benefit will become available for the employee to use after their first complete day 
of employment with the City of Chaska.

Test for Disability Status

In order to qualify for the use of the Salary Continuation Benefit, an employee must first be 
classified as disabled.  In order to meet the definition of disabled, an employee must be able to 
satisfy either the Occupation Test or the Earnings Test.  

Occupation Test:  An injury, sickness, or pregnancy requires that you be under the 
regular care and attendance of a physician, and the injury, sickness, or pregnancy                   

            prevents you from performing at least one of the material duties of your regular    
            occupation.    
 

Earnings Test:  You may be considered disabled in any week even if you are actually 
working, if an injury, sickness, or pregnancy prevents you from earning more than 80% 
of your weekly pay in that week in any occupation for which your education, training or 
experience qualifies you.

An employee may satisfy these tests with any injury, illness or pregnancy in which a physician 
specifically gives written notification to the employer that this condition will affect the 
employee’s workplace activities and abilities.  Satisfying these qualifications under the 
Occupation and Earnings tests will not automatically qualify you for Salary Continuation, and no 
benefit will be paid to the employee if the injury or illness was directly caused by an 
occupational duty.  Injuries or illnesses caused by circumstances associated with an occupational 
duty will be covered through Worker’s Compensation Insurance.

How to Use the Salary Continuation Program

If an employee satisfies the definition of being disabled from an injury, illness or pregnancy, and 
will be forced to be out of work for an extended period of time due to this disability, the 
following is a defined procedure for how an employee makes a claim for Salary Continuation 
Coverage.

Filing a Claim:

1. In order to qualify for use of Salary Continuation Coverage, an employee must first 
complete a five (5) day qualifying period.  The first three (3) days of this qualifying 
period, the employee must use 3 days of Paid Personal Leave.  The last 2 days of this 
qualifying period, the employee may use any combination of Paid Personal Leave or 
banked Sick Time.

2. After the five (5) day qualifying period, an employee may then qualify for use of Salary 
Continuation Coverage.   To qualify, the employee must first contact the Assistant City 
Administrator in writing explaining the situation and requesting the coverage.
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3. The employee must, by the fifth consecutive day of absence, notify in writing the 
Assistant City Administrator and provide proper documentation from their physician, 
describing their condition and the need for an extended absence.  This documentation 
must indicate the estimated time of absence from their work activities.

4. The Assistant City Administrator will review the written documentation and request and 
determine if the condition warrants utilization of coverage, and requires absence from 
work.  Unless there is a clear reason for not approving a Salary Continuation claim, the 
Assistant City Administrator will not unreasonably deny any requests that come from an 
employee’s attending physician for the need to take an extended absence from normal 
work activities.

Note: The City of Chaska does have the right to require the employee to obtain a 
second  opinion from a doctor of the employer’s choosing, if there is reason to  

                  question the diagnosis by the employee’s attending physician.  The cost of this 
                  opinion would be covered by the City of Chaska.

5. If the Assistant City Administrator approves the Claim, the Assistant City Administrator 
will memorialize these findings by sending a memo/letter to the employee, the 
employee’s Department Head, and Payroll indicating the approval or disapproval of the 
coverage.  This memo will also outline the employee’s use of any other banked time the 
employee may desire to use to bring their earnings up to 100% of their pre-disability pay 
(such as banked Sick Time or Paid Personal Leave time).  At no time will the employee 
be allowed to collect Salary Continuation, or utilize sick or personal leave time in 
conjunction with this benefit, that would put the employee’s earnings at over 100% of the 
weekly wage.  

6.  The Assistant City Administrator will notify payroll of this claim, and all Salary 
Continuation payments will commence.  The payments will be included in the 
employee’s regular bi-weekly checks.  This Salary Continuation claim will be reported as 
taxable income for the employee.

7. Coverage will continue as long as the employee’s attending physician deems time away 
from work is necessary for up to a total of twelve (12) weeks, after which Long-Term 
Disability will become available (if the employee has opted to enroll for this benefit).  
The City of Chaska may, from time to time, require the employee’s attending physician 
to provide an update on the employee’s recovery, what the estimated time away from the 
employee’s work activities will be, and if there are any measures the City could take to 
make the employee’s return to work more expedient. (These measures could include 
assisting with rehabilitation services, or making the employee’s work schedule or 
environment conducive to the employee’s disability).

8. An employee will need to obtain a signed Report of Workability to return to all normal 
duties at work after utilizing the Salary Continuation Program.

Schedule of Salary Continuation Payments
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An employee qualifying for Salary Continuation coverage will be covered for up to 60% of 
their weekly earnings.  For each day of a period less than a full week, the scheduled amount 
will be prorated accordingly.

This benefit will be coordinated with any other leave or disability programs including the 
Family Medical Leave Act (FMLA), Social Security, PERA, worker’s compensation, ect…  
The City of Chaska’s Salary Continuation policy will pay up to 60% of the employee’s 
weekly earnings after all other disability program payments have been deducted.  At no time 
may an employee receive more than 60% of their weekly earnings from a combination of 
their Salary Continuation payments and disability program payments.  However, an 
employee may supplement their benefit payment with banked Sick or Paid Personal Leave 
time.  At no time may the combination between the Salary Continuation benefit and an 
employee’s banked Sick or Paid Personal Leave time equal more than 100% of their normal 
weekly earnings.

As defined in the Paid Personal Leave Policy, an employee receiving Salary Continuation 
payments from the City will continue to receive their monthly Council Contribution toward 
their Flexible Benefit Plan.  This contribution will begin at the time the employee begins to 
receive Salary Continuation payments and will terminate at the time their benefit coverage 
will terminate.  

Weekly pay is defined as 40 hours at an employee’s hourly rate.  This pay is determined by 
the rate an employee is being paid the day before their period of disability starts.  Possible 
bonuses, overtime, and other compensation will not be included in the calculation of the 
employee’s hourly rate.

The qualifying period to receive Salary Continuation coverage will be five consecutive days 
of absence from an employee’s position due to the disabling condition.  The first three (3) 
days of this qualifying period, the employee must use 3 days of Paid Personal Leave.  The 
last 2 days of this qualifying period, the employee may use any combination of Paid Personal 
Leave or banked sick time.  The maximum benefit period will be twelve (12) weeks (one (1) 
week of qualifying period and eleven (11) weeks of 60% coverage).  The possible twelve 
(12)-week benefit period will start on the first day an employee is absent from work due to 
the disabling condition, and will continue for the next twelve (12) consecutive weeks that the 
employee is not able to attend work because of the same condition that disabled the 
employee at the beginning of this twelve (12)-week period.  At the end of the twelve (12) 
weeks, if the employee is still out of work due to the same disabling condition, the employee 
will qualify for Long-Term disability (if the employee has opted to enroll for this benefit).

Note: For a period of disability due to a non-cesarean pregnancy, there will be a 
defined period of six (6) weeks that an employee will be eligible to receive Salary 
Continuation coverage (one (1) week of qualifying period and five (5) weeks of 
60% coverage).  For a period of disability due to a cesarean pregnancy, there will 
be a defined period of eight (8) weeks that an employee will be eligible to receive 
Salary Continuation coverage (one (1) week of qualifying period and seven (7) 
weeks of 60% coverage).  If an employee has complications due to a non-cesarean 
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or cesarean pregnancy that will force them to be out of work for more than a five 
(5) or eight (8) week period, extended coverage can be claimed by the employee.  
The claim process for this extended period of time will be identical to the claim 
process an employee would have to go through for any disability.  The employee 
will have to file a separate written claim with the Assistant City Administrator 
requesting this extension of time. 

The maximum interruption period an employee can have during this period of disability is 
two (2) consecutive days.  If an employee is given clearance from their physician to return to 
normal duty, and works in the capacity of their normal functions for at least two (2) 
consecutive days, any new disabling condition would be considered a new disability.

Exclusions from Salary Continuation Coverage

The City of Chaska will not pay benefits for any time an employee is confined to any facility 
because you were convicted of a crime or public offense.

The City of Chaska will not pay benefits for any part of a period of disability during which 
the employee is receiving benefits under any Worker’s Compensation Act (or similar law) or 
the Maritime Doctrine of Maintenance, Wages or Cure.

The City of Chaska will not pay benefits for any disability caused by:
• War or any act of war, whether declared or not;
• Taking part in or the result of taking part in committing a crime in which you were 

convicted of that crime. 
• An injury that arises out of or occurs in the course of any occupation for pay or profit 

that entitles you to benefits under any Worker’s Compensation Act or similar law; or
• A sickness that entitles you to benefits under any Worker’s Compensation Act (or a 

similar law).
     
        The City of Chaska will not pay benefits if:

• We have offered you the opportunity to return to limited work while you are disabled,
• you are functionally capable of performing the limited work which is offered, and
• you do not return to work when and as scheduled.

Any non-compliance with these three provisions will be considered non-cooperation by the 
employee and may result in the cancellation of Salary Continuation benefits by the City of 
Chaska.

Benefits will end on the first scheduled day the employee is to return to work, and will not 
continue after the employee is officially no longer working for the City of Chaska. 

Page 73 of 162



40 | P a g e

Miscellaneous Inclusions of Policy

An employee will not accrue Paid Personal Leave time while receiving benefit payments, unless 
the employee supplements their Salary Continuation with Paid Personal Leave or banked Sick 
Time.  If an employee supplements their pay by 40% of the full time employment status through 
banked Sick or Paid Personal Leave, Paid Personal Leave will accrue and be pro-rated based on 
the amount of Paid Personal Leave or Sick Time used.  An employee cannot receive more than 
the employee’s normal take home pay because of any Salary Continuation Coverage.  The City’s 
entire contribution to the Flexible Benefit Plan will continue while on Salary Continuation 
Coverage.  Holidays will be paid but are also included in the maximum count of Salary 
Continuation days used.

Salary Continuation Coverage cannot be used to care for any ill or injured family member.

Any employee receiving a denial of Salary Continuation Coverage may request in writing, within 
60 days of denial, a written explanation of the denial of coverage.  If the employee is in 
disagreement with the denial of benefits and wants to appeal this decision, the employee must 
submit to the Assistant City Administrator an official letter of appeal.  This letter must be 
received by the Assistant City Administrator, and must include a list of the specific reasons why 
the denial is being appealed.  The Assistant City Administrator will have 10 working days from 
the receipt of this appeal to make a written decision on the appeal.  If the employee is still in 
disagreement with the decision made by the Assistant City Administrator in regards to the 
appeal, the employee may appeal in writing to the City Administrator.  The City Administrator 
will then have 10 working days to make a determination in the appeal.  The City Administrator’s 
decision is final.

If an employee at any time during the period of disability discovers they will not be able to return 
to work, even with reasonable accommodations, the employee must immediately report this in 
writing to both their Supervisor and the Assistant City Administrator.

Questions on Policy
Any questions on this policy should be referred to the Assistant City Administrator at 952-448-
9200.

Salary Continuation Coverage Example Chart

Week 1: -3 days (24 hours) of Paid Personal Leave.
-2 days (16 hours) of Paid Personal Leave or banked Sick Time.

Week 2-12: -60% of Salary covered by Salary Continuation Coverage.
-40% of Salary can be covered by Paid Personal Leave or banked Sick Time.
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ARTICLE 1 - PURPOSE OF AGREEMENT

This AGREEMENT is entered into as of January 1, 2022, between the City of Chaska, hereinafter 
called the EMPLOYER, and Law Enforcement Labor Services, Inc. (LELS) Local #385 hereinafter 
called the UNION.

It is the intent and purpose of this AGREEMENT to:

1.1 Assure sound and mutually beneficial working and economical relationships between the 
parties hereto;

1.2 Establish procedures for the resolution of disputes concerning this AGREEMENT'S 
interpretation and/or application; and

1.3 Place in written form the parties' agreement upon terms and conditions of employment 
for the duration of this AGREEMENT.

The EMPLOYER and the UNION, through this AGREEMENT, shall continue their dedication to the 
highest quality Police service and protection to the residents of the City of Chaska. Both parties 
recognize this AGREEMENT as a pledge of this dedication.

ARTICLE 2 - RECOGNITION

2.1 The EMPLOYER recognizes the UNION as the exclusive representative, under Minnesota 
Statutes, Section 179.67, Subdivision 3, and Section 179.71, Subdivision 3, for all 
personnel in the following job classifications:

Sergeant, Detective Sergeant

2.2 In the event the EMPLOYER and the UNION are unable to agree as to the inclusion or 
exclusion of a new or modified job class, the issue shall be submitted to the Bureau of 
Mediation Services for determination.

ARTICLE 3 - DEFINITIONS

3.1 UNION:  Law Enforcement Labor Services Inc. Local #385.

3.2 UNION MEMBER: A member of LAW ENFORCEMENT LABOR SERVICES, INC. Local
#385

3.3 SUPERVISOR:  A member of the exclusively recognized bargaining unit LELS #385.

3.4 DEPARTMENT:  The Chaska Police Department.

3.5 EMPLOYER: The City of Chaska.
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3.6 UNION OFFICER: Sergeant(s) elected or appointed by the Union.

3.7 CHIEF: The Chief of the City of Chaska Police Department.

3.8 WORK WEEK: The workweek shall average forty (40) hours, making a normal work 
year of 2,080 hours.

3.9 DEPARTMENT HEAD: The Chief.

3.10 SENIORITY: Length of continuous service with the employer.

3.11 SCHEDULED SHIFT: A consecutive work period including rest breaks and a lunch break.

3.12 LUNCH BREAK: A paid thirty (30) minute period during the scheduled/normal shift. REST 
BREAK: Two fifteen (15) minute periods during the scheduled hours of normal shift.

ARTICLE 4 - EMPLOYER SECURITY

The UNION agrees that during the life of this AGREEMENT it will not cause, encourage, participate 
in or support any strike, slow-down or other interruption of or interference with the normal 
functions of the EMPLOYER.

ARTICLE 5 - EMPLOYER AUTHORITY

5.1 The EMPLOYER retains the sole right to operate and manage all manpower, facilities, 
and equipment in accordance with applicable laws and regulations of appropriate 
authorities.

5.2 Any term and condition of employment not specifically established or modified by 
this AGREEMENT shall remain solely within the discretion of the EMPLOYER to 
modify, establish, or eliminate.

ARTICLE 6 - UNION SECURITY

6.1 The UNION may designate employees from the bargaining unit to act as 
representative(s) and shall inform the EMPLOYER in writing of such choice and changes 
in the position of representative(s). The representative(s) shall receive overtime, at  
time and a half, when attending contract negotiation meetings when off-duty, and when 
they will meet their overall scheduled hours for that week.

6.2 The employer shall allow use of internal e-mail and telephone for posting UNION notices 
and announcements that are non-partisan and anti-inflammatory communications.
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6.3 The UNION agrees to indemnify and hold the EMPLOYER harmless against any and all 
claims, suits, orders, or judgments brought or issued against the EMPLOYER as a result 
of any action taken or not taken by the EMPLOYER under the provisions of this Article.

6.4 The EMPLOYER shall deduct from the wages of supervisors who authorize such a 
deduction in writing, an amount necessary to cover monthly UNION DUES.  Such 
monies shall be remitted as directed by the UNION.

ARTICLE 7 - EMPLOYEE RIGHTS - GRIEVANCE PROCEDURE

7.1 DEFINITION OF A GRIEVANCE
A grievance is defined as a dispute or disagreement as to the interpretation or 
application of the specific terms and conditions of this AGREEMENT.

7.2 UNION REPRESENTATIVES

The EMPLOYER will recognize REPRESENTATIVES designated by the UNION as the 
grievance representatives of the bargaining unit having the duties and responsibilities 
established by this ARTICLE. The UNION shall notify the EMPLOYER in writing of the 
names of such UNION REPRESENTATIVES and of their successors when so designated, 
as provided by 6.1 of this AGREEMENT.

7.3 PROCESSING OF A GRIEVANCE
It is recognized and accepted by the UNION and the EMPLOYER that the processing of 
grievances as hereinafter provided is limited by the job duties and responsibilities of the 
SUPERVISORS and shall therefore, be accomplished during normal working hours only 
when consistent with such SUPERVISOR duties and responsibilities. The aggrieved 
SUPERVISOR and an UNION REPRESENTATIVE shall be allowed a reasonable amount of 
time without loss in pay when a grievance is investigated and presented to the 
EMPLOYER during normal working hours provided that the SUPERVISOR and an UNION 
REPRESENTATIVE have notified and received the approval of the designated EMPLOYER 
REPRESENTATIVE who has determined that such absence is reasonable and would not 
be detrimental to the work of the EMPLOYER.

7.4 PROCEDURE.
Grievances, as defined by Article 7.1, shall be resolved in conformance with the 
following procedure:

Step 1. A SUPERVISOR claiming a violation concerning the interpretation or application 
of this AGREEMENT shall, within twenty-one (21) calendar days after such alleged 
violation has occurred, present such grievance to the EMPLOYER. An EMPLOYER 
designated representative will discuss and give an answer to such Step 1 grievance 
within ten (10) calendar days after receipt. A grievance not resolved in Step 1 and 
appealed to Step 2 shall be placed in writing setting forth the nature of the grievance, 
the facts on which it is based, the provision or provisions of the AGREEMENT allegedly 
violated, and the remedy requested, and shall be appealed to Step 2 within ten (10)

calendar days after the EMPLOYER designated representative’s final answer in Step 1. 
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Any grievance not appealed in writing to Step 2 by the UNION within ten (10) calendar 
days will be considered waived.

Step 2. If appealed, the written grievance shall be presented by the UNION and 
discussed with the EMPLOYER designated Step 2 representative. The EMPLOYER 
designated representative shall give the UNION the EMPLOYER’S Step 2 answer in 
writing within ten (10) calendar days after receipt of such step 2 grievance. A 
grievance not resolved in Step 2 may be appealed to Step 3 within ten (10) calendar 
days following the EMPLOYER designated representative’s final Step 2 answer.  Any 
grievance not appealed in writing to Step 3 by the UNION within ten (10) calendar days 
shall be considered waived.

Step 3.  If appealed, the written grievance shall be presented by the UNION and 
discussed with the EMPLOYER designated Step 3 representative. The EMPLOYER 
designated representative shall give the UNION the EMPLOYER’S answer in writing 
within ten (10) calendar days after receipt of such Step 3 grievance. A grievance not 
resolved in Step 3 may be appealed to Step 4 within ten (10) calendar days following 
the EMPLOYER designated representative’s final answer in Step 3. Any grievance not 
appealed in writing to Step 4 by the UNION within ten (10) calendar days shall be 
considered waived.

Step 3a. If a grievance is not resolved at Step 3 of the grievance procedure, the parties, 
by mutual agreement, may submit the matter to mediation with the Bureau of Mediation 
Services. Submitting the grievance to mediation preserves timelines for Step 4 of the 
grievance procedure.  Any grievance not appealed in writing to Step 4 by the UNION 
within ten (10) calendar days of mediation shall be considered waived.

Step 4. A grievance unresolved in Step 3 or Step 3a and appealed to Step 4 by the 
UNION shall be submitted to arbitration subject to the provisions of the Public 
Employment Labor Relations Act of 1971, as amended. The selection of an arbitrator 
shall be made in accordance with the “Rules Governing the Arbitration of Grievances,” as 
established by the Bureau of Mediation Services.

7.5 ARBITRATOR'S AUTHORITY

A. The arbitrator shall have no right to amend, modify, nullify, ignore, add to, or subtract 
from the terms and conditions of this AGREEMENT. The arbitrator shall consider and 
decide only the specific issue(s) submitted in writing by the EMPLOYER and the 
UNION, and shall have no authority to make a decision on any other issue not so 
submitted.

B. The arbitrator shall be without power to make decisions contrary to, or inconsistent 
with, or modifying or varying in any way the application of laws, rules, or regulations 
having the force and effect of law. The arbitrator's decision shall be submitted in 
writing within thirty (30) days following close of the hearing or the submission of briefs 
by the parties, whichever be later, unless the parties agree to an extension. The 
decision shall be binding on both the EMPLOYER and the UNION and shall be based
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solely on the arbitrator's interpretation or application of the express terms of this 
AGREEMENT and to the facts of the grievance presented.

C. The fees and expenses for the arbitrator's services and proceedings shall be borne 
equally by the EMPLOYER and the UNION provided that each party shall be 
responsible for compensating its own representatives and witnesses. If either party 
desires a verbatim record of the proceedings it may cause such a record to be made, 
providing it pays for the record.  If both parties desire a verbatim record of the 
proceedings the cost shall be shared equally.

7.6 WAIVER

If a grievance is not presented within the time limits set forth it shall be considered 
"waived". If a grievance is not appealed to the next step within the specified time limit 
or any agreed extension thereof, it shall be considered settled on the basis of the 
EMPLOYER'S last answer.  If the EMPLOYER does not answer a grievance or an appeal 
thereof within the specified time limits, the UNION may elect to treat the grievance as 
denied at the step and immediately appeal the grievance to the next step.  The time 
limit in each step may be extended by mutual agreement of the EMPLOYER and the 
UNION in each step.

7.7 CHOICE OF REMEDY

If, as a result of the written EMPLOYER response in Step 3, the grievance remains 
unresolved, and if the grievance involves the suspension, demotion, or discharge of an 
employee who has completed the required probationary period, the grievance may be 
appealed either to Step 4 of Article 7 or a procedure such as Civil Service, Veteran's 
Preference, or Fair Employment.  If appealed to any procedure other than Step 4 of 
Article 7 the grievance is not subject to the arbitration procedure as provided in Step 4 
of Article 7. The aggrieved employee shall indicate in writing which procedure is to be 
utilized - Step 4 of Article 7 or another appeal procedure - and shall sign a statement to 
the effect that the choice of any other hearing precludes the aggrieved employee from 
making a subsequent appeal through Step 4 of Article 7.

ARTICLE 8 - SAVINGS CLAUSE

This AGREEMENT is subject to the laws of the United States, the State of Minnesota, and the City 
of Chaska. In the event any provision of this AGREEMENT shall be held to be contrary to law by 
a court of competent jurisdiction from whose final judgment or decree no appeal has been taken 
within the time provided, such provisions shall be voided. All other provisions of this AGREEMENT 
shall continue in full force and effect. The voided provision may be renegotiated at the request 
of either party.
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ARTICLE 9 - Hours of Work:

9.1 The normal work year is two thousand eighty (2,080) hours to be accounted for by each 
employee through:

a) hours worked on assigned shifts;
b) holidays;
c) assigned training, 

and authorized leave 
time.

9.2 Holiday pay is to be calculated based on the supervisor’s assigned shift. Authorized 
leave time is to be calculated based on the supervisor’s assigned shift. A supervisor that 
works on a holiday shall receive the actual length of their assigned shift for the holiday 
hours worked.

9.3 Nothing contained in this Article shall be interpreted to be a guarantee of a minimum or 
maximum number of hours the EMPLOYER may assign employees.

9.4 Supervisors shall be granted 30-minute paid lunch during a shift that the supervisor 
remains on continual duty. Break time allowance is part of the normal annual average 
workweek of forty hours. Employer may require that the lunch be taken at the work 
site.

9.5 A supervisor shall be compensated at the supervisors hourly rate one (1) hour of 
additional pay per shift at straight time or compensatory time at the supervisors 
discretion when he/she works their entire assigned work shift on the Friday and/or 
Saturday of Bonspeil Community Event, Friday and/or Saturday of River City Days, 
and the Saturday and/or Sunday of Labor Day, and Memorial Day weekends. A 
supervisor on overtime does not qualify for the one (1) hour of additional pay.

9.6 Sergeants assigned to work 12-hour shifts will have an average of 4 hours per payroll 
cycle over their 2080 schedule.  The 4 hours of straight time will be notated on each 
timecard and placed into the Sergeant’s time owed bank.

ARTICLE 10 - SENIORITY

10.1 Seniority will be determined by the supervisor’s length of continuous employment with 
the Police Department and posted in an appropriate location. Seniority rosters may be 
determined by the Chief on the basis of time in grade and time within specific 
classifications.

10.2 A reduction of work force will be accomplished on the basis of seniority.
SUPERVISORS shall be recalled from layoff on the basis of seniority. A SUPERVISOR on 
layoff shall have an opportunity to return to work within two years of the time of his 
layoff before any new employee is hired.
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10.3 Vacation periods shall be selected on the basis of seniority until March 15 of each 
calendar year.  Requests of more senior employees must only be sought in the same 
assignment. Example of assignment is patrol division, investigations, administration,  
etc. that could affect the specific scheduling of that assignment. Senior employees have 
a (10) day time limit from the date of vacation request to respond back to the
requesting peace officer.  No response back after the ten (10) days automatically grants 
permission to that requesting officer.

10.4 Seniority shall prevail.  Senior qualified SUPERVISORS shall have first preference on the 
job.

ARTICLE 11 - DISCIPLINE

11.1 The EMPLOYER will discipline SUPERVISORS for just cause only. Discipline will be in the 
form of:

a. oral reprimand,
b. written reprimand,
c. suspension,
d. demotion, or
e. discharge

11.2 Suspension, demotions and discharges will be in written form.

11.3 Written reprimands, notices of suspension, and notices of discharge which are to 
become part of a Supervisors personnel file shall be read and acknowledged by 
signature of the Supervisor. Supervisors and the UNION will receive a copy of such 
reprimands and/or notices at the time of discipline. Supervisors shall also be notified of 
any other document(s) which are added to or part of the Supervisors personnel file. In 
the event that a peace officer discovers that any such notice was placed in his/her 
personnel file without their knowledge, the formal grievance process may be applied 
based upon the time of discovery. Supervisors shall also be notified of any document 
removed from their personnel file.

11.4 Supervisors may examine their own individual personnel files at reasonable times under 
the direct supervision of the EMPLOYER.

11.5 Discharges will be preceded by a five (5) day suspension without pay.

11.6 Supervisors will not be questioned concerning an investigation of disciplinary action 
unless the supervisor has been given opportunity to have a UNION representative 
present at such questioning, as defined in the Peace Officer Discipline Procedures Act- 
Minnesota State Statute 626.89. The EMPLOYER and UNION will coordinate to ensure 
the process moves in a timely manner.

11.7 Grievances relating to this Article shall be initiated by the UNION in Step 3 of the 
grievance procedure under Article 7.
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ARTICLE 12 - CONSTITUTIONAL PROTECTION

Supervisors shall have the rights granted to all citizens by the United States and Minnesota 
State Constitutions.

ARTICLE 13 - OVERTIME

13.1 Supervisors will be compensated at one and one-half time the supervisor’s regular base 
pay rate for hours worked in excess of the supervisor’s regularly scheduled shift. 
Changes of shifts do not qualify a supervisor for overtime under this Article.

13.2 All continuous assigned work for a supervisor after fourteen (14) hours is double time. 
If a supervisor voluntarily signs up for a posted overtime work shift, which extends the 
supervisor assigned work shift this benefit does not apply. A supervisor who is asked, 
mandated, or required to stay or extend their work shift or an overtime detail will be 
paid double time after fourteen (14) hours of work.  A supervisor that has court 
assigned after or before their work is not eligible for this benefit.

13.3 Overtime hours worked shall be paid either in the form of salary during the pay period in 
which they are earned or as compensatory time off.  Final determination of form of 
payment shall be the City’s responsibility. Determination of salary or comp will be 
determined on a case-by-case basis.  A maximum of eighty (80) hours of compensatory 
time may be carried over from year to year. Approval must be granted by the Chief in 
advance of compensatory time off. A supervisor may cash out their compensatory time 
throughout the year. Any compensatory overage for the year will automatically be paid 
out on the last pay period of each year.

13.4 Overtime will be distributed as equally as practicable.

13.5 Overtime refused by supervisors will for records purpose be considered as unpaid 
overtime worked.

13.6 For the purpose of computing overtime compensation overtime hours worked shall not 
be pyramided, compounded or paid twice for the same hours worked.

13.7 Overtime will be calculated to the nearest fifteen (15) minutes.

ARTICLE 14 - COURT TIME

14.1 A supervisor who is required to appear in court during his scheduled off-duty time shall 
receive a minimum of three (3) hours pay at one and one-half times the supervisor’s 
base pay rate or (3) hours minimum compensatory time at (1-1/2) times the supervisors 
base pay rate at the supervisors discretion. An extension or early report to a regularly 
scheduled shift for a court appearance does not qualify the employee for the three (3) 
hour minimum.
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14.2 A supervisor who is scheduled for court during his/her off duty time shall check the 
Carver County Attorney’s website after 4:30pm the day prior to confirm if their Court 
case is still listed. If the supervisor is not cancelled by email, phone, or on the website 
prior to 4:30PM the business day prior, a supervisor shall receive two (2) hours of pay at 
regular base rate. An extension or early report to a regularly scheduled shift for Court 
appearance does not qualify the supervisor for the two (2) hour minimum.

14.3 A supervisor formerly employed by the Chaska Police Department shall be paid their last 
earned hourly wage for any court time performed.

14.4 In the event a supervisor is subpoenaed to testify in a private party litigation in a 
capacity other than that of an expert witness regarding an incident that has occurred 
within the scope of employment for the City of Chaska involving facts which the 
supervisor came to know while on duty as a supervisor, then the supervisor shall receive 
court time pay from the employer in accordance with the requirements as set forth in 
article XIV. The supervisor shall not be required to take vacation, PPL or compensatory 
time if the appearance occurs during their work shift.

ARTICLE 15 – CALL-BACK TIME

A peace officer, who is called to duty during his/her scheduled off-duty time, shall receive a 
minimum of three (3) hours pay at one and one-half (1-1/2) times the peace officer’s base pay 
rate.

A peace officer required by the EMPLOYER who is called to duty during his/her scheduled off- 
duty time with less than twelve (12) hours between the peace officer’s work shifts, will receive 
double time at the peace officer’s base pay rate for all hours worked. This would include the 
peace officer’s last scheduled work shift for the week.

A shift extension does not qualify a peace officer for double time pay unless as stated in Article
13.2. The on-call Detective Supervisor, if on-call at the time of the callback, is not eligible for 
double time compensation unless stated in Article 13.2. A peace officer voluntarily accepting 
additional work shifts or contract overtime is not eligible for double time compensation unless 
stated in Article 18. In these described circumstances, overtime compensation is at one and 
one-half (1 ½) times the peace officer’s base pay rate.

An extension or early report to a regularly scheduled work shift does not qualify the peace 
officer for the three (3) hours minimum.
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ARTICLE 16 - VACATIONS

16.1 Vacation is earned and granted according to the following schedule: 

Years of Service Hours earned per month
Start 0 through 5 years 6.67 hours (80 hours annual)
6 through 10 years 10 hours (120 hours annual)
11 years 10.67 hours (144 hours annual)
12 years 11.33 hours (152 hours annual)
13 years 13 hours (160 hours annual)
14 years 14 hours (168 hours annual)
15 years 14.67 hours (176 hours annual)
20 years 16.67 hours (200 hours annual)

16.2 A supervisor may not accumulate vacation leave in an amount greater than one and 
one-half (1 1/2) times the amount that the supervisor earns in one years’ time without 
the employers written approval.

16.3 All existing supervisors are eligible to choose to be on the Paid Personal Leave (PPL) 
plan on an annual basis. Once this decision has been made, the supervisor may not 
choose to go back on the vacation/sick time program.

16.4 PPL is earned and granted according to the following schedule:

Years of Service Annual Accrued Personal Leave/ 
Hours Per Month

Start through completion of year 5 18 days (144 hours) 12 hours
Year 6 through completion of year 10 22 days (176 hours) 14.66 hours

Year 11 23 days (184 hours) 15.33 hours
Year 12 24 days (192 hours) 16 hours
Year 13 25 days (200 hours) 16.66 hours
Year 14 26 days (208 hours) 17.33 hours
Year 15 27 days (216 hours) 18 hours
Year 16 28 days (224 hours) 18.66 hours
Year 17 29 days (232 hours) 19.33 hours
Year 18 30 days (240 hours) 20 hours

Year 19 or more 31 days (248 hours) 20.66 hours
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Supervisors choosing to convert over to the Personal Leave Plan shall have their existing 
banked vacation leave converted to personal leave on a 1:1 basis, and will be able to 
keep their sick leave bank available for future use, as defined by the Personal Leave 
Plan and Salary Continuation Plan. Supervisors at no time may accumulate personal        
leave to exceed two times the annual rate at which the supervisor earns personal leave.

16.5 Personal Leave Plan and vacation periods shall be selected on the basis of seniority 
until March 15 of each calendar year as stated in Article 10.3.

16.6 PPL time may be used in increments of less than 30 minutes.

16.7 For the purpose of PPL the definition of good standing means that the supervisor 
must give a minimum two-week (10 working days) notice unless a mutual 
agreement has been made between the supervisor and Employer to end 
employment earlier or the supervisor ends employment due to an injury/disability.

16.8 A supervisor under the PPL plan requesting leave under FMLA may use up to fifteen
(15) days of accrued sick leave in accordance with FMLA Article 30. This is 
supplemental to the benefits in the Personal Leave Plan and Salary Continuation Plan.

All supervisors under the PPL plan will be governed by the City of Chaska Personal 
Leave Plan and Salary Continuation Plan, unless stated in this agreement. All 
supervisors continuing under the vacation/sick time program will continue to be 
governed by the language of this Labor Agreement unless stated in this agreement.

Annually, supervisors may designate 50 PPL hours to fund their Deferred 
Compensation Plan, Health Savings Account, or their paycheck.

16.9 The Employer shall follow Minnesota State Statute 181.9445, 181.9446, 181.9447, and 
181.9448.

ARTICLE 17 - SICK LEAVE

17.1 A supervisor who has not elected the PPL plan shall accumulate one day of sick 
leave per month.

17.2 The Employer shall follow Minnesota State Statue 181.9445, 181.9446, 181.9447, and 
181.9448.

17.3 Sick leave usage shall not be subject to approval and verification by the Employer.
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ARTICLE 18 - HOLIDAYS

18.1 The EMPLOYER shall recognize ten (10) paid holidays plus two (2) floating holidays as 
specified below: 

New Year’s Day January 1 
Martin Luther King Day Third Monday of January
President’s Day Third Monday of February (Lincoln’s/Washington’s Birthday)
Memorial Day Last Monday in May  
Juneteenth June 19
Independence Day July 4 
Labor Day First Monday in September 
Veteran’s Day November 11 
Thanksgiving Day Fourth Thursday in November
Day after Thanksgiving Friday after Thanksgiving Day 
Christmas Day December 25

In the event that the State of Minnesota adopts any new holidays, the city agrees to 
recognize and adopt said holiday as an observed holiday. 

18.2 Holiday leave shall be advanced to the Supervisor on January 1st of each calendar year. 
The holiday leave shall be placed in a holiday leave bank and calculated based on the 
Supervisor’s assigned work shift and/or assignment (In accordance with article 9.2). 

Supervisor will receive a holiday bank of hours on January 1 of each calendar year based 
on the peace officers assigned work shift and/or assignment: 

• A Sergeant on an eight (8) hour work shift shall receive 96 hours of holiday 
leave with the ability to carry over 32 hours. 

• A Sergeant on a ten (10) hour work shift shall receive 120 hours of holiday 
leave with the ability to carry over 36 hours. 

• A Sergeant on a twelve (12) hour work shift shall receive 144 hours of holiday 
leave with the ability to carry over 40 hours.

18.3 In the event that a Supervisor’s work assignment and/or shift length changes during the 
calendar year, the Supervisor’ holiday leave bank shall be adjusted (increased or 
decreased) based on the remaining holidays left in the calendar year their new assigned 
work shift length. The adjustment shall be applied beginning on the first full pay period of 
the new assignment and/or assigned work shift.  

18.4 A Supervisor who works on any of the abovementioned holidays (as listed in 18.1) shall 
be compensated at the rate of double time for all hours worked on the actual holiday. 
This time may be taken as pay or compensatory time at the Supervisor’s discretion, at 
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their hourly rate. 

18.5 A Supervisor on a fixed Monday to Friday schedule, if any of the aforementioned holidays 
falls on a Sunday, then Monday is the official holiday, and if any falls on a Saturday, then 
Friday will be the official holiday.  

18.6 A Supervisor on sick leave before or after a holiday may be required to have a certificate 
stating the nature of illness before holiday pay will be granted; however, a peace officer 
may use a vacation day, PPL, or compensatory time and still receive holiday pay.

 
18.7 A Supervisor that works anytime on Christmas Eve or New Year’s Eve shall receive four 

(4) hours of vacation/PPL time toward their vacation/PPL bank. A Supervisor on a fixed 
Monday to Friday schedule that leaves at early close time shall not receive this additional 
benefit, but will not be charged vacation, PPL, or compensatory time for the time period 
that City Hall is closed.  A peace officer on a fixed Monday to Friday schedule that works 
their entire normal assigned work shift on the Christmas Eve or New Year’s Eve observed 
day shall receive four (4) hours of vacation/PPL time toward their vacation/PPL bank. A 
peace officer who is on a regular or scheduled day off is not eligible for this benefit. 

18.8 A Supervisor shall be compensated at the Supervisor’s current hourly rate one (1) hour of 
additional pay per work shift at straight time or compensatory time at the peace officer’s 
discretion when he/she works their entire assigned work shift on the Friday and/or 
Saturday of Bonspiel Community Event, Friday and/or Saturday of River City Days, the 
Saturday and/or Sunday of Labor Day and Memorial Day weekends. A peace officer on 
overtime does not qualify for the one (1) hour of additional pay.

ARTICLE 19 - BEREAVEMENT LEAVE

Supervisors shall receive up to three (3) days for bereavement, memorials, family gathering or 
to attend funerals of members of the supervisor’s immediate family defined as: spouse,  
children, step-children, mother, father, brother, step-brother, sister, step-sister, grandchildren, 
grandparent, and step-grandparents of either the supervisor or supervisor’s spouse. Up to two 
days shall be granted for the death of great-grandparents, aunt, uncle nieces, nephew(s) or if 
the employee is asked to perform the service of pallbearer. Funeral leave will be deducted 
from a separate city held bank and not the supervisor’s accrued leave time.  Any additional 
time or other funerals is to be taken off from vacation time, PPL, compensatory time, floating 
holiday time, or without pay. Funeral leave is per occurrence.

ARTICLE 20 - HEALTH AND WELFARE

20.1 Establishment of VEBA Employer shall make available a VEBA Plan and Trust described 
in summary and attached hereto as VEBA Attachment #1, to all qualified bargaining 
unit members who exercise their option to enroll in the high deductible health 
insurance program offered in Section 4, Subdivision 2 of this Article. Employer and 
supervisors assent to and ratify the appointment of the trustee and plan administrator 
for the VEBA plan and Trust Identified in VEBA Attachment #1. It is intended that this 
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arrangement constitute a voluntary supervisors’ beneficiary association under Section 
501 (c) (9) of the Internal Revenue Code. . This plan year will begin on January 1, and 
end on December 31 of each year.

20.2 Benefits provided through the VEBA Employer shall provide the following 
welfare benefit arrangement through the VEBA Plan:

A health reimbursement arrangement for active employees

20.3 Payment of Administrative Fee Administrative fees allocable to individual accounts of 
active supervisors who are active participants in the VEBA and HSA Plans shall be 
paid by the employer. Administrative fees allocable to the individual accounts of 
former supervisors shall be paid from the VEBA account, and deducted from the total 
accrued
amount of dollars that are allocated to that former supervisor in the VEBA account.  If 
the VEBA Plan is terminated, or if Employee Contributions cease by agreement 
between the parties, administrative fees shall be paid from the VEBA account.

20.4 Employer Contributions to the Health Reimbursement Arrangement for 
Active Supervisors:

Subd. 1 Contributions to the Active Employees’ Plan:

Employer will make an annual contribution to individual accounts under 
the health reimbursement arrangement for qualifying bargaining unit 
members in accordance with the following schedule:

$1,248 for each qualified supervisor who elects single coverage under 
the group health plan described in Subdivision 2; and

$2,496 for each qualified supervisor who elects Employee + Spouse, 
Employee + Child(ren), or Family coverage under the group health plan 
described in Subdivision 2.

The contribution will be made in thirds, with the first contribution on January 
1st, the second contribution on May 1st, and the third contribution on 
September 1st. The employer will contribute $416 to the individual account 
each period for those supervisors who elect single coverage, and $832 to the 
individual account each period for those supervisors who elect family coverage 
under the group health plan described in Subdivision 2. Dollars in individual 
accounts shall not be  eligible to use until they have been accrued.

If a qualified bargaining unit member enters the VEBA Plan as a participant on a 
date after the first day of the VEBA Plan year, the Employer shall prorate the 
amount of the Employer Contribution to reflect the late entry. This prorated share 
of employer contribution shall be based on the number of months remaining in the 
plan year. Any supervisor entering the VEBA plan on a date other than the first 
day of that month, shall receive the entire supervisor contribution amount for the 
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month in which they enter (i.e. a supervisor entering the VEBA plan anytime during 
the month of April would receive 9/12 of the total year supervisor contribution 
toward the individual’s VEBA account).

All employer contributions on behalf of a VEBA Plan participant shall cease on the 
date the participant is no longer covered under the high deductible health plan in 
Subdivision 2 below, or on a date that the individual no longer in employed by the 
City of Chaska.

Subd. 2 High Deductible Health Plan/VEBA:

Employer shall make available a high deductible health plan described in 
summary and attached hereto as Insurance Attachment #1, to all 
qualified bargaining unit members who elect to participate in said plan. 
With respect to qualifying bargaining unit members, in the 2024 benefit 
year, the Employer shall contribute an amount not to exceed  $1,061.00 
toward the monthly premium cost for single group health coverage, and
$1,494.00 toward the monthly premium cost for Employee + Spouse, 
Employee + Child(ren), or Family group health coverage.  The employer’ 
contribution toward the employee’s premium shall be negotiated on an 
annual basis. The employer contribution toward the employee’s 
premium shall be negotiated on an annual basis.

Current supervisors choosing the High Deductible Medical plan will be 
able to utilize dollars in the individual VEBA account to pay for those 
medical services that are currently covered under the high deductible 
health plan described in summary and attached hereto as Insurance 
Attachment #1. After an individual leaves employment with the City of 
Chaska, that individual will be eligible to utilize the dollars accumulated 
in the individual’s VEBA account to pay for any medical services covered 
under IRS Code 213 (d).

20.5 HSA Qualified High Deductible Plans: 
Employer shall also make available the group health plan described in summary and 
attached hereto as Insurance Attachment #2, to supervisors who do not elect coverage 
provided for under the provision of the high deductible health plan described in Section 
4, Subdivision 2. With respect to all qualified bargaining unit members. Employer for 
2024 shall contribute an amount not to exceed  $1165.00 toward the monthly 
premium cost for single group health coverage, and $1702.00 toward the monthly 
premium cost for Employee + Spouse, Employee + Child(ren), or Family group health 
coverage.  The employer contribution toward the employee’s premium shall be 
negotiated on an annual basis.

Qualified bargaining unit members who elect coverage under this Section 5 shall not 
be entitled to receive Employer Contributions to the VEBA Plan.  If a participant 
changes coverage from a high deductible plan in Section 4, Subdivision 2, to the 
alternative group health plan in Section 5 above, all contributions on behalf of a VEBA 
Plan participant shall cease.
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As one of the health insurance plans being offered, the employer is making available a 
Health Savings Account (HSA).  Those choosing an HSA will receive the employer 
contribution laid out in section 20.5, with the employer covering the administrative 
costs of the HSA accounts.

All supervisors employed in a position in the appropriate unit shall, at a minimum, be 
enrolled in single coverage in one of the group health plans provided for under the 
provisions of this Article. In the event an eligible supervisor does not make a choice of
plan coverage the Employer shall enroll the supervisor in the CORE medical benefit 
of the plan, which is the single-coverage VEBA high deductible medical plan.

The employer 2025 contribution toward the employee’s premium shall be 
negotiated on an annual basis.

20.6 EMPLOYER will permit permanently disabled or retired supervisors over 50 and under 
67 years of age to participate in the City’s group health, VEBA, and welfare insurance 
plan, provided the supervisor pays 100% of the monthly premium for plan chosen.

20.7 In addition to the City’s contribution toward life insurance, supervisors shall be 
permitted to utilize a portion of cafeteria plan to purchase additional life insurance. 
(Long-term Disability, and long-term care insurance.)

20.8 Survivors Health Insurance Coverage:  Shall be defined under Minnesota State 
Statute 299A.465 in the event of the death or injury of an active supervisor.

20.9 The Minnesota Health Care Savings Plan (HCSP) is an employer-sponsored
program that allows Chaska Peace Officers to save money, tax-free, to use upon separation of 
employment to pay for eligible health care expenses. HCSP is a tax-free account, which means 
contributions, and eligible reimbursements are not reportable on state or federal income tax 
returns.

This program will enrich the City of Chaska’s benefit plan. The City of Chaska appreciates 
peace officers, who through long term service and dedication, contribute to making the 
city a successful and positive service provider. In recognition, the City acknowledges the 
following plan.

All eligible Chaska Supervisors under this contract shall participate in the Minnesota Post 
Employment Health Care Savings Plan established under Minnesota State Statutes, section
352.98 (Minn. Supp. 2001) and as outlined in the Minnesota State Retirement System’s 
Trust and Plan Documents. All funds collected by the employer on the behalf of the 
Supervisor will be deposited into the peace officer’s post-employment health care savings 
plan account.

The Supervisor and Employer contribution shall be per pay period based off the 
Supervisor’s monthly base wage and shall be placed into the Supervisor’s HCSP 
account.
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4 completed Years of service or more: Employer contribution  1%
Supervisor contribution 4% in 2024
   4.5% in 2025

Supervisors with Paid Personal Leave (PPL) and/or Vacation shall contribute 50% of their 
accrued leave upon separation of employment/service into their health care savings plan 
account but no more than 200 hours, at their final hourly rate. This program is designed 
for all Supervisors of the Chaska Police Department that are members of LELS #385.

ARTICLE 21 - SEVERANCE PAY

21.1 For all supervisors the City will pay 100% of the accumulated unused vacation or PPL 
time. However, a supervisor who voluntarily terminates his employment must notify the 
City at least two weeks ahead of termination date or the supervisor will forfeit the 
above severance pay.  No severance pay will be given any supervisor who is 
discharged from his position because of disciplinary reasons by the EMPLOYER.

21.2 Prior to last day of service, a supervisor in good standing will receive a letter from the 
Department stating that he/she left employment in good standing and stated length 
of service to the City with such letter signed by the Chief.

ARTICLE 22 - JURY DUTY

In the event a supervisor is called for jury duty, he will receive his full salary while on jury 
duty if his jury fee, less expenses, is turned over to the City Treasurer.

ARTICLE 23 - TRAINING

23.1 TRAINING:  Is defined as continuing education for Peace Officers, which is necessary 
to promote and ensure professional competence.

23.2 For all off duty police explorer functions, extra duty assignments, mandatory or non-
mandatory department meetings in person and/or virtual as well as any training for 
supervisors who are off duty will be paid at one and one half (1-½) times, for a 
minimum of one (1) hour at the supervisor’s current hourly rate of pay. This may be 
taken as pay or as compensatory time at the peace officer’s discretion. Billable 
(contract work) hours paid through the Employer must be taken as pay.

If the supervisor attends a training opportunity that enhances or benefits job 
performance when the supervisor is not on duty and the professional training opportunity 
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exceeds 16 hours, the Employer may seek a flexible schedule with the supervisor. In 
these cases, the supervisor’s duty schedule may be adjusted to enable the attendance at 
the training opportunity at the supervisor’s normal hourly compensation rate. The 
Employer will make efforts to adjust hours in a mutually agreed upon manner when 
necessary.

23.3 A Supervisor shall be compensated one (1) hour of additional pay at the Supervisor’s 
current hourly rate at straight time or compensatory time at the Supervisor’s discretion 
when he/she is assigned to work Junior Police Academy, Police Explorers, Citizen 
Academy or assigned to a Civilian Ride-Along during the Supervisor’s assigned work 
shift.

23.4 FTO COMPENSATON: A supervisor shall be compensated three (3) hours of additional 
pay at the supervisor’s current hourly rate for each shift or partial shift the supervisor is 
assigned to work as Field Training Officer with trainee, Community Service Officer or a 
CERT member.  This includes initial orientation, firearms, Taser, use of force training or 
evaluation of the trainee.

23.5 Sergeants that are on a regular scheduled day off who attend mandatory training shall 
be paid for group breaks during the training and are eligible to submit per diem 
request for meals not provided during the training.  The meal reimbursement only 
applies to training outside of the City of Chaska and does not apply to any meals 
provided by the training. To be eligible for meal reimbursement requests, the training 
must be five (5) hours or longer. 

23.6 Mandatory training is annual mandated specific training by the Minnesota POST Board 
or training determined to be mandatory that is assigned by the Chief of Police, a 
Chaska Police Supervisor, or a Department Training Instructor.

23.7 NON- MANDATORY: A Supervisor who attends training while off-duty that is not 
mandatory but satisfies POST requirements or enhances or benefits job performance  
and training has been approved from a Department Head or his/her designee shall be 
compensated at straight time up to FLSA limits. A supervisor who attends a training on 
a regular scheduled day off shall be paid for group breaks taken during the training 
and are eligible to submit per diem requests for meals not provided during the training 
as long as the training is five hours or longer.  

23.8 SCHEDULED SHIFT REPLACEMENT:  A supervisor who attends a training that has been 
approved from a department head or his/her designee that replaces their regular 
scheduled normal shift, shall be compensated as stated in Article XII (HOURS OF WORK- 
Normal Shift) and shall be paid for group breaks taken during the training and are 
eligible to submit per diem request for meals not provided during the training. If a 
supervisor attends a training during their assigned 12-hour work shift and the training is 
at least (8) hours or longer, it shall be credited with working their entire assigned work 
shift.

23.9 MEALS
When a peace officer must stay overnight while traveling on official city business to 
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attend professional training or conferences they are authorized and shall receive a per 
diem allowance for meals and incidental expenses at the daily Federal Per Diem rate 
authorized for the travel location. This rate can be found at: 
http://www.gsa.gov/portal/content/142071. Expenses exceeding authorized per diem 
allowances are the personal responsibility of the peace officer.

On the first and last day of travel supervisors will be reimbursed using the GSA partial 
day rate for the first/last day of travel. If a full day of training occurs on a travel day, the 
total meals and incidentals per diem rate is reimbursed.

When meals are included as part of a conference, seminar or registration fee, or provided 
by or paid for by third parties, supervisors must deduct those meals from the per diem 
reimbursement.

Lodging is not included in per diems. Supervisors should make arrangement at the 
preferred conference hotels when possible. Supervisors may use a p-card for lodging or 
can request reimbursement with an original receipt.

When peace officers are traveling on official city business to attend professional training 
or conferences and an overnight stay is not required, peace officers are still authorized 
and shall receive a per diem allowance for the particular meals required for the day 
though they are not authorized incidental expenses. The City of Chaska will pay a 
modified per diem rate per meal based on the Federal Per Diem rate authorized at the 
travel location and in accordance with their meal (after looking up per diem rate for 
location, the meal rate breakdown can be found at: 
http://www.gsa.gov/portal/content/101518).

Expense claims must be submitted to finance within 15 business days of return from 
training/conference. Although it is no longer necessary to submit receipts for meals or 
incidental expenses, all other claimed expenses must have appropriate documentation 
(lodging/airfare receipts, mileage reimbursement log or map, etc.).

Peace officers on official city business attending professional training or conferences that 
do not require an overnight stay shall receive a per diem allowance for the following 
meals (if not provided during the training or conference):

• Breakfast (if travel to the conference/training and/or the conference/training 
occurs prior to 7:00 a.m.)

• Lunch (if travel or the conference/training occurs during lunch)

• Dinner (if travel from the conference and/or the conference/training occurs after 
6:00 p.m.)

o The City of Chaska will pay the per diem rate per meal based on the 
Federal Per Diem authorized for the travel location.  The meal rate 
breakdown can be found at http://www.gsa.gov/portal/content/101518.  
The per diem will be included in the employee’s gross income and the 
appropriate taxes will be withheld if overnight travel is not required.
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23.10 TRAVEL
DEFINITION: Travel time will be the actual time taken to travel by vehicle from 
the Chaska Police Department to the training location and back to the Chaska
Police Department.

Supervisors attending any training will receive straight time for travel time as 
defined by 22.7.  Supervisors will not receive travel time for any training 
occurring in the City of Chaska and/or training within 15 minutes of the Chaska 
Police Department. Supervisors attending scheduled shift replacement training 
will not be paid for travel time unless it exceeds the time of their normal work 
shift.

AIR TRAVEL:  Any air travel time shall include: travel time to and from the  
airport from the Chaska Police Department; terminal and airtime; and travel time 
to the end destination. A supervisor shall receive straight time for air travel 
time. Air travel scheduled on a supervisor’s normal work shift shall be 
considered a normal work shift.

ARTICLE 24 - NEGOTIATION MEETINGS

The UNION representative(s), or an authorized alternate, upon approval of the Department 
Head, may be absent from duty to attend union meetings.

For de minimis union activities, or when a union meeting is called, members shall be allowed 
to attend such meetings with Department Head approval, subject to calls, where police 
services are required and shall not count against the supervisors break time.

ARTICLE 25 – UNIFORM/EQUIPMENT/TECHNOLOGY COMPENSATION

25.1 The City of Chaska will provide required approved initial issue uniforms and 
equipment items to all new supervisors.

25.2 The City of Chaska will provide for all badges (including maintenance and repair), 
patches (police, badge, shoulder and name, name plates, insignia and/or stitching) on 
uniforms.  All departmental purchased items will remain the property of the City of 
Chaska. Upon termination, separation, or retirement from employment, all initially 
issued items and departmental patches, insignia, and nameplates shall be returned to 
the City of Chaska upon request.

25.3 The City of Chaska will provide supervisors with mandated chemical defense irritant  
spray, reflective vests, reflective rain jackets, and two (2) body worn camera mounts, 
which will remain the property of the City of Chaska.

25.4 Uniform items, clothing, and equipment worn while performing police duties (including: 
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footwear, watches, and eye wear) which is damaged or contaminated rendering it 
unwearable in the line of duty by an individual that is being arrested, detained, fought 
with, chased or that is seized as evidence shall be replaced in whole by the City of 
Chaska.  Any restitution will be paid to the City of Chaska. Any uniform item that is 
damaged as the result of wear and tear or while performing normal duties (other than 
described above) will be replaced at the cost to the supervisor from his/her uniform 
compensation.

25.5 The City of Chaska will annually provide each supervisor with an annual uniform 
and equipment compensation of $1701 for 2024 (3% increase) and $1752 for 
2025 (3% increase), which will be paid in a regular payroll check as a lump sum 
consistent with IRS guidelines.  Uniform allowance shall increase at the same 
percentage as the standard wage increase each contract year thereafter.  

25.6 It is recognized by the employer and the supervisor that supervisors have unique 
uniform, and equipment needs above and beyond those of patrol officers. To address 
these additional requirements, the employer will provide the supervisors with 
additional annual uniform and equipment compensation of $484 for 2024 and $499 
for 2025. This supervisor allowance will be paid in the same check as the normal 
uniform allowance.  For newly appointed supervisors, this amount will be available 
upon successful completion of their initial probation period. The allowance shall be 
prorated for the remaining months in the calendar year, after probation ended. 

25.7 Supervisors shall receive a monthly technology allowance of $50, intended to offset 
use of personal data/internet plans for work purposes, for a total of $600 annually.

25.8 Uniform/equipment, and supervisor’s uniform, shall be paid on the last payday of 
January or soon as practical after a contract settlement, whichever comes first. All 
uniform/equipment and supervisor’s uniform allowance once paid is considered 
compensation and shall not be returned to the City of Chaska.

25.9 The City of Chaska shall provide the amount as defined in Minnesota State Statute 
299A.38 for the purchase of body armor for peace officers, every five years, or from 
when the body armor is initially purchased. The body armor shall be of a certain quality 
and description as the (Level 3A) body armor. An internal vest carrier shall be included 
with the purchase of body armor. Should the state funds for the purchase of law 
enforcement body armor be cancelled at any time, this agreement shall be re-opened. 
If agreement is not reached within 30 days of re-opening, either party may refer the 
issue to binding arbitration.

25.10 All supervisors are required to purchase their own duty, back up, or off duty weapon(s).

25.11 After 12 months of service and completion of probation a City Personnel Action Form 
will be completed, and a supervisor shall receive compensation for a monthly prorated 
amount of the Supervisor uniform allowance based on the end of the probation and the 
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end of the calendar year.

ARTICLE 26 – CELL PHONE
26.1 A supervisor will be provided a cell phone and usage plan by the City of Chaska.

ARTICLE 27 - FALSE ARREST

The EMPLOYER shall provide False Arrest Insurance.

ARTICLE 28 - INJURED ON DUTY

28.1 Supervisors on an eight (8) hour work shift injured on duty will receive full pay for a 
maximum of 720 hours while unable to work due to such injury. Supplementary 
payments for the first 720 hours shall be paid by the employer. Supplementary 
payments from the City will be deducted from a supervisors accumulated sick leave, 
PPL, or vacation only after the 720 hours have expired per injury. Supervisors on a ten
(10) hour work shift injured on duty will receive full pay for a maximum of 900 hours 
while unable to work due to such injury. Supplementary payments for the first 900 
hours shall be paid by the employer. Supplementary payments from the City will be 
deducted from a supervisors accumulated sick leave, PPL, or vacation only after the 
900 hours have expired per injury. Supervisors on a twelve (12) hour work shift 
injured on duty will receive full pay for a maximum of 1080 hours while unable to work 
due to such injury. Supplementary payments for the first 1080 hours shall be paid by 
the employer. Supplementary payments from the City will be deducted from a 
supervisors accumulated sick leave, PPL, or vacation only after the 1080 hours have 
expired per injury.

28.2 Any compensation payable to the supervisor under Workmen's Compensation insurance 
will be reported to the EMPLOYER. The EMPLOYER shall make supplementary payments 
to the supervisor to make up the difference between workmen's compensation and his 
normal rate of pay. Supplementary payments from the City will be deducted from a 
supervisor's accumulated sick leave or vacation only after 90 working days have expired. 
The employer shall pay supplementary payments for the first 90 working days.

28.3 A supervisor who claims an absence from work due to an injury sustained on the job 
shall provide, if requested by the EMPLOYER, a statement from the supervisor’s 
attending physician as to the nature of the injury.

28.4 Any supervisor who claims an absence from work due to an injury sustained on the job 
is subject to an examination to be made on behalf of, and paid for by, the EMPLOYER. 
The examination shall be conducted by a person competent to perform such, and will be 
designated by the EMPLOYER.
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28.5 As provided for through the City of Chaska’s Worker’s Compensation policy 
coverage, treatment for exposure and/or acquiring a communicable disease 
directly related to work-related activities, shall be considered a work-place injury, 
subject to all the benefits and employee requirements listed above in this section 
of the agreement.

ARTICLE 29 - PEACE OFFICER LICENSE

The EMPLOYER will assume the cost of the peace officer license required by the State 
of Minnesota. Each supervisor is responsible for maintaining and renewing the license.

ARTICLE 30 - PROBATIONARY PERIOD

A probationary period for SUPERVISORS shall be one year from the date of promotion. If the 
Chief of Police does not feel a supervisor meets the expectations of a SUPERVISOR’S role during 
probation, they shall be assigned back immediately as a Patrol Officer. This does not affect 
situations where a supervisor could be terminated from employment for just cause.
ARTICLE 31 - FAMILY AND MEDICAL LEAVE ACT (FMLA)

A supervisor requesting leave under the (FMLA) shall, at the supervisor’s discretion, be able to 
take leave from any of the accrued leave time banks provided for by this contract, however a 
supervisor will be limited to fifteen (15) days of sick leave use per occurrence.

Accrued leave time shall include PPL, Vacation, Sick Leave, Compensatory Time, and Floating 
Holiday Time.

The supervisor may request a leave of absence without pay, pursuant to the (FMLA), as well.

ARTICLE 32 – COMPENSATION

32.1 WAGES

On January 1, 2024 supervisors shall receive a 3% normal wage increase. The 
monthly base will be $9463.93 for 2024.  On January 1, 2025 supervisors shall 
receive a 3% normal wage increase.  The monthly base will be $9747.85 for 2025.

Newly appointed supervisors will be paid 96% of the base rate for the first six (6) 
months, 98% for months seven (7) through twelve (12), and 100% thereafter.

The City of Chaska and the UNION have agreed upon the following list of comparable agencies 
for wages: (Brooklyn Center, Champlin, Cottage Grove, Elk River, Golden Valley, Hastings, 
Hopkins, Inver Grove Heights, Minnetonka, Maplewood, New Brighton, Oakdale, Prior Lake, 
Savage, Shakopee, South St. Paul, Stillwater, and West St. Paul). The EMPLOYER and UNION 
agree to obtain contract adjustment percentages on July 1st, 2025, from the aforementioned 
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agencies. An analysis will be completed to find the percent average for those contract wages 
(starting and top). If it is found that a 3% increase was lower than average percent calculated in 
2024 and 2025, the difference will be applied to the base wages in (section 32.1) effective 
December 31 at 11:59 p.m. of each contract year.  The Employer and Union will negotiate wage 
increases for the subsequent contract. 

32.2 SPECIALTY PAY FOR PERMANENT ASSIGNMENTS

Those supervisors assigned to Detective Sergeant, Executive Officer (Sergeant), or 
other non-patrol position shall be paid 5% above the rate for which the supervisor is 
eligible to be paid as set forth in Article 31.1.

32.3 LONGEVITY PAY

In addition to their base pay, supervisors will receive the following additional percent of
their monthly pay:

Longevity Pay
After 4 years of service 3%
After 8 years of service 5%
After 12 years  of service 7.5%
 After 16 years of service 11%

32.4 TRAINING/INSTRUCTOR OFFICER PAY

On January 1st 2024 a supervisor assigned to instruct annual mandated state 
and/or departmental training shall receive $95 per month for a total of $1140 per 
year and in 2025 $100 a month for a total of $1200 per year.
Instructor pay shall increase $5 per month ($60 per year) each contract year thereafter.

32.5 SUPERVISOR DIFFERENTIAL PAY

32.6 A supervisor that works between 6 PM and 6 AM shall receive differential pay per 
hour for each hour worked under the following conditions:

32.7 A supervisor on a day shift schedule shall earn their normal rate of pay as defined in 
the contract and is not eligible for differential pay.

32.8 On January 1, 2022, the peace officer Differential Pay Rate shall be $1.00 per hour.

32.9 A supervisor on the night shift shall earn an additional $1.00 per hour for all hours 
worked based on the peace officer’s normal rate of pay. A peace officer on the night 
shift shall receive differential pay until 7 AM.

32.10 A supervisor on the afternoon shift shall earn an additional $.40 cents per hour for all 
hours worked based on the supervisor’s normal rate. The $1.00 cents per hour shall 
be spread out over the entire length of the shift based on the formula below.
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32.11 A supervisor working an alternating/rotating schedule/shift or modified shifts between 6 
PM to 6 AM not mentioned above shall receive differential pay. The $1.00 cents per hour 
shall be spread out over the entire length of the shift based on the formula below.

32.12 A supervisor working the afternoon shift, alternating/rotating schedule/shift or any 
modified shifts between 6 PM to 6 AM shall use the following differential formula for 
differential pay: Differential hours worked (between 6 PM to 6 AM) in a pay period 
times (x) $1.00 divided by 80 hours equals the supervisor’s differential pay rate. 
Example:  A peace officer has worked 32 differential hours times (x) $1.00 divided by 
80 hours equals $.40 cents. The supervisor’s differential pay rate is $.40 cents for all 
hours worked including overtime. This formula is not required for the night shift since 
the entire shift earns the additional differential pay of $1.00 per hour.

32.13 A supervisor that voluntarily trades a shift(s) will be eligible for differential pay based 
on their regularly scheduled shift they are currently working at the time.

32.14 All overtime hours worked during a pay period including court time, training time, and 
holidays shall be paid at the differential pay rate for what shift/schedule the supervisor 
is on at the time.

32.15 A supervisor scheduled to work a shift that is eligible for differential pay shall receive 
the differential rate/payment for an absence due to usage of vacation, compensatory, 
sick, PPL, or funeral leave time.

32.16 Compensatory time shall be paid at the differential pay rate that the peace officer is 
working based on the shift/schedule the peace officer is working at the time.

32.17 A peace officer shall be compensated in accordance with Article 31 (Compensation).

ARTICLE 33- ON CALL

33.1 SUPERVISOR MONTHLY PATROL ON CALL

A supervisor shall receive 30 hours of straight time compensation based on the 
supervisor’s normal hourly rate for each month the supervisor is the primary on call. 
The time may be taken as pay or compensatory time at the supervisor’s discretion. A 
monthly on call supervisor is expected to answer their phone or return a call as soon as 
possible or practical during the month they are the primary on call supervisor. No other 
geographical or other restrictions shall apply.

33.2 SUPERVISOR INVESTIGATOR/DETECTIVE (Detective Sergeant) ON CALL

Supervisors assigned to investigator/detective “on-call” rotation shall receive 18 hours 
of straight time pay or compensatory time per week (7 days) or (2.5) hours per day 
(except Saturday) for each day on “on-call” at the supervisor’s current hourly rate at 
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the supervisor’s discretion. Each day of “on-call” shall consist of a 24-hour period of 
“on-call” service.

33.3 Supervisors working investigative/detective “on-call” may have another peace officer 
substitute and fulfill their supervisor/detective “on-call” obligations. The substituting 
peace officer shall be the only one that shall receive supervisor/detective “on-call” 
compensation.

33.4 A Supervisor working investigative/detective “on-call” on a Saturday shall receive 3 
hours of straight time par or compensatory time at the Supervisor’s current hourly 
rate, at the Supervisor’s discretion.  

33.5 A supervisor working investigative/detective “on-call” on a designated holiday as stated 
in 18.1 shall receive eight hours of straight time pay or compensatory time at the 
supervisor’s discretion.

33.6 If a supervisor/detective “on-call” supervisor is requested to return to duty, that 
supervisor shall be compensated in accordance with article 15.

ARTICLE 34-WORK OUT ON DUTY

34.1 The Chaska Police Department will implement a work schedule that provides time 
for a supervisor to exercise during their schedule shifts, subject to the needs of the 
police department. The scheduled exercise time may be suspended for one or more 
supervisors, with just cause. A Supervisor may utilize work out on duty as long as the 
peace officer works 50% of their assigned scheduled shift.
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ARTICLE 35 - DURATION

This AGREEMENT shall be effective as of the 1st day of January 2024, and shall remain in full 
force and effect until the 31st day of December, 2025 and shall automatically renew from year 
to year unless either party give notice of their desire to modify or amend this agreement.

IN WITNESS THEREOF, the parties hereto have executed this AGREEMENT on this          _ day of
 _, 2023.

FOR (THE CITY 0F CHASKA) FOR (The UNION)

City Administrator Matt Podhradsky Union Stwd Sgt. Jamie Personius

Date Date 

Union Stwd Sgt. Kyle Gibbons

Date 

LELS Business Agent
Sean McKnight

Date 
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Subject: Consider 2024 Employee Pay Classification, Salary Adjustment Rate 
Chart

Prepared By: Beth Wacholz, HR Manager

Background
Since 1980, the city has had a Performance Pay Plan for its non-union employees. Under this 
plan, employees are compensated based on their individual performance within an established 
salary range for their positions. Implementation of the Plan requires an annual review and 
update of the compensation ranges for the non-union positions.
 
One of two elements of the Performance Pay Plan is the Pay Classification Plan, which was 
adopted in 2017 primarily to comply with State-mandated comparable worth.
 
The adopted Pay Classification Plan is based on the following elements:

A. All positions are classified based on an internal comparison study. Based on this 
study, compensation ranges were established.

B. The compensation ranges for each position were compared to the average pay 
rate of each position in other metropolitan communities of similar size to Chaska. 
The City policy is that individual position rates would not be twenty percent 
(20%) higher or twenty percent (20%) lower than the average of the 
comparison cities.

C. An inflation factor adjusts compensation ranges annually to reflect the cost of 
living and other market adjustments.

D. Compensation ranges are adjusted to ensure compliance with pay equity 
standards set by MN Statute 471.991-999 and MN Rules Chapter 3920.

Non-Union Salaries
Pay Classification COLA Information (Non-Union)
 
Every year, staff adjusts the Pay Classification Plan with the inflation factor and then compares 
the plan with other metro cities of similar size. To adjust for market changes from 2023 to 
2024, staff recommends a 3.0% cost of living increase in the compensation ranges, consistent 
with the proposed Police Officer and Sergeant 2024-2025 union contracts.
 
 
 

REQUEST FOR ACTION 
CHASKA CITY COUNCIL

02/05/2024
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Salary Adjustment Rate Chart
Implementation of the non-union Pay Classification Plan also requires the Council to adopt the 
attached Salary Adjustment Rate Chart. This chart aims to identify salary adjustments for 
individual employees based on their relative location within the salary ranges and annual 
performance. This Salary Adjustment Rate Chart defines the potential range of salary increases 
through the Performance Pay Plan. The highest performing employees are incentivized by 
earning higher pay increases, while those performing at lower levels earn lower pay increases. 
Notably, this plan makes salary adjustments throughout the year on anniversary dates based on 
performance evaluations. They are not made across the board on January 1 of the calendar 
year.
 
The proposed 2024 Salary Adjustment Rate is identical to previous years, with potential 
performance-based increases ranging from 0% to 5.0%. Except for employees already at the 
maximum pay level according to their pay grade. The range reflected in the recommended plan 
will allow employees exceeding expectations to move forward in the Pay Classification Plan, 
similar to unionized employees who receive step/longevity increases in addition to the cost of 
living. Conversely, employees who are not performing at satisfactory levels will not progress as 
quickly through the pay range within the pay grade.
 
 
Recommendation
Staff recommends adopting the 2024 Pay Classification Plan and the attached 2024 Salary 
Adjustment Rate Chart.  
 
CITY COUNCIL ACTION REQUESTED
Motion to approve the 2024 Pay Classification Plan and 2024 Salary Adjustment Chart.
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CITY OF CHASKA 

2024 SALARY ADJUSTMENT GUIDE 

SUMMARY EVALUATION OF OVERALL PERFORMANCE 
SALARY REVIEW ADJUSTMENTS* 

ZONE C** ZONE B ZONE A 

Not Meeting Expectations. 

Quality of performance or service is not adequate. Little or no improvement 
has been demonstrated after discussions about poor performance.*** 

0% 0% 0% 

Building Satisfactory Performance. 

Generally meets most requirements but struggles to fully meet them all. 
Inconsistent performance. May be working towards building a higher level of 
performance after not meeting expectations. 

2.5% 3.0% 0% 

Meets Expectations. 

Considered to be a qualified, solid performer. Contributes to 
department’s goals. While minor deviations may occur, the overall 
performance meets expectations and position requirements. 

3.0% 3.5% 3.5% 

Exceeds Expectations. 

Accomplishments are regularly above expected level’s performance 
requirements. Demonstrates a high level of effort and effectiveness. 

4.0% 4.5% 4.0% 

Exceptional Performance. 

Consistently at a level beyond expectations in all areas of performance. 
Extraordinary work that stands out. Sets a new standard of service and effort. 

4.5% 5.0% 4.5% 

*Employees shall never be compensated beyond the maximum amount in their pay range.

**Individuals in Zone C are eligible for performance reviews every six months, and the salary adjustment 
percentages under the Zone C category reflect the range of adjustments at the six-month intervals. Zones B and A 
are eligible for performance reviews every twelve months.  

***Before assigning this rating, speak to Human Resources. 
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CITY OF CHASKA 2024 FT PAY STRUCTURE 

HOURLY

Grade Job Title Minimum Midpoint Maximum
5 Administrative Assistant I $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Greenskeeper I $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
6 Facility Specialist I $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Customer Service Representative $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
7 Administration Clerk I $20.30 $22.84 $22.85 $25.37 $27.91 $27.92 $30.45
7 Facility Specialist II $20.30 $22.84 $22.85 $25.37 $27.91 $27.92 $30.45
8 Administrative Assistant II $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Building Maintenance I $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Permit Technician $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Public Works Maintenance I $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Utility Account Clerk $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Water & Sewer Maintenance I $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
9 Accounting Clerk $23.67 $26.63 $26.64 $29.59 $32.55 $32.56 $35.51
9 Accounts Payable Clerk $23.67 $26.63 $26.64 $29.59 $32.55 $32.56 $35.51
9 Administration Clerk II $23.67 $26.63 $26.64 $29.59 $32.55 $32.56 $35.51
9 Guest Services Coordinator $23.67 $26.63 $26.64 $29.59 $32.55 $32.56 $35.51
9 Police Records Technician $23.67 $26.63 $26.64 $29.59 $32.55 $32.56 $35.51
10 Facility Specialist III $25.45 $28.63 $28.64 $31.81 $35.00 $35.01 $38.18
10 Facility Maintenance Coordinator $25.45 $28.63 $28.64 $31.81 $35.00 $35.01 $38.18

10 Municipal Services Inventory/Accounting Clerk $25.45 $28.63 $28.64 $31.81 $35.00 $35.01 $38.18

10 Senior Accounting Clerk $25.45 $28.63 $28.64 $31.81 $35.00 $35.01 $38.18
11 Assistant to the Director $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
11 Building Inspector I/ Sump Pump Inspector $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
11 Building Maintenance II $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
11 Communications Coordinator $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
11 Fitness & Operations Coordinator $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
11 IT Technician $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
11 Public Works Maintenance II $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
11 Recreation Coordinator $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
11 Utility Billing Clerk $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
11 Water & Sewer Maintenance II $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
12 Aquatics & Operations Coordinator $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
12 Assistant Golf Professional $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
12 Building Inspector I $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
12 Community Service Officer $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
12 Curling & Event Center Coordinator $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
12 Firefighter/Administrative Assistant $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
12 Firefighter-Inspector $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
12 Greenskeeper III $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
12 Mechanic $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
12 Public Works Maintenance III $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
12 Resource & Event Services Supervisor $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
12 Water & Sewer Maintenance III $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
13 Accountant I $31.32 $35.24 $35.25 $39.15 $43.07 $43.08 $46.98
13 Assistant Utility Billing Coordinator $31.32 $35.24 $35.25 $39.15 $43.07 $43.08 $46.98
13 Building Maintenance III $31.32 $35.24 $35.25 $39.15 $43.07 $43.08 $46.98
13 Curling & Event Center Supervisor $31.32 $35.24 $35.25 $39.15 $43.07 $43.08 $46.98
14 Accountant II $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Apprentice Line Worker $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Building Inspector II $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Building Maintenance Lead $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Desktop Support Analyst $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Facility Maintenance Supervisor $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Fitness Supervisor $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Guest Services Supervisor $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Head Ice Maker/Facility Supervisor $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Human Resources Generalist $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Ice Arena Supervisor $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Municipal Services Office Manager $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Office Manager - Police $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Park Lead $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Payroll Professional $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Recreation Supervisor-AOA $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Recreation Supervisor-Athletics $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Recreation Supervisor-Community Events $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Recreation Supervisor-Youth $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
14 Street Lead $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
15 City Planner $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79

Zone C Zone B Zone A
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CITY OF CHASKA 2024 FT PAY STRUCTURE 

HOURLY

Grade Job Title Minimum Midpoint Maximum

Zone C Zone B Zone A

15 Community Partnership Specialist $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 Community Service Manager $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 Economic Development Coordinator $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 Journeyman Line Worker $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 Marketing Manager $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 Network Systems Administrator $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 Patrol Officer $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 Police Detective $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 School Resource Officer $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 Senior Accountant $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 Senior Engineering Technician $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 Utility Billing Coordinator $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
15 Water and Sewer Lead $35.86 $40.34 $40.35 $44.82 $49.31 $49.32 $53.79
16 Aquatics Supervisor $38.37 $43.17 $43.18 $47.96 $52.76 $52.77 $57.56
16 Assistant Building Official $38.37 $43.17 $43.18 $47.96 $52.76 $52.77 $57.56
16 Customer Relations Supervisor $38.37 $43.17 $43.18 $47.96 $52.76 $52.77 $57.56
16 Golf Course Superintendent $38.37 $43.17 $43.18 $47.96 $52.76 $52.77 $57.56
16 Park Foreman $38.37 $43.17 $43.18 $47.96 $52.76 $52.77 $57.56
16 Street Foreman $38.37 $43.17 $43.18 $47.96 $52.76 $52.77 $57.56
16 Water Resources Coordinator $38.37 $43.17 $43.18 $47.96 $52.76 $52.77 $57.56
17 Assistant City Engineer $40.96 $46.08 $46.09 $51.20 $56.32 $56.33 $61.44
17 Assistant Public Works Director $40.96 $46.08 $46.09 $51.20 $56.32 $56.33 $61.44
17 Building Maintenance Foreman $40.96 $46.08 $46.09 $51.20 $56.32 $56.33 $61.44
17 Community Center Manager $40.96 $46.08 $46.09 $51.20 $56.32 $56.33 $61.44
17 Curling & Event Center Manager $40.96 $46.08 $46.09 $51.20 $56.32 $56.33 $61.44
17 Detective Sergeant $40.96 $46.08 $46.09 $51.20 $56.32 $56.33 $61.44
17 Lead Line Worker $40.96 $46.08 $46.09 $51.20 $56.32 $56.33 $61.44
17 Patrol Sergeant $40.96 $46.08 $46.09 $51.20 $56.32 $56.33 $61.44
17 Recreation Program Manager $40.96 $46.08 $46.09 $51.20 $56.32 $56.33 $61.44
17 Senior Administration Clerk $40.96 $46.08 $46.09 $51.20 $56.32 $56.33 $61.44
17 Water and Sewer Foreman $40.96 $46.08 $46.09 $51.20 $56.32 $56.33 $61.44
18 Assistant Fire Chief of Training $43.73 $49.20 $49.21 $54.66 $60.13 $60.14 $65.60
18 Assistant Controller $43.73 $49.20 $49.21 $54.66 $60.13 $60.14 $65.60
18 Building Official $43.73 $49.20 $49.21 $54.66 $60.13 $60.14 $65.60
18 Fire Marshal/Assistant Chief $43.73 $49.20 $49.21 $54.66 $60.13 $60.14 $65.60
18 Lieutenant $43.73 $49.20 $49.21 $54.66 $60.13 $60.14 $65.60
18 Mechanic Foreman $43.73 $49.20 $49.21 $54.66 $60.13 $60.14 $65.60
19 Controller $46.68 $52.52 $52.53 $58.35 $64.19 $64.20 $70.02
19 Line Worker Foreman $46.68 $52.52 $52.53 $58.35 $64.19 $64.20 $70.02
20 Assistant Electric Director $49.83 $56.06 $56.07 $62.29 $68.52 $68.53 $74.75
20 Community Engagement Manager $49.83 $56.06 $56.07 $62.29 $68.52 $68.53 $74.75
20 Deputy Police Chief $49.83 $56.06 $56.07 $62.29 $68.52 $68.53 $74.75
20 Finance Division Director $49.83 $56.06 $56.07 $62.29 $68.52 $68.53 $74.75
20 Head Golf Professional $49.83 $56.06 $56.07 $62.29 $68.52 $68.53 $74.75
20 Human Resources Manager $49.83 $56.06 $56.07 $62.29 $68.52 $68.53 $74.75
20 Information Technology Manager $49.83 $56.06 $56.07 $62.29 $68.52 $68.53 $74.75
20 Line Superintendent $49.83 $56.06 $56.07 $62.29 $68.52 $68.53 $74.75
21 Assistant City Administrator $52.82 $59.43 $59.44 $66.03 $72.63 $72.64 $79.23
21 Community Development Director $52.82 $59.43 $59.44 $66.03 $72.63 $72.64 $79.23
21 Parks & Recreation Director $52.82 $59.43 $59.44 $66.03 $72.63 $72.64 $79.23
21 Fire Chief $52.82 $59.43 $59.44 $66.03 $72.63 $72.64 $79.23
21 Public Works Director $52.82 $59.43 $59.44 $66.03 $72.63 $72.64 $79.23
21 Water and Sewer Director $52.82 $59.43 $59.44 $66.03 $72.63 $72.64 $79.23
22 Chief of Police $55.99 $62.99 $63.00 $69.99 $76.99 $77.00 $83.99
22 City Engineer $55.99 $62.99 $63.00 $69.99 $76.99 $77.00 $83.99
22 Electric Director $55.99 $62.99 $63.00 $69.99 $76.99 $77.00 $83.99
23 Administrative Services Director $59.35 $66.77 $66.78 $74.19 $81.61 $81.62 $89.03

26 City Administrator $70.69 $79.53 $79.54 $88.36 $97.20 $97.21 $106.04
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CITY OF CHASKA 2024 PAY STRUCTURE - PART TIME JOBS

HOURLY

Grade Job Title Minimum Midpoint Maximum
2 Indoor Rink Attendant $13.31 $14.98 $14.99 $16.64 $18.31 $18.32 $19.97
2 Outdoor Rink Attendant $13.31 $14.98 $14.99 $16.64 $18.31 $18.32 $19.97
2 Special Events Assistant $13.31 $14.98 $14.99 $16.64 $18.31 $18.32 $19.97
3 Concession Stand Attendant $14.51 $16.33 $16.34 $18.14 $19.96 $19.97 $21.77
3 Custodian - Town Course $14.51 $16.33 $16.34 $18.14 $19.96 $19.97 $21.77
3 Office Support - Curling Center $14.51 $16.33 $16.34 $18.14 $19.96 $19.97 $21.77
4 Concession Stand Lead $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Day Care Assistant $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Extreme Kids Summer Staff $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Facility Attendant $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Golf Cart Attendant $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Guest Services Representative $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Lifeguard - Beach/Pool $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Preschool Sports Instructor $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 PT Custodial Maintenance - Curling Center $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Recreation Assistant  $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Seasonal Electric Worker $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Seasonal Golf Course Laborer I $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Seasonal Public Works I $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Starter/ Ranger $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Swim Instructor Aide/ WSI-A $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Treks & Trails Preschool Aide $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
4 Vending Staff $15.82 $17.80 $17.81 $19.77 $21.75 $21.76 $23.73
5 Adaptive Activity Assistant $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Art Instructor $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Assistant Ice Maker $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Curling Instructor Assistant $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Event Center Monitor $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Golf Shop Attendant $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Gymnastics Coach $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Daytime Lifeguard $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Head Lifeguard Beach/Pool $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Seasonal Golf Course Laborer II $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Seasonal Public Works II $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Tot Time Lead $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
5 Treks & Trails Preschool Assistant $17.24 $19.40 $19.41 $21.55 $23.71 $23.72 $25.86
6 American Red Cross Instructor $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Aquatics Lead $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Beach Lead $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Curling Instructor $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Customer Service Representative $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Extreme Kids Activity Leader $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Junior Curling Instructor $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Lead Golf Cart Attendant $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Lifeguard Instructor $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Seasonal Equipment Operator $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Seasonal Public Works III $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Swim Instructor $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Treks & Trails Music Teacher $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Treks & Trails Spanish Teacher $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
6 Video Production Assistant $18.79 $21.14 $21.15 $23.49 $25.84 $25.85 $28.19
7 Firefighter (Paid On-Call/Volunteer) $20.30 $22.84 $22.85 $25.37 $27.91 $27.92 $30.45
7 Gymnastics Coordinator $20.30 $22.84 $22.85 $25.37 $27.91 $27.92 $30.45
7 Lead Ice Assistant - Curling $20.30 $22.84 $22.85 $25.37 $27.91 $27.92 $30.45
7 Preschool Sports Coordinator $20.30 $22.84 $22.85 $25.37 $27.91 $27.92 $30.45
7 Recreation Assistant - AOA $20.30 $22.84 $22.85 $25.37 $27.91 $27.92 $30.45
8 CSO Intern $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Evidence Clerk $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Facility Attendant Lead $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Firefighter - FAO $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Groundworker $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Group Fitness Instructor $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Guest Services Lead - Community Center $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Guest Services Lead - Curling & Events $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Recreation Lead - Adaptive Programs $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88

Zone C Zone B Zone A
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Grade Job Title Minimum Midpoint Maximum

Zone C Zone B Zone A

8 Seasonal Public Works Lead $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
8 Water Fitness Instructor $21.92 $24.66 $24.67 $27.40 $30.14 $30.15 $32.88
9 Day Care Coordinator $23.67 $26.63 $26.64 $29.59 $32.55 $32.56 $35.51
9 Firefighter - FAO - Right Front Seat $23.67 $26.63 $26.64 $29.59 $32.55 $32.56 $35.51
9 Police Records Technician $23.67 $26.63 $26.64 $29.59 $32.55 $32.56 $35.51
9 Specialty Group Fitness Instructor $23.67 $26.63 $26.64 $29.59 $32.55 $32.56 $35.51
9 Treks & Trails Lead Teacher $23.67 $26.63 $26.64 $29.59 $32.55 $32.56 $35.51
10 Health & Wellness Coach $25.45 $28.63 $28.64 $31.81 $35.00 $35.01 $38.18
10 Personal Trainer $25.45 $28.63 $28.64 $31.81 $35.00 $35.01 $38.18
11 Fire Captain (Paid On-Call/Volunteer) $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
11 Sports Official-Ice Hockey $27.36 $30.78 $30.79 $34.20 $37.62 $37.63 $41.04
12 Treks & Trails Coordinator $29.27 $32.93 $32.94 $36.59 $40.25 $40.26 $43.91
14 Assistant Fire Chief of Operations $33.51 $37.70 $37.71 $41.89 $46.08 $46.09 $50.27
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Subject:       Authorize Use of Eminent Domain for Minnesota River Bluffs Regional Trail – 
Chaska Connection

Prepared By: Matt Clark, City Engineer

The City, as the lead agency, is in the final design phase of a regional trail project called the 
“Minnesota River Bluffs Regional Trail – Chaska Connection”.  The two-mile segment of trail is 
planned to fill an existing gap in the MN River Bluffs Regional Trail through downtown via the 
Highway 41 underpass. City Council previously authorized final plans and specifications and 
approved the proposal for professional services from Bolton & Menk on May 15, 2023 and 
authorized property acquisition for three parcels to proceed on September 18, 2023.

The City authorized eminent domain action against a portion of one parcel by Resolution 2023-
95. Subsequent to that authorization, City staff determined that in order to preserve compliance 
with the City Code for the remnant parcel, the property interests taken by eminent domain 
should be adjusted. The new layout would take a permanent easement over the portion of the 
property which lies along Stoughton Avenue, to ensure that the remnants of the parcel will 
retain street frontage, where the prior resolution authorizes taking that portion of the parcel in 
fee. City staff have determined that an easement over that section is adequate for the City’s 
purposes in that section.

Staff intends to continue negotiations with the property owner to acquire the parcel by 
purchase rather than through eminent domain proceedings. However, to ensure that this key 
parcel is acquired before the federal deadline related to the project, City staff recommends 
authorizing the initiation of eminent domain proceedings and a quick take notice for the United 
Sugars parcel. Minnesota River Bluffs Regional Trail – Chaska Connection.

CITY COUNCIL ACTION REQUESTED
Motion to adopt Resolution No. 2024-11 to authorize city staff to initiate eminent domain 
proceedings for the affected property owner for the Minnesota River Bluffs Regional Trail – Chaska 
Connection.

REQUEST FOR ACTION
CHASKA CITY COUNCIL

2/5/2024
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CITY OF CHASKA
CARVER COUNTY, MINNESOTA

RESOLUTION

DATE                 February 5, 2024                RESOLUTION NO.                  2024-11_______       _

MOTION BY COUNCILMEMBER ______      SECOND BY COUNCILMEMBER    _____

A Resolution Authorizing the Commencement of Eminent Domain to Acquire Fee Title Over Certain 
Property Described Herein

WHEREAS, the City of Chaska (the “City”) desires to construct trail infrastructure improvements 
lying generally along the former Chicago and Northwestern Railway Company right-of-way within 
the City limits (the “Project”), in cooperation with Carver County and the Carver County Regional 
Rail Authority; and 

WHEREAS, the Project will coordinate and integrate the trail system in the City of Chaska with 
those owned and maintained by Carver County, the Carver County Regional Rail Authority, and 
other public trails organized by the Metropolitan Council as part of the Minnesota River Bluffs 
Regional Trail; and 

WHEREAS, the City anticipates commencing work in the spring of 2024; and 

WHEREAS, the City Engineer has completed the engineering review required for the Project and, 
as part of such work, has determined one parcel needs to be acquired in fee and various 
easements need to be acquired; and 

WHEREAS, the parcel which needs to be acquired in fee and those easements needed, have been 
appraised in conformance with the Minnesota Statute, and appraisals and offers for acquisition 
previously authorized by the Chaska City Council have been made to the affected property 
owners; and

WHEREAS, at this point and time, there is one parcel which must be acquired in part, leaving a 
remnant to the owner. This parcel must be acquired partly in fee and in part with a permanent 
easement. The City has not yet able to come to terms with the property owner, United Sugar 
Producers and Refiners Cooperative; and

WHEREAS, the acquisition in fee and acquisition of easements over that certain parcel are 
appropriate and necessary for a public purpose because it is an integral component of the 
Project’s development of the Minnesota River Bluffs Regional Trail, which is a public trail.

WHEREAS, the City has authorized Wilson Professional Services to negotiate with the various 
property owners the acquisition in fee title and easements required.  Wilson Professional Services 
has provided notice and an opportunity of the affected property owner to meet with the 
Appraiser and has provided the property owner with a copy of the City’s appraisal; and 

Page 113 of 162



2

WHEREAS, the City will comply with all appraisal and negotiation requirements in Minnesota 
Statute 117.036 and negotiations have been ongoing; and 

WHEREAS, no final agreement presently exists between the City and the owner of the parcel 
described in EXHIBITS A, B, and C attached hereto; and 

WHEREAS, the City previously authorized eminent domain proceedings to take the parcel by 
eminent domain on December 4, 2023 by Resolution 2023-94; and 

WHEREAS, City staff have since determined that in order to preserve access and ensure the 
remnant parcel complies with the City Code after the taking, the City must adjust the interests 
which the Council authorized taking by eminent domain in its December 4 resolution, and that 
the City’s project can be completed with the adjustment. 

NOW, THEREFORE BE IT RESOLVED as follows:

A. The recitals above are hereby adopted as findings of fact. 
B. Resolution 2023-94 is modified and amended by this Resolution.
C. The City finds and declares the Project is a valid public project with a valid public 

purpose.
D. A viable and requisite public purpose exists for the acquisition of the United Sugars 

Parcel. 
E. That the real property interests identified on EXHIBITS A, B, and C and attached hereto 

and incorporated herein are necessary for the Project and must be obtained before 
the filing of an award by court-appointed commissioners.

F. That in the judgement of the City, the acquisition shown on EXHIBITS A, B, and C will 
further the public health, safety, and welfare, and will be undertaken in accordance 
with Minnesota Statutes.

G. That the City is a statutory city under Minnesota law and has authority to acquire 
property by condemnation.

H. The City may, upon compliance with statutory prerequisites including, but not limited 
to, good faith negotiation, commence Eminent Domain proceedings to acquire the 
property shown on EXHIBITS A, B, and C attached hereto and incorporated herein.

I. The City shall comply with all appraisal and negotiation requirements and other 
conditions precedent to Eminent Domain.

J. The City Staff and the City Attorney are authorized and empowered to file Statutory 
Quick Take Notices for all the acquisitions set forth on EXHIBITS A, B, and C.

K. The City Attorney is authorized to file the necessary petition to initiate Eminent 
Domain proceedings and to prosecute such action to a successful conclusion or until 
it is abandoned, dismissed, or terminated by the City or a court. 

L. City staff are authorized to obtain updated appraisals for the parcel shown on 
EXHIBITS A, B, and C as necessary and to reimburse the owner of the property up to 
the statutory maximum to obtain an independent appraisal of the property within 30 
days of the owner’s submission of a copy of the appraisal and the invoice for such 
appraisal to the City.

M. City Staff and the City Attorney are authorized to continue to negotiate with the 
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owner for the purchase of the real property interests necessary for the project, 
subject to approval by the Council.

Adopted by the City Council of the City of Chaska on this 5th day of February, 2024.

______________________________
Mark Windschitl, Mayor

Attest:_________________________
Deputy Clerk
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EXHIBIT A
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EXHIBIT B

EXHIBIT C
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Exhibit C
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Subject:       Commissioner Appointments 

Prepared By: Denise Beebe, Senior Clerk

The following applicants have applied for the vacant positions on the City Human Rights 
Commission, Parks & Recreation Commission, and Planning Commission.  All applicants were 
previously interviewed by the Council. 

All regular appointments are 3-year terms.  Human Rights Commission and Park Board 
Commission student members are always appointed for a 1-year term.  

Based on discussions that came out of the Council work session on 2/22/2024 staff was advised 
of the following appointments: 

PARKS & RECREATION COMMISSION – (5 Openings)

3 yr Term: February 5, 2024  to December 31, 2026 

Incumbent – Donelle Heieie
Incumbent – Jason Branch
Incumbent – Karli Wittner
                   Kevin Hill 

1 yr Term: February 5, 2024 to December 31, 2024 (Student) 

Incumbent -  Samsam Hassan

******

PLANNING COMMISSION – ( 1 Opening)

3 yr Term: February 5, 2024 to December 31, 2026 

Incumbent – Robert Brass

******

COMMISSION INTERVIEWS
CHASKA CITY COUNCIL

2/5/2024
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HUMAN RIGHTS COMMISSION – (7 Openings)

3 yr Term: February 6, 2024 to December 31, 2026
Incumbent – Sarah Carlson
Incumbent – Martin Hubbard
Incumbent – Hanne Sandison 

         Kevin Mee

1st Alternate – Yousif Hamza
2nd Alternate – Open 

1 yr Term: February 6, 2024 to December 31, 2024 (Student)
 

Incumbent  – Juhi Ghatti

******

CITY COUNCIL ACTION REQUESTED
Motion to appoint commission members with assocatied term of office as presented.  
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COUNCIL MEETING/WORK SESSION SCHEDULE
Below is a list of the upcoming Council Meetings and Work Sessions to plan for:

February 5th:  Prior to the start of the Council meeting on Monday night, we are planning on 
holding my annual performance review.  This will start at 5:30 pm.  As we have done in the 
past, this is an actual closed meeting, so the Council will start at 5:30 by opening the City 
Council meeting and then making a motion to move to a closed meeting.  Following the 
completion of my review at 6:40, the Council will then come back into the open meeting and 
conduct a commission interview prior to the regular Council meeting starts at 7 pm.  At the 
following Council meeting on February 26th, the Council will then need to provide a summary of 
the review discussions for the public as well as take any action, if any, on salary changes 
resulting from the review.  This will be in writing, so the public has access to it.  If there are 
any questions on this process/procedure, please either let Elise or me know.  Following my 
review, and the last commission interview, we will have the regular Council meeting with one of 
the main items that night being the appointment of Commission members to open seats in each 
of our City’s commissions.

February 19th:  No meeting on this evening because of President’s Day holiday.

February 26th:  This will be the date of the second Council meeting of February because of 
President’s Day.  We will have some items coming from the Planning Commission on that night.  
Currently, we are not planning to have a work session.

If you have any questions about this meeting schedule or are unable to attend a meeting, 
please just let me know.  Remember that March will get back to our normal schedule of Council 
meetings on the 1st and 3rd Mondays of the month.  At this time, we know we will have a Work 
Session at the second meeting of March (18th) as we do plan on having the CCC Task Force 
present their final recommendations of their Task Force work.  We may also have a Work 
session prior to the March 4th Council meeting but are not certain at this time.

2024 COUNCIL/DEPARTMENT HEAD RETREAT
As a reminder we are set to have the 2024 Council/Department Head retreat on Thursday and 
Friday, March 21 and 22nd.  This retreat will take place at the Fire Station as we will not need to 
have all the items removed from there by that time.  We will start each day at 8:30 am and will 
wrap up by 4 pm.  We will have snacks/beverages in the morning and afternoon provided as 

Biweekly Report
February 5, 2024

By: 

Matt Podhradsky

Matt Podhradsky
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well as lunch each day.  I will be getting back to you as we get closer to the retreat date with 
the exact topic we will discuss this year.

If you have any questions, just let me know.  I look forward to this year’s session!

EMPLOYEE YEARS OF SERVICE AND AWARDS BREAKFAST
As we do each February, we will be holding the annual Employee Years of Service Recognition 
Breakfast on Wednesday, February 21st from 7:30-9:30 am at the Chaska Event Center.  As is 
our normal custom, we will have the Mayor address the employees as well as me providing a 
recap of the past year and a preview of what they can expect over the last 12 months.  In 
addition to recognizing our employees for major years of service milestones working with the 
City of Chaska, one new thing we will have this year is the addition of Awards to recognize 
employees for major accomplishments as voted by their peers.  Specifically, we will have 
awards for Chaska Values Champion, Quality Service Award, Achievement Award, Newcome of 
the Year, and Part-time Employee of the Year.  This is something that our BeWell Committee 
has been working on for the past year and I think it will be a nice addition to our annual 
traditions.

If you can attend the breakfast as a Council person, we would love to have you.  Please just let 
me know so we know if we must post it as an open meeting.  Otherwise, if you have any 
questions, please feel free to let me know. 

COMMUNITY CENTER MASTER PLAN
As Council is aware, we have had in place for about 18 months a Community Center Master 
Plan Task Force.  This group of people was selected by the Council with the task of looking at 
the current condition of the Community Center and helping make recommendations about 
where they think the City should go with the Community Center in the future, specific 
improvements that they think should be considered, and what funding mechanisms they could 
get behind to help achieve the goals that they have identified in the plan.  At this time, the CCC 
Task Force is moving into the final phases of its work and is planning to have one final meeting 
in February to come up with a final draft of the plan to present to Council.  It would be our 
intent at this time to have the Task Force present to the Council during the March 18th Work 
Session.  This would be a time for the Task Force to give you their findings, answer any 
questions you might have about the recommendation, and for them to clarify things that may 
not be clear.  There is no action that is planned as part of this Work Session.  Instead, we have 
planned to have a discussion of the Task Force recommendations as part of our annual retreat 
which will be held later that week.  

If you have any questions about this work, or how we have the process structured moving 
forward, please just let me know.  Otherwise, we look forward to sharing what the Task Force 
has put together at the March 18th Work Session. 

CANNABIS DISPENSARY LICENSING 
As the Council is aware, Cannabis was legalized by the State Legislature, with it officially 
becoming legal this past summer.  While it has been legal for people to possess and use a 
defined amount of cannabis, what has not occurred yet is the legal sale of cannabis in 
dispensaries, except for some that have been put up on tribal lands across the State.  The 
reason for this is that the State needed to start from scratch in creating a department to 
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regulate and monitor cannabis sale, like what they currently do with alcohol, tobacco, and 
gambling.  They are in the process of standing up this department, and as part of that will be 
promulgating the rules that will be used to enforce State statute for the sale and use of 
cannabis.  It is expected that it will at least by January 1, 2025, before the State will be ready 
to start issuing licenses.

Just like with alcohol and tobacco licenses, municipalities will be given some leeway on the 
number of licenses we issue in the community, so long as we follow State Statute.  It is clear 
that we will be required to allow a minimum number of licenses based on our population, but 
we will be able to allow more than that minimum if we desire.  To prepare for this discussion, 
Staff is going to be getting together in the next two weeks to start identifying the issues we will 
need to think of and the questions that will need to get answered as we develop our local 
ordinance to regulate this.  We will be doing this to prepare for a future Work Session in which 
we will go through with the Council some of the things that you should think about when 
establishing our ordinance, and to answer questions you might have about what we can and 
cannot do.  The goal will be to have this work done by fall so we are able to start our licensing 
process in conjunction with the State and to provide ample opportunity for the public to weigh 
in with concerns or answer any questions they may have.

At this time, I just wanted to make sure you were aware we are working on this, and that we 
will schedule time at a future date to start going through the process of drafting our ordinance.  

If you have any questions, just let me know.

OUTDOOR ICESKATING RINKS CLOSING
While I just shared with you in the last bi-weekly report that we were able to work to get the 
outdoor ice rinks open, we unfortunately are now having to close them again due to warm 
weather.  Looking into the long-range forecast, we do not anticipate having any significant cold 
snaps during February, meaning that we will likely not see the ice rinks open again for the 
season.  

I do want to thank all the Public Works crews that put in a significant amount of work to get the 
rinks open for the days they could be used.  It takes several days to prepare the ice to make it 
usable for skating.  We were able to see the rinks open for only about 8 days this season.

If there are any questions about this, please feel free to contact me. 

UPCOMING EVENTS
➢ Firemen’s Ice Fishing Contest (66th Annual)-February 3rd:  Because of the warm weather 

that we were experiencing, and the uncertainty of the ice that has formed, the Fire 
Department has moved to cancel the on-ice portion of this event.  As they have done 
several other years in the past where the weather has not been cooperative, they will 
still be having the off-ice activities and games in the Event Center and out in the park.  
Even without fishing this is a fun event!  The event runs from 1-3 pm.
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